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BBenenue

Hacrosimue MeToauvecKue yka3aHusl CaMOCTOSITENILHON PadOTHI CTYACHTOB pa3paboTaHbl B
coorBercTBuu ¢ ®I'OC BO OC HUTY «MHUCuC» no HanpasieHuto noarotoBku 38.03.02 «Me-
HEJKMEHT.

JlanHoe u3aHue npeaHa3HaueHo IJs CTyAeHTOB 1 Kypca 2 cemecTpa 3a0uHOU popmbl 00y-
yeHus. Llenb uzydenus: nucuurinibl « AHOCTpaHHBIN S3BIK» CTYACHTaMU BO BTOPOM CEMECTPE — OB-
Ja/IeHle OCHOBHBIMU IPAMMATUYECKUMU CTPYKTYPaMHU U Y3KO-CIIEUaTbHON JIEKCUKON aHIIIUHCKOTO
s3piKa. B pe3ynbrare o0ydeHUs: y CTYIEHTOB JIOJDKHBI C(OOPMHPOBATHCS YMEHUSI BUACTH CTPYKTYPY
AHTJIUICKOTO MPEIIoKEHUs, ONPEENIATh TPaMMaTHUECKOe BpeMs, 3a/1aBaTh ISITh TUIIOB BOIPOCOB U
CTPOUTH OTPUIIATEIHHBIC CUHTAKCHUYECKUE CTPYKTYPHI; MOAOUPATh MOIXOASIINN JUIsl JAHHOTO KOH-
TEKCTa BapHaHT MEPEBO/Ia CJIOB; BBINOIHSITDH ITOJHBII EpEeBOI TEKCTA.

B xo1e u3ydenust AMCHUIUIMHBI CTYIEHTHI O3HAKOMSITCS CO CIEAYIOIUMHU pa3/iesiaMu:

1. 'pammaTHueckue BpeMeHa B ICHCTBUTEIHHOM 3ajiore — 4 yaca ayAuTOpHbIX 3aHATH u 20 yacos
CaMOCTOSITENIbHOM pabOTHI.

2. [1aTh TUIIOB BOIIPOCOB B aHIJIMMCKOM fI3bIKE — 3 yaca ayAMTOPHBIX 3aHATHH U 21 yac camocTos-
TEIbHOU PadOTHI.

3. [locTpoenne oTpunaTenbHBIX MpeUIokKeHnid — 1 yac aynuTopHbIX 3aHsaTHil U 21 yac camoctos-
TEIbHOU PadOTHI.

Bech HEOOXOMUMBINA TEOPETHUECKUN MaTepuai MO pasfesiaM IpPeICTaBIeH B MEPBON YacTH
JAHHOTO TocoOusi. MHCTPYKIMS TO BBIOJHEHUIO TMOJIHOTO MUCBMEHHOIO TEpPEBOAa M3JI0KEHA B
npuinoxkenud A. Ilocne mpouTeHus copepkaHus pa3zesia U HHCTPYKIMH CIEAYET BBIOJHUTH PEKO-
MEH/JIAlUU TI0 MOJATOTOBKE KOHTPOJIbHOM pabOThl M MPUCTYNHUTHh K €€ BBINOIHEHUI0. KoHTpobHas
paboTta mpencTaBieHa B AECSITH BapHaHTax. BpiOop BapuaHTa OCYLIECTBIISIETCS MO CyMME JIBYX MO-
cieqHuX nudp HOMEpa 3a4eTHOW KHIKKH CTYJICHTA TPYIIIIHI.

®opma IpOMEKYTOUHOM aTTECTAIMH MO JUCHUILTUHE BO BTOPOM ceMecTpe — 3aueT. Jlomyc-
KOM K 3a4eTy SIBJISIETCS 3auTE€HHAasi KOHTpoJbHas pabota. [locie BhIMOTHEHNS KOHTPOJIBHON pabOThI
cienyer ohOpMUTH €€ CleayrIuM obpazom: TuTyibHas crpanuna (IIpunoxenune b), MS Word,
Times New Roman, 14 nr., uatepBan — 1,5 (B TabnuIax — OJUHAPHBIN HHTEPBAI), TIOJIS: CIIeBa 2 CM,
cnpaBa — 1,5 cM, cBepxy U cHU3Y — 2 cM. HeoOxoaumo BIOXKUTH paboTy B CKOPOCIHIMBATENh C MPO-
3pavyHOI 00I0KKOH.

Cnatp paboty cienyer 3a 2 Henenu 10 ceccur. Ecnu pabota He 3auTeHa, HEOOXOUMO BBITIOJ-
HUTE paboTy HaJ OMIMOKAMU U MPETOCTABUThH €€ Ha IPOBEPKY BMECTE CO CTAphIM BapUAHTOM, HE Me-
HsIsl TUTYJBHBIN JIUCT.
[Tocobue cnocobcTByeT hopmupoBanuto kommnereniiuu OK-17 (BmameTh OHUM M3 UHOCTpAH-
HBIX SI3BIKOB Ha YPOBHE COIIMATBLHOTO OOIIEHUS M OBITOBOTO OOIIEHHS).



MeTtoauyeckue yKa3aHus JJsl BbINOJIHEHHS] KOHTPOJILHOI padoThl
3a 2 cemecTp

1. BHuMaTeIbHO NPOYHUTANTE NMPeACTABJIEHHbI HUKE CIIPABOYHbIN MaTepuaJl

a) «['paMMaTH4YecKHe BpeMeHa 171aroJia B 1eiiCTBUTEIbHOM 32J10Te)

0) «Tunbl BONPOCOB B AHIVIMHCKOM SI3BIKE)»

B) «IlocTpoeHue OTpULIATEIBLHBIX NMPeEIT0KEHU D)

) NOIIATOBYI0 HHCTPYKIMIO BHINOJHEHHSI NMOJHOTO MHCHMEHHOTO NepeBo/ia, MPeACTABIEHHYI0
B IPUJIOKEHNH A.

a) Fpammamuuecxue epemena AH2TTUTICKO20 27142014 8 OCCHBUMEeJIbHOM 3a/102€

B anrnuiickom s3pike cyniectByeT 12 BpeMeH. OHM JiensTcs Ha 4 rpyIibl:

- mpocThlie BpemMeHa (Simple), koHcTaTHpyOIIKe, YTO JCHCTBUE MPOU3O0IILIO, MTPOU30MIET
WIA TPOMCXOJNUT, a TAK)KE HMCIIOJB3YIOTCS Ul ONMMCAHUS PEryISPHBIX, TOCTOSHHBIX JeiicTBHi. B
naHHOU rpyme 3 Bpemenu: Hactosmiee (Present), mpomenmee (Past), 6yaymee (Future).

- nuTeabHbIe BpeMeHa (Progressive), KoTopbie OIMHMCHIBAIOT, YTO MPOUCXOIUT B TCUCHHE
KaKoro-au0bo rnepuoja BpeMEHH, B JaHHBIH MOMEHT, B IPOILJIOM WIX B OyayuieM. JinTenbHble Bpe-
MeHa OOpalaloT BHHMaHUE Ha pa3BOpauyMBaHUE ACHCTBHs. 37€Ch TaK)Ke BBIIEISIOTCS HacTosIIee
(Present), mpormeiree (Past), oyayiee (Future).

- coBepmieHnble Bpemena (Perfect), onuceiBaronue aeiicTBUs, COBEPILICHHBIE K ONpeJie-
JIEHHOMY MOMEHTY B HAacTOAIlIEeM, pouieaumem win oyayuemM. COOTBETCTBEHHO B 3TOW TpyIIIE €CTh
u nporeamiee ((Past), u nacrosmee (Present), u 6ynymee (Future).

- coBepIIeHHbIE JuTe/IbHbIe BpemeHa (Perfect Progressive), koropbie OMUCHIBAIOT ACHCT-
B, TPOJIODKAIOIINECS HA MPOTSHKEHUHU ONPEANICHHOTO MEePHO/ia BpEMEHHU.

YroObl onpenenuTh Bpems, He0OOX0AuMO oOpaTUTh BHUMAaHUE Ha MPU3HAKU — CJIOBA, BbIpa-
YKAIOIINE MEePHOJ] UIIK BPeMsl, B KOTOPOM MPOUCXOJUT JACHCTBHE.

Hanpuwmep:
yesterday (Buepa) MojCKa3bIBacT, YTO B IJIAroJ UCMob3yercs B Simple Past
every day (kaxnbrii 1emn) - Simple Present
while (B To Bpemsi, kak) - Past Progressive
now (ceiiuac) - Present Progressive

OpHako crnefyeT yYUThIBaTh, YTO HEKOTOPHIE TaKHUe CIOBA-MPU3HAKH MOTYT HCIIOJIb30BAaThCS B
Ooee, yeM oHOM Tpymniie BpemeH. Huxke npuBoaumM ocHOBHbIE HHAUKATOPHI BpeMmeH ( Tab:.1).

Tabmuma 1 - MuaukaTopsl rpaMMaTHYECKUX BPEMEH

Bpemena rpynnsi Simple
1 2 3
Present Simple Past Simple Future Simple
always BCeraa yesterday | Buepa tomorrow 3aBTpa
often 9acTo the day mo3aBuepa the day after | mocneszaBTpa
before tomorrow
yesterday
usually 0OBIYHO just now TOJIBKO uTO | tonight CETOMHS Be-
4epoM
sometimes | uHorma the other Ha JHIX one of these HA JHIX
day days
regularly MTOCTOSTHHO last week | ma mpomuutoit | next week HA CIIEAYIO-
Henelne e Henele




[Tponomxenue TadbmuIb 1

1 2 3
seldom u3peKa last month | B poriom next month B CIICAYIOIIEM
MecsLe MeCSLE
from time | Bpems oT BpeMeHHU last year B mpomwioM | next year B CIICAYIOIIEM
to time TOay TOAY
rarely penKo last B mpouioM | in an hour B TEUCHHE
decade NECATUIIETUN yaca
never HUKOT 1A last B IIPOIILIIOM in a minute B TEUCHHE
century BEKE MUHYTBI
every day KaX/IbIH IEHb an hour yac Hazaj later MO3XKE
ago
every week | Kakayro HEIEIIO three TpH 4aca Ha- | SOON CKOpO
hours ago | 3an
every KaXJIbIA MECSII] two weeks | nBe Hepenu in (the) B OyayIiem
month ago Ha3ajl future
every year | KaXIblii roj in 1992 B 1992 rony
on 10 IOHEIEIbHUKAM at 6 B 6 4acoB
Mondays o'clock
at the HAa BBIXOJHBIX
weekend
at 110 BBIXOJIHBIM
weekends
at 7 o'clock | B 7 yacos
Bpemena rpynmbl Progressive
Present Progressive Past Progressive Future Progressive
now ceigyac all day uensnii gens | all day long LIENIBIA IEHD
long all all
still BCE eIl night long | Bcio HOUB night long BCIO HOYb
atthe mo- | B 3TOT MOMEHT all the BCE BpeMs all the time BCE BpeMsl
ment time
at that B TOT MO- at that mo- B TOT MOMEHT
moment MCHT ment
while B TO Bpems, | While B TO BpeMs,
KaK KaK
ats B 5 4acoB tomorrow at | 3aBTpa B 5
o'clock 5 o'clock 4acoB
emeHa rpynnsl Perfect
Present Perfect Past Perfect Future Perfect
never HUKOTJa by... K... by... K...
just TOJILKO YTO by the K ToMy Bpe- | by the time K TOMY Bpe-
time MEHU MEHU




[Tponomxenue Tadbmuib! 1

1 2 3
always BCera before... 10... before... T0. ..
yet emie He (-), yxe (?)
already yxe ()
this week HAa 3TOM Hexene
lately/of 3a TOCIIeIHEE BPeMsi
late
recently HEJIaBHO
for ages I[EJIYI0 BEUHOCTh
ever Korma-anoo

Bpemena rpynnsi Perfect Progressive

Present Perfect Progressive Past Perfect Progressive | Future Perfect Progressive
all day long | uenblit n1eHb all day nensiii geus | all day long EJBIHN JICHB
long
by K... by K... by K...
before 1o0... before 70. .. before 70. ..
since c... (kakoro-mu6o since c... (kakoro- | since c... (kakoro-
BpPEMEHH) 1o Bpeme- 1o Bpeme-
HU) HU)
for B for B for B
Te4eHue. .. (KaKkoro- TEUEHHE. .. TEUEHHE. ..
60 BpEMEHH ) (xakoro- (xakoro-nu6o
1o Bpeme- BPEMEHH )
HU)

B mpezacraieHHo#t Hike Tabmuie BpeMeHHBbIX (opm (Tabn.2) ykasaHbl Tak Ha3bIBacMbIe
(bOpMyJIBI, C TOMOIIBIO KOTOPBIX JIETKO TIOCTPOUTH OCHOBY IMPEJIOKECHHUS B TFOOOM U3 12 BpeMeH.

Hanpumep, B MCXOAHOM MpPEIUIOKEHUU MPHCYTCTBYET CIOBO-UHAMKATOp «tomorrow at 4
o’clock». Haxomum ero B BhimieykazanHoi tabmuiie B rpade Future Progressive. B tabmurie Bpe-
MEHHBIX (OpM OOHaApyKHMBaeM COOTBETCTBYIOIIYIO 3TOMYy BpeMeHu dopmyny: Will + be + Ving.
[ToacTaBnsieM B Hee II1aroi UCXOIHOTO MPEUIOKEHUS U TIoJIyJaeM, Harnpumep, Takyio ¢pasy: will be
reading, rioe BMecto cuMBoJa V — riarou read.

Ecnu B HCXOMHOM MpeIOKEHUH HAXOIUTCS CIIOBO-HHIUKATOP «yesterday», To B Tabmwuie 1
MBI YBHJIUM, YTO OH COOTBETCTBYET MpoIIeaieMy npocromy Bpemenu Past Simple. B tabmuie 2 B
COOTBETCTBYIOIICH rpade mpeacrarieHa Gopmyna Ved/V2, yTo 03HaYaeT MCIOIB30BAHHE TJIaroya ¢
OokoHYaHueM €d, eciu OH TPaBWIBHBIN, WM BO BTOPYIO (hOpMY, €CITM OH HENpaBWIbHBINA. BTopas
dbopma riarosa HaxOAUTCSI BO BTOPO KOJOHKE TaOJHIIbI HEMPaBUIIbHBIX r1aroyioB (cM. [Ipunoxenue
B nanHoro mocoOus)



Tabnuua 2 - BpemeHnHbie (GOpMBI aHTIIUHCKOTO IJ1aroyia

1 2 3 4
Present Past Future
Simple Benowm. . do / does Bemowm. ri.: did Bcenowm. ri.: will
OkoH-€: —, -S OxoH-¢: -ed, — OkoH-€; —
dopmyna: V (+5) dopmyna: V2 dopmymna: will+V
+ | work + | worked + | will work
+ He writes + He wrote + He will write
- 1 do not work - 1 did not work - I won’t work
- He does not write - He did not write - He won’t write
? Do | work? ? Did | work? ? Will 1 work?

? Does he write?

? Did he write?

? Will | write?

Progressive

Bcnowm. ri.: is/am/ are
OkoHn-e: -ing ®opmyona:
am/is/are + Ving
+ | am working
+ He is writing
- | am not working
- He is not writing
? Am | working?

? Is he writing?

Bcemom. rin.: was / were
OkoHn-e: -ing
dopmyna: was/were + Ving
+ | was working
+ He was writing
- | was not working
- He was not writing
? Was | working?

? Was he writing?

Bcenowm. ri.: will be

OkoHn-e: -ing
®opmyma: will + be +
Ving

+ 1 will be working

+ He will be writing

- I won’t be working
- He won’t be writing ?

Will I be working?

? Will he be writing?

Perfect Bcenowm. 1. have / has Bcenowm. ri.: had Bcenowm. rin.: will have
Oxon-¢: -ed Okon-¢: -ed Oxon-¢: -ed
®opmyna: have/has + V3 ®opmyna: had + V3 ®opmyna: will + have
+ | have worked + | had worked V3
+ He has written + He had written + | will have worked
- | have not worked - | had not worked + He will have written
- He has not written - He had not written - I won’t have worked
? Have | worked? ? Had | worked? - He won’t have writ-
? Has he written? ? Had he written? ten
? Will I have worked?
? Will he have written?
Perfect Bcemnowm. 1i1.; have been / Bcenowm. i1.: had been Benowm. o will have

Progressive

has been
OkoH-e: -ing
dopmyna: have/has + been
+Ving
+ | have been working
+ He has been writing
- | have not been working
- He has not been writing
? Have | been working?
? Has he been writing?

OxoHn-e: -ing
dopmyma: had been
+Ving
+ | had been working
+ He had been writing
- | had not been working
- He had not been writing
? Had | been working?
? Had he been writing?

been
OxoH-e: -ing
®opmyma: will + have
been + Ving
+ | will have been
working
+ He will have writing
- I won’t have been
working
- He won’t have been
writing
? Will I have been
working?
? Will he have been
writing?




0) «Tunwvl 60npocoe ¢ an2nuiicKkom A3viKe»

1. O6umii Bonmpoc

OO6muit Bompoc — 3TO BOMPOC, KOTOphIi TpedyeT orBeT b0 JIA, mu6o HET. DToT Bompoc
HAYMHAETCSA CO BCIIOMOTATENBHOTO Tiaroisia. i KakJoro BPEMEHH CYIIECTBYIOT CBOM BCIIOMOTa-
TenbHbIe r1aroiisl. OHU MpeJcTaBiIeHbI B TaOIMIle BpeMeH Bbiiiie (Tabnuia 2).
[Topsiok clIOB B BOIIPOCE TAKOB!
1. Bcmomorarenbnpiii Tiaron — 2. [lomnexamee (kto/4to) — 3. CMBICIOBOM TJ1arod (B Hy>KHOU ¢op-
Me) — 4. JlonosiHeHue, onpeaesieHue Uil 00CTOATEIBCTBO.
Hanpumep:
1. Do you speak English? — Bur cosopume no-anenuticku?
Do (scnomocamensuviii 2nacon ons Present Simple) you (noonescawee) speak (cmvicrosoii enazon 6
Present Simple) English (0onoanenue)?

2. Will they go to the cinema? - Ownu notioym 6 kuno?

Will (scnomocamenvuwiii enacon ons Future Simple) they (nooreswcawee) go (cmvicrosoii enazon 6
Future Simple) to the cinema (o6cmosmenscmeo)?

3. Have the students passed the exam in Math? — Cmyoenmut coanu sxzamen no mamemamuxe?

Have (scnomozcamenvuwiti 2nacon ons Present Perfect) the students (nodaresicawee) passed (cmwvicio-
ol enaeon 6 mpemveti popme) the exam in Math (donornenue)?

2. PazneanTesibHBII BOMPOC
Cocrout u3 aByx yacrei. [lepBas — 310 yTBEpAUTENBHOE WM OTPULATENBHOE TIPEITIOKEHUE.
Bropas gacts — KpaTkuii Bonpoc.

Hanpumep:
The students go to the gym twice a week, don 't they?, 20e «The students got to the gym twice a week, »
- nepsas uacmo, a «don 't they?» - emopas uacmeo.

[Tpu mocTpoeHUU TaKOro BOIIPOca HEOOXOAUMO MOCTPOUTH BTOPYIO YacTh (KpaTKUW BOMPOC),
TaKk Kak IepBas 3TO 0ObIluHOe mIpeasiokeHue. Kak BHIHO M3 mpumepa, BTOpas 4yacTb COCTOUT M3
BCIIOMOTaTENIbHOTO TJIarojia, KOTOPbI 3aBUCUT OT BPEMEHHU TJlarosa nepBoil 4acTu, 1 MEeCTOMMEHUS,
KOTOpO€ 3aMEHsET MoAJeKallee u3 neppoil yactu. M eciu nepsas 4acTh yTBEpANUTENbHASL, TO TOTAa
K BCIIOMOTaTeIbHOMY IJIarofly 1o0OaBisilOT OTpULIATENIbHYIO YacTully Not. Ecinu mepBas yacth OTpH-
L[aTEJIbHASA, TO K BCIIOMOraTeIbHOMY IJIarojly 4acTHIly NOt MpUCTaBIISITh HE HYKHO.

Hanpumep:

His parents live in Australia - ymeepoumenvnas nepsas uacmeo, enazon ucnonvzyemcs ¢ Present
Simple, noonescawee moscno 3amenums mecmoumenuem they. Credosamenvro, modxcHo cpopmupo-
samb emopyio uacmes max. d0 (6cnomocamenvuwiii 2nazon ons Present Simple) not they (wecmoume-
Hue, 3ameHsiiowee nooaedxcawee nepeou yacmu)?

Ionyuunocw: His parents live in Australia, don't they? - Ezo pooumenu sicusym ¢ Aécmpanuu, ne
maxk au?

Ilpumep:

The students will not go to the gym tomorrow, will they?

The students will not go to the gym tomorrow, - nepsas ompuyamenvras uacme, 21a2on UCHOIbL3YeN-
cs ¢ Future Simple.



will they? — emopas uacmo, 20e Will - ecnomoeamenvhnuiii enacon ons Future Simple, a they — me-
cmoumenue, 3amensoujee noonexcauee « The studentsy. Yacmuya not omcymemeyem, mak kax ona
ecmo 6 Nepeotl Hacmu.

3. CnenuajbHbIil BONIPOC

DTOT BONPOC HAYHMHAETCS C BOMPOCUTEILHOTO CiIoBa. [lepeurciiuM BOIPOCHTEIBHEIEC CII0BA
when — koraa
where — rae, oTKyaa
why — nouemy

how — kak
which — kakoii, koTopbIii
U T.IL

[Topsiaok clloB B crieliMalIbHOM BOIIPOCE:
1. BonipocutenbHoe cinoBo — 2. BecnoMoratensHbii raaroi — 3 [loanexamee — 4. CMbICIOBOM TJ1aros
— 5. Jlononuenue

Ilpumepwi:

— When did you meet her last time?
— What is your address?

— How has she found it?

4. AnbTepHATHBHBII Bonpoc uiu Bomnpoc ¢ OR (uim)
DTOT THII BOTIPOCa TPEAIaracT BEIOOP MEXIY ABYMS allbTepHATHBAMHU.

Hanpumep:
— Do you like milk or ice-cream?
— Will she go to the cinema or to the theatre?
[Topsimox croB mogo0eH o0IIeMy BOIPOCY, HO HYXKHO MPEANIOKUTh AIbTEPHATUBY.
Hanpumep:
— Does your sister or your brother go to school? (aremeprnamusa — noonescawee)
— Have they finished or begun the test? (arvmepnamusa — cmvicnosoii enazcon)
— Will you call to Mary or to Pete? (arvmeprnamusa — oonoanenue)

5. Bonipoc k noaiexkauiemMy

On naunHaetcs co cioBa WHO ninn WHAT.
[Topsimok c0B Kak B yTBepXaeHHH. [Ipu 3TOM cKka3zyeMoe yCIOBHO CTOHT B 3-M JIUIE €JMHCTBEHHO-
ro uucna. [Topsiaok cios: 1. Who/What — 2. CmbiciioBoit riiaroin — 3. JlononHeHue

Ilpumepwi:

— Who is this man?

— What was working well?

— Who speaks English?

— Who has done the task correctly?

N3menenns B 3-M IHIle TAKOBHI:
go »» goes
am, are »» 1is
have »» has
were »» was
shall »» will
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8) «Illocmpoenue ompuyamenbHvIX NPEONOHCEHUIL)

Jnst mocTpoeHus OTPULIATENIBHOTO MPEIOKEHUS CIEAYET BBIOJIHUTD CIACAYIOLINE JICUCTBHS:

1. IlepeBecTr HCXOIHOE MPEIJI0KEHUE HA PYCCKU S3BIK.

2. Haiitu B MCXOAHOM TIPEAJIOKEHUH BCIIOMOTaTeNIbHbIN Taroj. BecrnomoraTenbHbie Tarossl
JUTSI KXKI0TO BPEMEHH BhIzieeHbl B Tabmuiie 2 >KUpHBIM MPU(TOM.

Hanpumep:
The managers will finish the meeting at 4 p.m. — Pyxosooumenu 3axonuam cobpanue 6 4 uaca.
B sTom npenioxkennn BcriomorarebHbIi riraros Will.

3. K BcnomorarenbHOMY IVIaroiy ciefyeT IpUIUCcaTh OTPULATENbHYI0 YacTuly NOt u nocra-
BUTH IIOJIyYEHHYIO M1apy M€Pel OCHOBHBIM IJ1arojioM.

Hanpumep:
The managers will not finish the meeting at 4 p.m.

4. Ecnyi B HCXOTHOM MPEUIOKEHUU OTCYTCTBYET BCIIOMOTATEIbHBII TIAr0Jl, TO ISl TOCTPOEe-
HUsI OTPHULIATEIBHON (POpMBI HY)KHO BBIOpaTh OJMH M3 Tpex BapuanToB: do, does, did u Bmecte ¢
OTPHIATENIBHOM YacTuileii NOt mMoMeCTUTh Hepel OCHOBHBIM IJ1aroyioM. Bribop ykazaHHOTO BapHaHTa
3aBucHT oT Bpemenu (s Present Simple — do, does, ans Past Simple — did) u yucna (do — st
MHOECTBEHHOTO uucIia, d0eS — 17t eIMHCTBEHHOTO).

Hanpumep:
Managers perform the four classic functions of management. — Pyxosodumenu evinonnsiiom uemoipe
KAACCUYECKUX (PYHKYUU YNPAGIEHUL.

B nmaHHOM MpeIIoKeHUU BCIIOMOTATENBHBIN TJIaroil OTCYTCTBYeT. [109TOMYy HEOOXOAMMO ompere-
JMTH BpeMsl IEHCTBUS M 4KCIIO Toaiexkaniero. Bpems — Present Simple, uucino — MHOKecTBEeHHOE.
CrietoBaTeIbHO, U3 BBINICYKAa3aHHBIX TPEX BapHaHTOB HeoOxoaumo BbIOpaTh (opmy do. K artoit
(bopme npucoeauHsIeTCs YacTUIa NOt, U MoJTydeHHas mapa MOMEIIAeTCs Tepe/] OCHOBHBIM IJIAr0JIOM.
B nanHoM ciyuae, nepen riaronom perform.

Hanpumep:
Managers do not perform the four classic functions of management.
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BapuaHTBI KOHTPOJILHOH Pa00OTHI
Bapuant Ne 1
3aganue 1. U3meHnuTe r/1aroJ1 B NpeaioKeHUAX B 3aBUCHMOCTH OT 00CTOSITEIbCTB:

She (study) German

1. every day;

2. tomorrow at 6 o'clock;

3. since her childhood,;

4. last year;

5. by 8 o'clock next Saturday

Obpasey svinonneHus:
They (make) cars at the plant.

1. already
2. last month

1. They have already made cars at the plant.
2. They made cars at the plant last month.

3aganue 2. He mepeBoasi Bcero mpeasio:KeHusl, YNoTpeOuTe AHIJIMHCKHMA IJ1aroj B HYKHOM
popme:

1. JlabopaHTBI UCCIEAYIOT HOBBIN CIUIAaB B TeYCHHUE IBYX MecsueB (examine). 2. IL.IT.AHocoB crpa-
Buiics (COpPe) ¢ mpoOieMoli «OyITaTHOI» CTald MHOTO JIeT TOMY Ha3ald. 3. YYEHBIH TOJNBKO YTO 3a-
KOHYMI TipoBoauTh (Make) omnbiT ¢ oOpasiamu Meramia. 4. Ouu paspadareiBatot (develop) cospe-
MEHHBIE CITOCOOBI MCCIIEIOBAHUS OTKPBITOTO MPOCTpaHcTBa. 5. Moit cokypcHuk craner (become)
BBICOKOKBaTH(HIMPOBAHHBIM CIICIIUATHCTOM MOC/IE OKOHYAHHUS 3209HOTO0 UHCTHTYTA.

Ob6paszey ébinoaHeHus.:
1. Kaorcowiii wac paouo nepeoaem nosocmu (broadcast). — broadcasts.

3ananue 3. 3aaaiiTe BONPOCHI K NpeIJI0KEeHUSIM, HAUMHAS UX CJIOBAMH B CKOOKAX:

1. Students go to the gym for a P.T class. (Where) 2. Foreign students have been working for many
hours at their Russian. (What) 3. They have developed a new kind of an alloy this month at their
scientific laboratory. (What) 4. Laboratory assistants examined a sample of raw material at their
shop. (What kind of ...) 5. His lecture usually begins at 8 o'clock. (When)

Obpaszey 6binonHeHUs.:
1. His friends travel abroad every autumn. (When) — Ez2o opy3sbs kasxcoyio ocenvb nymewecmeyrom 3a
epanuyeti. — When do his friends travel abroad?

3ananue 4. 3anaiite pa3aeaure/bHbIe BONPOCHI:

1. It takes British students three years to get a Bachelor's degree. 2. Alex's sister graduated from the
Moscow Institute of Steel and Alloys. 3. The laboratory assistants have been examining the new
sample for three months. 4. There is some acid in the test-tube. 5. Oleg and | will become graduates
in 3 years.
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O6pasey ebinonHeHus:
1. His friends travel abroad every autumn. — E2o 0py3wus kasicoyro oceHb nymeuecmsyom 3a paHi-
yet. — His friends travel abroad every autumn, don 't they?

33}13]—[1/16 s. 33)13]71Te BOIIPOCHI K MOAJIEKAILIEMY ©

1. Many graduates are going to work at the Research Institute of Non-Ferrous Metallurgy. 2. They
have been developing new alloys for three years. 3. | shall have graduated from the Institute in five
years. 4. They develop new methods of exploration of space. 5. The machines are in operation.

Obpaszey vinonneHus.:
1. His friends travel abroad every autumn. — E2o 0py3wus kastcoyro ocenv nymeuecmsyom 3a epamHi-
yeti. — Who travels abroad every autumn?

3ananme 6. Hanmumure npeasioxkeHus B oTpunaTebHoi gopme:

1.There are devices here for our experiments. 2. Miss. Adamson works near our office. 3. They have
been preparing for a new experiment for 2 hours already. 4. Helen worked very hard last term. 5. At
ten o'clock yesterday morning she was having a test.

O6pasey 8binoiHeHUs:
1. His friends travel abroad every autumn. — E2o 0py3bs Kajxicoylo ocenb nymeutecmeyom 3a 2paHu-
yeu. — His friends do not travel abroad every autumn.

3aganue 7. [lepeBenure TeKCT B NUCbMeHHOMH dopme:

There are two approaches to the functions of a manager: traditional and environmental.

In the traditional approach managers perform the four classic functions of management—
planning, organizing, leading, and controlling.

« Planning: Running an organization is kind of like steering a ship on the ocean; to get where
you want to go, you’ve got to have a plan—a map—that tells you where you’re headed. It’s the job of
managers to develop the plans that determine the goals an organization will pursue, the products and
services it will provide, how it will manufacture and deliver them, to whom, and at what price. These
plans include creating an organizational vision and mission and specific tactics for achieving the or-
ganization’s goals.

« Organizing: After managers develop their plans, they have to build an organization that can
put these plans into effect. Managers do this by designing organizational structures to execute their
plans (often building elaborate organizational charts that divide an organization into divisions, de-
partments, and other parts and designate the people who reside in each position) and by developing
systems and processes to direct the allocation of human, financial, and other resources.

« Leading: Managers are expected to lead their employees, that is, to motivate them to achieve
the organization’s goals—quickly and efficiently. Leadership is considered to be the most important
ingredient for a manager’s success.

Controlling: To accomplish their goals and the goals of the organization, managers must estab-
lish performance standards based on the organization’s goals and objectives, measure and report ac-
tual performance, compare the two, and take corrective or preventive action as necessary.

3ananue 8. OTBeTbTE HA BONPOCHI MO TEKCTY:

1. What is the text about? 2. What are four functions of management? 3. What do the plans include?
4. What is the most important ingredient for a manager’s success? 5. What are the parts of controlling
process?
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Bapuant Ne2
3aganue 1. U3meHnuTe r/1aroJ1 B NpeaioKeHUAX B 3aBUCHMOCTH OT 00CTOSITeIbCTB:

Workers (make) experiments

1. every month;

2. last year;

3. for an hour already;

4. just. Come and have a look at the results.
5. now. They are very busy.

Obpaszey svinoneHus:
They (make) cars at the plant.

1. already
2. last month

1. They have already made cars at the plant.
2. They made cars at the plant last month.

3ananue 2. He mepeBoasi Bcero mpeaJiosKeHusi, ynorpeoure aHrJIMHCKUI IJ1aroJl B HYKHOH
popme:

1. UccnenoBanne HOBOro oOpasiia MeTajlia 3aHsuio y Hee Buepa 2 4aca. (take) 2. JlabopauTsl 000-
PYIOBAIM  JTAGOPATOPHUIO K CICTYIOIIEMY 3KCIEPUMEHTY JIO MPHUOBITHS JICTUPYIONINX JT00aBOK JIJIst
npoBeacHus ucnbiTanuii. (equip) 3. Paboune 1exa BBIIYCTAT 3alJIaHUPOBAHHOE KOJIMYECTBO MPO-
aykiuu g0 15 nexadps. (produce) 4. CrienuanucThl ceifyac rOTOBAT IUXTY K 3arpyske. (prepare) 5.
JIMCTONPOKATHBIN 1IeX PEKOHCTPYHUPYETCS YKe B TEUEHHE ABYX MecsIeB. (reconstruct)

Ob6paszey ébinoaHeHus.:
1. Kaorcowiii wac paouo nepeoaem (broadcast) nosocmu. — broadcasts.

3ananue 3. 3aaaiiTe BONPOCHI K NpeIJI0OKEeHUSIM, HAUMHAS UX CJIOBAMH B CKOOKAX:

1. Alex's fellow students will pass all their exams in February. (What) 2. First-year students usually
take compulsory subjects. (What kind of) 3. Graduates have just defended their diploma papers be-
fore the Examination Board. (What) 4. She speaks several foreign languages fluently. (How) 5. Olga
is preparing for her exams in the reading room. (Where)

Obpaszey 6binonHeHUs.:
1. His friends travel abroad every autumn. (When) — Ez2o opysbs kasxcoyio ocenvb nymewecmeyrom 3a
epanuyeti. — When do his friends travel abroad?

3aganue 4. 3anaiite pa3aeauTe/ibHbIe BONPOCHI:

1. Students do not take entrance exams to universities in the United Kingdom. 2. Their library occu-
pied two storeys many years ago. 3. The fundamentals are: physics, chemistry, maths, history, me-
chanical drawing. 4. My fellow — student and | will take physics in the second year. 5. Olga has been
reading her lectures for 2 hours.

O6pasey gbinonHeHus:
1. His friends travel abroad every autumn. — E20o 0py3wus kasicoyro oceHb nymeuecmsyom 3a pami-
yeu. — His friends travel abroad every autumn, do not they?
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3aganue 5. 3anaiiTe BONPOCHI K NOAJIEKAIEMY:

1. These test-tubes are made of glass, 2. Some British students have a scientific adviser to help with
the studies. 3. American businessmen visit a number of shops at the steel-making plant annually. 4.
We were in London a year ago. 5. | shall have been listening to lectures for the whole term.

Obpaszey vinoaHeHus.:
1. His friends travel abroad every autumn. — E2o 0py3wus kastcoyro ocenb nymeuecmsyom 3a epamHu-
yeti. — Who travels abroad every autumn?

3ananue 6. Hanumure npensioxkeHusi B OTpunaTeabHoil popme:

1. He collects the paintings of old masters. 2. His fellow-student passed all the exams in time. 3.
There was a very interesting lecture last Sunday. 4. They will spend two months in America. 5. | am
reading an article in the newspaper now.

O6pasey 8oinoIHeHU:
1. His friends travel abroad every autumn. — E2o 0py3bs Kaxcoylo ocenb nymeutecmeyom 3a 2paHu-
yeu. — His friends do not travel abroad every autumn.

3aganue /. [lepeBeanTe TeKCT B NMCbMEHHOH hopMme:

The environmental approach says that managers and workers are entering into a new kind of
partnership that is forming the basis of a new reality in the workplace. Today’s managers are disco-
vering that they cannot command an employee’s best work; they can, however, create an environ-
ment that encourages employees to want to do their best work.

So, the new functions of management are:

* Energize: Today’s managers are masters of making things happen. The best managers create far
more energy than they consume. Successful managers create compelling visions—visions that inspire
employees to bring out their very best performance—and they encourage their employees to act on
these visions.

* Empower: Empowering employees doesn’t mean that you stop managing. Empowering em-
ployees means giving them the tools and the authority to do great work. Effective management is the
leveraging of the efforts of your team to a common purpose.

« Support: Today’s managers need to be coaches, counselors, and colleagues instead of watchdogs
or executioners. The key to developing a supportive environment is the establishment of a climate of
open communication throughout the organization. Employees must be able to express their con-
cerns—truthfully and completely—without fear of retribution. Similarly, employees must be able to
make honest mistakes and be encouraged to learn from those mistakes.

« Communicate: Communication is the lifeblood of every organization. Information is power, and,
as the speed of business continues to accelerate, information—the right information—must be com-
municated to employees faster than ever

3ananue 8. OTBeTbTE HA BONPOCHI MO TEKCTY:

1. What is the text about? 2. What are the new functions of management? 3. What does empowering
mean? 4. What is the key to developing a supportive environment? 5. What is communication?
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Bapuant Ne3
3ananue 1. U3MeHuTe 171aros1 B npeaJioKeHHsIX B 3aBUCMMOCTH OT 00CTOSATEbCTB:

Fellow-students (get) to the Institute by bus

still;

usually;

next month;

for 2 hours tomorrow;

by 8 o'clock in the morning next Monday.

arLONE

Obpaszey svinoneHus:
They (make) cars at the plant.

1. already
2. last month

1. They have already made cars at the plant.
2. They made cars at the plant last month.

3ananue 2. He mepeBoasi Bcero mpeaiosKeHUsi, ynorpeouTe aHIJIMHCKHI IJ1aroJl B HY:KHOM
popme:

1. Hamr ex cuiibHO M3MEHMJICS 3a HelaBHee BpeMs (Change). 2. Bosbioi MeTauryprudecKuii 3aBojI
B HallleM ropoje paboraer xopoino (WOrk). 3.Paboune-ucciaemoBarenn pa3padaTsiBaiy HOBOE YCT-
poiicTBo Bech mpouutsiii roa (develop). 4. Mbl 3aHATHI, MBI CeHYac CIYIIaeM JICKIIUIO 10 TEXHHUKE
oesonacuoctu (listen). 5. CtymeHTsl BTOPOTro Kypca CAaayT 3K3aMEH M0 XHMHHU JI0 CICIYIONICH He-
nenu (pass).

Ob6paszey ébinoaHeHus.:
1. Kaorcowiii wac paouo nepeoaem (broadcast) nosocmu. — broadcasts.

3ananue 3. 3aaaiiTe BONPOCHI K NPeIJI0KEHUSIM, HAUMHASI UX CJIOBAMH B CKOOKAX:

1. Last summer Anton did well in final and entrance exams. (When) 2. Now they are working hard at
History at the Institute library. (Where) 3. His fellow students have been preparing for a seminar for 2
hours. (How long) 4. Oleg makes laboratory works every week. (What) 5. We shall have translated a
long and difficult text by tomorrow. (What kind of ...)

Obpaszey 6binonHeHUs.:
1. His friends travel abroad every autumn. (When) — Ez2o dpysbs kasicoyro ocenv nymeuwecmsyiom 3a
epanuyet. — When do his friends travel abroad?

3aganue 4. 3anaiite pa3aeauTe/ibHbIe BONPOCHI:

1. Russian researchers have been doing much for the development of metallurgy as a science. 2. The
main building of our Institute isn’t in Lenin Street 3. Second-year students will study physical metal-
lurgy next year. 4. Olga takes many subjects at the Institute. 5. Students understood a new rule.

O6pasey gbinonHeHus:
1. His friends travel abroad every autumn. — E2o 0py3wus kastcoyro oceHb nymeuecmsyom 3a paHu-
yeui. — His friends travel abroad every autumn, don 't they?

3aganue 5. 3anaiiTe BONPOCHI K NOAJIEKAIEMY:
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1. My parents are full of energy. 2. | have been preparing for a seminar for three hours. 3. These
types of cars develop a maximum speed of 140 km per hour. 3. First-year students have been drawing
schemes for several months this term. 4. We shall pass exams in winter. 5. Faraday devoted his life to
science.

Obpaszey vinoaHeHus.:
1. His friends travel abroad every autumn. — E2o 0py3wus kastcoyro ocenb nymeuecmsyom 3a epamHu-
yeti. — Who travels abroad every autumn?

3ananue 6. Hanumure npensioxkeHusi B OTpunaTeabHoil popme:

1. He will be studying at Moscow State University at this time next year. 2. The audience enjoyed the
lecture very much. 3. A student has been doing this exercise since 2 o’clock. 4. Every year they take
their two children to France. 5. She is very happy now.

O6pasey 8oinoIHeHU:
1. His friends travel abroad every autumn. — E2o 0py3bs Kaxcoylo ocenb nymeutecmeyom 3a 2paHu-
yeu. — His friends do not travel abroad every autumn.

3ananue 7. [lepeBennre TeKCT B NUCbMEHHOM (hopme:

Wouldn’t it be great if you could get the very best from your employees each and every day?
Well, we have some good news for you: You can get the very best from your employees every day of
the week. But you can’t do it by mandating that your employees give their very best from this day
forward, with the occasional pep rally or morale-building meeting, or by threats or coercion. The se-
cret to making this happen is energizing your employees—unleashing the passion and talent that re-
sides deep within them.

What can managers do to help unleash the passion and talent in their employees, in short, to

energize them? Here are some suggestions:

*Develop a clear vision for where you want the organization to go, and then be sure to communi-
cate the vision widely and often.

*Don’t be a prisoner to your office; be sure to regularly visit the people who work for you on their
turf and to encourage and inspire them.

*Be honest and truthful with your employees at all times; don’t sugarcoat the truth in an attempt to
soften the blow of difficult news.

*When you make a promise, be sure to keep it. At the same time, be sure that you don’t make
promises that you can’t keep.

 Ask for and listen to your employees’ ideas and suggestions, and, whenever possible, engage
them in the process of implementing those ideas and suggestions.

* Be sensitive to your employees’ needs at work, and ensure that the work environment is condu-
cive to your employees doing their best work.

3ananue 8. OTBeTbTE HA BONPOCHI MO TEKCTY:
1. What is the text about? 2. What mustn’t a manager do to get the very best of his employees? 3.
Was does it mean — to energize the employees? 4. The manager should sugarcoat the truth in an at-
tempt to soften the blow of difficult news, isn’t he? 5. How many recommendations to energize the
employees are given in the text?
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Bapuant Ne 4
3aganue 1. U3meHnuTe r/1aroJ1 B NpeaioKeHUAX B 3aBUCHMOCTH OT 00CTOSITeIbCTB:

We (have) an English lesson

1. on Wednesday last week

2. for 4 years

3. next Monday

4. every Monday

5. yesterday before we went for a walk

Obpaszey svinoneHus:
They (make) cars at the plant.

1. already
2. last month

1. They have already made cars at the plant.
2. They made cars at the plant last month.

3ananue 2. He mepeBoasi Bcero mpeajiosKeHusi, ynorpedure aHrJMUCKUN IJ1aroJ B HY/KHOM
popme:

1.JJaGopaHT TOJBKO YTO M3MEpHJI Temieparypy oopasua. (measure) 2. I1.IT.AnocoB uccienoBan 06-
pasiibl CIJIABOB AJTIOMHHHS B TEUEHUE MPOIOJKUTEIBHOIO BPEMEHH, YTOOBI OTKPBITH 3aHOBO CEKPET
OynatHoii cranu. (examine) 3. PaGouwii 3amucan JaHHbIC UCCIACIOBAHKS B XKypHAI 0 TOTO, KaK 3a-
KOHYHJICS DKCTIepuMeHT Buepa. (Write) 4. Mbl 00s13aTeIbHO HAUYEPTHM 3TOT YEPTEXK 10 3aBTPALIHEH
KOHTPOJIbHOH paboTel. (draw) 5. Ha creayroliieit Heiene Mbl HABECTUM HAIUX JApy3eil. (See)

Ob6paszey ébinoaHeHus.:
1. Kaorcowiii wac paouo nepeoaem (broadcast) nosocmu. — broadcasts.

3ananue 3. 3aaaiiTe BONPOCHI K NpeIJI0OKEeHUSIM, HAUMHAS UX CJIOBAMH B CKOOKAX:

I. Students get to the Institute by tram in our town. (How) .2. His fellow students will be writing
schemes in mechanical drawing at that time tomorrow. (When) 3. They have done the task in mathe-
matics already. (What) 4. Research workers examined a new sample of raw material in their chemical
laboratory. (Where) 5. Alex has been reading books on History for several days. (How long)

Obpaszey 6binonHeHUs.:
1. His friends travel abroad every autumn. (When) — Ez2o opysbs kasxcoyio ocenvb nymewecmeyrom 3a
epanuyeti. — When do his friends travel abroad?

3aganue 4. 3anaiite pa3aeauTe/ibHbIe BONPOCHI:

1. His grandfather has been working at the metallurgical plant for many years. 2. We are listening to
a lecture in a spacious hall now. 3. There were no chemical laboratories in Russia before Lomono-
sov.4. Oleg graduated from the University last year. 5. Olga always copies Maths.

Obpasey 8vinoHeHUsL.

1. His friends travel abroad every autumn. — E2o 0py3wus kascoyro oceHb nymeuecmsyom 3a epaHu-
yeti. — His friends travel abroad every autumn, don 't they?

3aganue 5. 3anaiiTe BONPOCHI K NOAJIEKAIEMY:
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1. Students begin to specialize in the particular field in the second year. 2. Mathematics is an impor-
tant subject for an engineer. 3.Many research workers are engaged in the equipment of the new shop
at the plant. 4. They were equipping the laboratory at that time yesterday. 5. Three groups have
passed all the exams in time.

Obpasey evinoHeHUs.

1. His friends travel abroad every autumn. — E2o 0py3wus kastcoyro ocenb nymeuecmsyom 3a epamHu-
yeti. — Who travels abroad every autumn?

2. ..

3aganue 6. Hanummre npenioskeHusi B OTPULATEIbHON hopMme:

1. John has already had lunch in the cafe. 2. We will take the children to the park soon. 3. You are
doing this exercise correctly. 4. Last year first-year students planned their work well. 5. She always
plays tennis on Saturdays.

Ob6paszey ébinoaHeHus.:
1. His friends travel abroad every autumn. — E2o 0py3wus kastcoyro ocenv nymeuecmsyom 3a epamHu-
yeti. — His friends do not travel abroad every autumn.

3aganue /. [lepeBeauTe TeKCT B NMCbMEHHOI (hopMme:

What are you doing to energize your employees? Do you really know what your employees
want? Are you responding to your employees’ needs, or are you putting them on the back burner—
either deferring these decisions until later or hoping they go away altogether?

Remember, employees are your most important resource—a resource that is much more pro-
ductive when it is energized.

*kk

Now let’s have a look at the Japanese management style. Briefly, the core of what is known as
the Japanese style of management comes from an emphasis in Japanese society on building consen-
sus in group decision making. In Japanese business (as in Japanese society), the group comes before
the individual. Managers are, therefore, expected not to command employees but to lead them by
consensus. In general, Japanese managers encourage their employees to make suggestions for im-
provement and to participate in an organization’s decision-making process—much more than in most
American organizations. They take time to create buy-in, which then allows them to implement deci-
sions much faster after a decision is made.

They also tend to favor the development of long-term relationships and strategies over short-
term gain. In his book, Theory Z: How American Business Can Meet the Japanese Management
Challenge William Ouchi noted the following characteristics of Japanese organizations: lifetime em-
ployment (this has become difficult for many Japanese companies in recent years), slow employee
evaluation and promotion, non-specialized career paths, implicit control mechanisms, collective deci-
sion making, collective responsibility, and holistic concern for the employee as a person.

3ananue 8. OTBeTHTE HA BONPOCHI 110 TEKCTY:
1. What is the most important resource of a manager? 2. What is the core of the Japanese style of
management? 3. What are managers, expected to do? 4. What is the title of the book about Japanese
style of management? 5. What are the characteristics of Japanese organizations according to the
book?
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Bapuanrt Ne §
3aganue 1. U3meHnuTe r1aroJ1 B NpeJIo;KeHUAX B 3aBUCUMOCTH OT 00CTOSITEIbCTB:

They (play) football

1. for half an hour;

2. just;

3. last week;

4, every summer,

5. by 6 o'clock tomorrow.

Obpaszey svinoneHus:
They (make) cars at the plant.

1. already
2. last month

1. They have already made cars at the plant.
2. They made cars at the plant last month.

3ananue 2. He mepeBoasi Bcero mpeajiosKeHusi, ynorpedure aHrJMUCKUN IJ1aroJ B HY/KHOM
popme:

1. 51 e Mory math Tebe ceifuac 3Ty crarbio 1Mo ¢uaocodpuw, s ee ynraro. (read) 2. CTyaeHTbI IPOBO-
IUIT OTIBITHI B XOPOIIIO 000PYA0BaHHOM XMMUYECKO# taboparopun. (make) 3. 3aBTpa B 3TO ke BpeMs
71ab0paHThl OyIyT MCCIe0BaTh HOBBIM 00pasell chiphbs. (eXamine) 4. Mbl u3ydaeMm 3Ty TeMy yKe He-
nexnto (learn). 5. JIBa rosa ToMy Ha3aJ OHM IPOBENM KaHUKYJIBI Ha moOepekbe Mops. (Spend) 6. Ee
cTapiiuii 6par mpopaboTai roj1 Ha 3aBojIe, MPEXkK/Ie YeM MoCTymiI B uHCTUTYT B 2010 roay (work).

Ob6paszey ébinoaHeHus.:
1. Kaorcowiii wac paouo nepeoaem (broadcast) nosocmu. — broadcasts.

3ananue 3. 3aaaiiTe BONPOCHI K NPeIJI0KEHUSIM, HAUMHAS UX CJIOBAMH B CKOOKAaX:

1. My fellow student had got to the Institute before the lessons began yesterday. (When) 2. It takes
first-year students 2 hours to prepare for a seminar. (How long) 3. They will have been listening to
the lecture in Physical Metallurgy for 3 hours next Monday. (What) 4. Laboratory assistants equip
their chemical experiments every week. (What kind of...) 5. Workers will examine sample of ores in
the Far East. (Where)

O6pasey gbinonHeHus:
1. His friends travel abroad every autumn. (When) — E2o opy3sbs kasxcoyio ocenvs nymewecmeyrom 3a
epanuyeti. — When do his friends travel abroad?

3ananmne 4. 3agaiiTe pa3geauTebHbIe BONPOCHI:

1. The Institute course of studies in our country usually lasts five years. 2. All people in my fellow
student's family work at a big chemical factory. 3. The scientist had been working for many years to
discover the new properties of the alloy. 4. Young people in our country have the right to study. 5.
Olga is full of energy.

Obpasey 8bINOIHEHUA:
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1. His friends travel abroad every autumn. — E2o 0py3wus kastcoyro ocenb nymeuwecmsyom 3a epamHu-
yeti. — His friends travel abroad every autumn, don 't they?

3ananue 5. 3agaiiTe BONPOCHI K MOAJIEKAIIEMY:

1. First-year students take part in the Students’ Scientific Society. 2. One of the machines at the plant
is out of order. 3.1 shall have been taking compulsory subjects for 2 terms in the first year. 4. Students
are developing a new alloy during the experiment. 5. Oleg’s fellow — students have just made a test at
the laboratory.

Obpasey 8vinoHeHUS.
1. His friends travel abroad every autumn. — E2o 0py3wus kastcoyro ocenv nymeuecmsyom 3a epamHi-
yeti. — Who travels abroad every autumn?

3ananue 6. Hanmumure npensioxkeHusi B OTpunaTebHoil popme:

1. Ann is doing well in her studies at present. 2. There will be three new students in the class next
term. 3. John goes to work twice a week. 4. The exercise in English was very difficult. 5. They stayed
in London last summer.

Obpasey 8bInOIHEHUS.

1. His friends travel abroad every autumn. — E2o 0py3wus kastcoyro ocenb nymeuecmsyom 3a epaHu-
yeti. — His friends do not travel abroad every autumn.

3aganue /. [lepeBeauTe TeKCT B NMCbMEHHOI (hopme:

Change happens—there’s nothing you can do to stop it or slow it down. While you can choose
to ignore change or refuse to respond to it when it arrives (choices that may ultimately have a very
negative impact on your career as a manager), this doesn’t have any effect whatsoever on its arrival.
Change will come no matter what you do.

Everyone deals with change in his or her own unique way, but most people go through these
four major phases when they are first confronted with change:

1. Deny change. The most common initial reaction to change is to deny that it exists. Consider
the manager who refuses to cut costs (including redeploying or laying off excess workers) to ensure
that the products manufactured by his or her company are priced competitively with the flood of sim-
ilar products from China.

Although the writing is on the wall—in big, bold letters—this manager refuses to see it, putting
the company at risk as consumers turn to the imported products, which provide much the same level
of quality for significantly less money. The manager should move on to the next phase of dealing
with change before he or she does irreparable harm.

2. Resist change. Eventually, after denying that change has arrived, in the next phase of dealing
with change, people decide to acknowledge its presence but to resist it nonetheless (perhaps hoping
that if it is resisted long enough or vigorously enough, it will simply go away, although it never
does). If you hear yourself saying things like, “Let’s wait a while longer to see what happens before
we make a move,” or “If it isn’t broken, why fix it?”” then you can be certain that you’re resisting the
changes that have arrived on your door step.

3ananue 8. OTBeTbTE HA BONPOCHI MO TEKCTY:

1. What is the text about? 2. How many phases are there in going through changing? 3. What is the
most common initial reaction to change? 4. How can a manager understand that he resists the
change? 5. What are the consequences of the denial changes?
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Bapuant Ne 6
3ananue 1. U3MeHuTe 171ar0/1 B Npe1J0KeHUAX B 3aBUCMMOCTH OT 00CTOSATEIbCTB:

They (prepare) a sample of raw material

1. last week;

2. before making an experiment today;
3. now;

4. every day;

5. by 6 o' clock tomorrow.

Obpaszey svinoneHus:
They (make) cars at the plant.

1. already
2. last month

1. They have already made cars at the plant.
2. They made cars at the plant last month.

3ananue 2. He mepeBoasi Bcero mpeajiosKeHusi, ynorpedure aHrJMUCKUN IJ1aroJ B HY/KHOM
popme:

1.K xoHIty roga Mel yxe BbiyuuMm 1200 anramiickux cioB (learn). 2. CTyaeHTsI Jeaid MOMETKU B
TeTpamsix, Koraa npodeccop uyurain Jekiuoo Buepa (give). 3. Yuéusiii — metaiutypr I1.I1.AHocoB 3a-
HOBO OTKPBLI CeKpeT «OymatHoi» ctamu B 1841r. (rediscover) 4. OHu HoObIBAIM HA SKCKYPCHH B
1exe HeeI0 TOMY Ha3ajl, Ipex/e YeM u3y4arth 3Ty temy (be). 5. YueOnslit rog y HUX HauMHaeTcs B
oktsiope. (begin)

Ob6paszey ébinoaHeHus.:
1. Kaorcowiii wac paouo nepeoaem (broadcast) nosocmu. — broadcasts.

3ananue 3. 3aaaiiTe BONPOCHI K NMpeJI0KEHUSIM, HAUMHASL UX CJIOBAMHU B CKOOKAX.

1. Alex is a first-year student at the Moscow Institute of .Steel and Alloys because metallurgy is his
family profession. (Why) 2. Yesterday my fellow student got to the Institute by taxi. (How) 3. They
will have been reading English books to prepare for a test next lesson. (What kind of...) 4. Usually
she keeps regular hours. (What) 5. His elder brother graduated from the University 3 years ago.
(When)

O6pasey gbinonHeHus:
1. His friends travel abroad every autumn. (When) — E2o opy3sbs kasxcoyio ocenvs nymewecmeyrom 3a
epanuyeti. — When do his friends travel abroad?

3ananmne 4. 3agaiiTe pa3geauTebHbIe BONPOCHI:

1. Students' Scientific Society holds discussions and organizes conferences. 2. Alex' s sister and her
husband got their degrees in Physical Metallurgy some years ago. 3. Olga is not discussing many in-
teresting problems at the seminar at this moment. 4. Scientists have been developing a new alloy for
several months already. 5. My sister and | get to the Institute by bus.

O6pasey gbinonHeHus:
1. His friends travel abroad every autumn. — E20o 0py3wus kasicoyro oceHb nymeuecmsyom 3a pami-
yeti. — His friends travel abroad every autumn, do not they?
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3ananue 5. 3aaaiiTe BONPOCHI K MOJIeAKALEMY

1. First-year students have been working hard for the whole term to pass exams successfully. 2. A
small microscope and several test-tubes are necessary for this experiment. 3. | am writing a report in
Physics now. 4. The tutors do much work with the students. 5. We shall join the plant’s research la-
boratory next year.

Obpasey epinonHenus:
1. His friends travel abroad every autumn. — E2o 0pyswus kasicoyro oceHb nymeuecmeyom 3a 2pami-
yeti. — Who travels abroad every autumn?

3ananue 6. Hannmmre npenJsioskeHusi B OTpUuNaTe/bHoi dopme:

1.There are a lot of English classes in our curriculum. 2. The teacher always comes to class late. 3.
Students made only few mistakes at the last lesson. 4. We have seen the film about London three
times. 5. We were preparing for a seminar at that time last Sunday.

O6pasey 8binoIHEHU:
1. His friends travel abroad every autumn. — E2o 0py3bs Kaxcoylo ocenb nymeutecmeyom 3a 2paHu-
yeu. — His friends do not travel abroad every autumn.

3ananue 7. [lepeBennre TeKCT B NUCbMEHHOM (hopme:

Change can be a very subtle but powerful force. Like a glacier slowly meandering its way
across the face of an alpine mountain slope—moving just a few feet a year—much change in busi-
ness occurs at a pace that is almost imperceptible to those who experience it. But there is another
kind of change—crisis—that happens all of a sudden, is often unpredictable, and has the greatest
chance of throwing your organization’s best-laid plans into disarray and your employees into a state
of frenzy.

Such was the case with the September 11, 2001, tragedy, which—in the course of just a few mi-
nutes—threw entire companies and, indeed, the American economy itself into crisis for months or
even years. Natural disasters such as hurricanes, tornados, and earthquakes can create crises that
damage organizations, as can illness, strikes, sharp price increases in production resources (e.g., the
price of gasoline, energy, or steel), unexpected drops in consumer demand, and many others. While
organizations can be prepared for such crises—and they should have plans in place to deal with
them—for the most part, they are unavoidable.

But there is an entirely different set of crises—ones that are avoidable—that can also damage an
organization. These are the kinds of crises that you as a manager will confront on an almost daily ba-
sis (in direct proportion to the number of direct reports you have and the complexity of your organi-
zation and its products or services) and that you must deal with immediately as they arise. Consider
these kinds of avoidable crises (and what you as a manager would do to avoid them or deal with them
when they arrive):

3ananue 8. OTBeTbTE HA BONPOCHI MO TEKCTY:

1. What is this text about? 2. What kind of change happens all of a sudden? 3. What threw the Amer-
ican economy itself into crisis for months or even years? 4. What can create crises that damage or-
ganizations? 5. What are the avoidable crises?
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Bapuant Ne 7

33}13]—[1/[6 1. U3mMeHnTE TJIATOJI B NMPEAJIOKCHUAX B 3aBUCHUMOCTH OT 00CTOATEJILCTB:

| (read) a book.

1. right now;

2. two days ago;

3. before you took it from me yesterday;
4. for an hour;

5.asarule

Obpaszey svinoneHus:
They (make) cars at the plant.

1. already
2. last month

1. They have already made cars at the plant.
2. They made cars at the plant last month.

3aganue 2. He nmepeBoasi Bcero mpeasio:KeHusi, ynorpeoure aHIVIMHCKUH IJ1aroJi B HY’KHOM
dopme:

1.0na perynsapHo mocemiaer Bce cemunapsl.(attend) 2. CrymenTsl yxe Hanmuinyt paboTy 3aBTpa J0
12 gacoB.(write) 3. JIabopaHT ceifuac 3aHAT, OH OPOBOJUT IKCIICPUMEHT B XMMHUYECKOU J1abopaTo-
pun. (make) 4. Ero cryaeHTKa-COKypCHHIIA OyIeT TOTOBUTRLCS K 3a4€Ty 110 XUMUHU B TeYeHHE 2 Ya-
coB 3aBTpa. (prepare) 5. PaGoure cpaBuiIKch C 3aaHneM Buepa. (COpe)

Ob6paszey ébinoaHeHus.:
1. Kaorcowiii wac paouo nepeoaem (broadcast) nosocmu. — broadcasts.

3ananue 3. 3aaaiiTe BONPOCHI K NMpeJI0KEHUSIM, HAUNHAs CJIOBAMHU B CKOOKAX:

1. Usually classes include lectures, seminars and labs. (What) 2. The old building of the Institute oc-
cupied 3 storeys. (How many) 3. First-year students had been translating the English text for half an
hour last Friday. (How long) 4. There are compulsory and optional subjects in the curriculum of their
studies. (Where) 5. She was in Sochi two years ago. (When)

Obpasey 6vinoaHeHU:

1. His friends travel abroad every autumn. (When) — E2o opy3sbs kasxcoyio ocenvs nymewecmeyrom 3a
epanuyeti. — \When do his friends travel abroad?

3ananmue 4. 3agaiiTe pa3geauTebHbIe BONPOCHI:

1. Students of our Institute are not proud of their library. 2. My friend’s mother heads the research
laboratory at the plant. 3. The laboratory has coped with the development of a new alloy lately. 4.
There is an acid in the test-tube. 5. A student will cope with all the fundamentals.

Obpa3zey svinonneHus:

1. His friends travel abroad every autumn. (When) — Ez2o opy3sbs kasxcoyio ocenvb nymewecmeyrom 3a
epanuyeti. — When do his friends travel abroad?
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3ananue 5. 3aaaiiTe BONPOCHI K MOJIeAKALEMY

1. The Moscow Institute of Steel and Alloys graduates get jobs in any part of our country. 2. I am
very interested in meeting Prof. Green. 3. Oxygen is necessary for plants and people. 4. We shall
equip the experiment next week. 5. My friend and | are preparing for a seminar in History now.

Obpasey 6vinoHeHUS.
1. His friends travel abroad every autumn. — E2o 0py3wus kastcoyro ocenb nymeuecmsyom 3a epamHu-
yeti. — Who travels abroad every autumn?

3ananue 6. Hanumure npensioxkeHusi B OTpunaTeabHoil popme:

1. She speaks several foreign languages very well. 2. The lesson will be over at 9 o’clock. 3. My fel-
low-student is very quick in learning foreign languages. 4. Scientists wrote many books about love. 5.
She will get excellent marks in all the subjects at her final exams.

O6pasey 8oinoIHeHU:
1. His friends travel abroad every autumn. — E2o 0py3bs Kaxcoylo ocenb nymeutecmeyom 3a 2paHu-
yeu. — His friends do not travel abroad every autumn.

3ananmue 7. [lepeBeaure TeKCT B NUCbMEHHOM dopMme:

Consider these kinds of avoidable crises (and what you as a manager would do to avoid them
or deal with them when they arrive):
*Your sales manager, who has perhaps been spending a little too much time on the golf course and
not enough time keeping an eye on his staff, doesn’t notice that one of his salespeople has begun to
insult and berate some of the company’s best and most loyal customers. This situation does not be-
come apparent to you until you are called into the CEO’s office to explain why these customers have
threatened to take their business elsewhere.
*After being passed over for promotion three times with no explanation from management, a key em-
ployee (who, coincidentally, is loved by your major customer’s buyers) announces her resignation,
effective immediately.
* Afraid that he will be punished for making a mistake, an employee working on the assembly line in
a high-volume manufacturing facility ignores a “minor” production flaw in one of your key products.
This flaw goes unnoticed for weeks until customers start rejecting shipments of the product and de-
manding immediate replacement—costing your company millions.

Whatever the source or the nature of the crisis—whether it is avoidable or not—the fact is that
as a manager, you will be expected to deal with it. This means being flexible, being smart, and work-
ing hard.

But, above all, it means being prepared for the most typical crises that can hit your organiza-
tion—through written plans and procedures—and then taking on the crisis sooner rather than later.

If you don’t have a plan or procedure in place to deal with a particular crisis, what then? Our
advice is to be fast and flexible, to rely on the advice and input of your associates and colleagues, and
to do whatever it takes to deal with the matters at hand. This is no time to start a three-day weekend,
to let everyone go home early, or to put off a meeting to deal with the crisis until next week. It’s time
to roll up your sleeves and get to work—now!

3ananue 8. OTBeTbTE HA BONPOCHI N0 TEKCTY:
1. What is the text about? 2. What dint’s the sales manager notice? 3. Why does the key employee

announce her resignation? 4. Why do customers start rejecting shipments of the product and demand-
ing immediate replacement? 5. What should a manager do to deal with a crisis?
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Bapuanrt Ne 8
3ananue 1. U3MeHuTe 171ar0/1 B Npe1J0KeHUAX B 3aBUCMMOCTH OT 00CTOSATEIbCTB:

The students (write) reports in History

1. in the reading-room now;
2. every academic year;

3. by the first of April;

4. already;

5. at that time last month.

Obpaszey svinoneHus:
They (make) cars at the plant.

1. already
2. last month

1. They have already made cars at the plant.
2. They made cars at the plant last month.

3ananue 2. He mepeBoasi Bcero mpeaio:KeHusi, ynorpeoure aHIJIMHCKHI IJ1aroJ B HYKHOM
dopme:

1. Muorue uccnenoBarenu npuasuiy (take) yuactue B Hay4dHO#H KOH(EPEHIIMU [BA JHS TOMY Ha3al.
2. Onbra ceifyac He TOTOBHUTCS K DK3aMeHaM, oHa pasroBapuBaeT (Speak) mo tenedony. 3. Buepa B
3TO BpeMsi MOH CTYJEHT-COKYPCHHK ycepaHo padotan (WOrk) Ham HauepraTenabHO#H reomerpueii. 4.
Jlucronpokatueiii mex Nel B 3TOM Mecsie BoimycTuia_(produce) mpoaykiuuu OoJibIlie, YeM B MPO-
oM. 5. Paboure o6opyayroT (equip) 1abopaToprio K HOBOMY SKCIIEPUMEHTY K CIIEIYIOIIeH Hele-
ze.

Obpasey 8bInoOIHEHUL:
1. Kaoicowii wac paouo nepeoaem (broadcast) nosocmu. — broadcasts.

3aganue 3. 3agaiiTe BONPOCHI K NPEAJI0KEHUSIM, HAYHHASA UX CJIOBAMH B CKOOKaX:

1. Many boys and girls from other towns and villages live in hall in Moscow. (Where) 2. First-year
students were drawing schemes at that time last Sunday. (What) 3. Alex will have written a composi-
tion in Russia by Wednesday. (When) 4. Students make experiments in their scientific research la-
boratory. (What Kind of...) 5. Olga has much work to do to prepare for final exams. (Why)

O6pasey gbinonHeHus:

1. His friends travel abroad every autumn. (When) — E2o opy3sbs kasxcoyio ocenvs nymewecmeyrom 3a
epanuyeti. — When do his friends travel abroad?

2. .

3ananue 4. 3anaiite pa3aeaure/bHbIe BONPOCHI:

1. Metallurgy is not our family profession. 2. Their examinations showed the chemical properties of
the element. 3. A first-year student will make a variety of labs in December before exams. 4. My fel-
low—student usually has breakfast at the Institute. 5. There is little time before the terminals.

O6pasey gbinonHeHus:
1. His friends travel abroad every autumn. (When) — E2o opy3sbs kasxcoyio ocenv nymewecmeyrom 3a
epanuyeti. — When do his friends travel abroad?
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3ananue 5. 3aaaiiTe BONPOCHI K MOJIeAKALEMY

1. Mr. White and Prof. Petrov are talking about the opening meeting of the scientific conference now.
2. Lately first-year students have spoken about winter exams. 3. We shall become graduates in 5
years. 4. 1 usually go hiking during my summer vacations. 5. They are in London now.

Obpaszey vinoaHeHus.:
1. His friends travel abroad every autumn. — E2o 0py3wus kastcoyro ocenb nymeuecmsyom 3a epamHu-
yeti. — Who travels abroad every autumn?

3ananue 6. Hanumure npensioxkeHusi B OTpunaTeabHoil popme:

1. My new fellow-student has a new modern car made in Japan. 2. There were a lot of students absent
from classes yesterday. 3. The teacher taught us some important rules of grammar at the last lesson.
4. The scientists’ discoveries in the exploration of outer space are very important all over the world.
5. He speaks like a man having his opinion of everything.

Ob6paszey ébinoaHeHus.:
1. His friends travel abroad every autumn. — E2o 0py3wus kastcoyro ocenv nymeuecmsyom 3a epamHu-
yeti. — His friends do not travel abroad every autumn.

3ananme 7. [lepeBeaure TeKCT B NUCbMEHHOH GopMme:

Finding and hiring the best candidates for a job have never been easy. It’s your job, however, to
first understand exactly what qualities you’re looking for in your new employees, and then to identify
them in your job candidates. Here are some of the qualities that most employers look for when hiring
new employees:

» Hard working: There’s nothing that will throw a manager into a paroxysm of rage faster than hav-
ing an employee who slacks off and who doesn’t seem to know the meaning of the words “hard
working.” Employees who are willing to work hard often go above and beyond the call of duty in
serving customers and in attending to the needs of their organizations. As competition in global mar-
ketplaces continues to heat up, employees who go above and beyond the call of duty may be the one
thing that differentiates organizations that succeed in the long run from organizations that don’t.

* Good attitude: By “good attitude,” we mean people who are positive, friendly, and willing to help
customers, clients, and coworkers. As you question potential job candidates, it’s important to try to
get some idea of what they’ll be like to work with for the next 5 or 10 years. Skills are important, but
attitude is even more important. As highly successful Southwest Airlines puts it: “Hire for attitude,
train for success.”

» Experienced: Experienced employees are worth their weight in gold. Not only are you more likely
to get a better, higher quality work product in less time, but you’ll also have someone that is ready to
perform at maximum potential in a few days rather than the weeks or months it would take to train
someone who is not experienced.

3ananue 8. OTBeTHTE HA BONPOCHI 110 TEKCTY:

1. What is the text about? 2. What is the job of a manager? 3. What qualities are necessary for good
employees? 4. What will throw a manager into a paroxysm of rage? 5. What is more important than
skills?
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Bapuant Ne 9
3anganue 1. U3MeHuTE 1712101 B NpeIJI0KeHUAX B 3aBUCMMOCTH OT 00CTOSATEIbCTB:

His sister (develop) new alloys at the research laboratory

1. all the morning today;

2. five years ago;

3. every year;

4. for several hours next week;

5. before we came to help her yesterday.

Obpaszey svinoneHus:
They (make) cars at the plant.

1. already
2. last month

1. They have already made cars at the plant.
2. They made cars at the plant last month.

3ananue 2. He mepeBoasi Bcero mpeaiosKeHusi, ynorpeoure aHrJIMHCKHI IJ1aroJ B HY/KHOM
popme:

1. JTaGopaHThI yKe IPOBEIH HCIbITAaHUE BYepa, kKoraa npuimén umkeHep. (make) 2. CTyaeHTsI ceii-
Yac cIarT 3k3aMeH 1o ¢usuke B ayauropuu Nel31. (take) 3. Meb1 BoilosHUM j1a00paToOpHYyIO pabo-
Tty Ne2 k cnenyromieii cpene. (do) 4. Paboune - mccneaoBaTend pa3paboTaid HOBOE YCTPOWCTBO B
stom mecsiie. (develop) 5. 3aBTpa oHu B TeueHue 4 4acoB OYIAYT TOTOBUTHCS K 3a4ETy B YHTAIBHOM
3aie. (prepare)

Ob6paszey ébinoaHeHus.:
1. Kaorcowiii wac paouo nepeoaem (broadcast) nosocmu. — broadcasts.

3ananue 3. 3aaaiiTe BONPOCHI K NpeIJI0OKEeHUSIM, HAUMHAS UX CJIOBAMH B CKOOKAX:

1. The boys usually keep regular hours. (What) 2. A first-years student has been answering the teach-
er’s questions for an hour already. (How long) 3. Alex’s fellow-student had read the book before the
seminar began last week. (When) 4. Laboratory assistants equipped a new complicated experiment
last week. (What kind of...) 5. Researchers will meet at the scientific conference next month.
(Where)

O6pasey gbinonHeHus:
1. His friends travel abroad every autumn. (When) — E2o opy3sbs kasxcoyio ocenvs nymewecmeyrom 3a
epanuyeti. — When do his friends travel abroad?

3ananmne 4. 3agaiiTe pa3geauTebHbIe BONPOCHI:

1. The modern building of glass and concrete occupies nine storeys. 2. The results of the new expe-
riment with various alloys are not very important. 3. My fellow-student has coped with a great num-
ber of compulsory subjects this term.4. There are two terms in the academic year. 5. Prof. Gartner
and | examined samples of iron ore yesterday.

O6pasey gbinonHeHus:
1. His friends travel abroad every autumn. (When) — E2o opy3sbs kasxcoyio ocenv nymewecmeyrom 3a
epanuyeti. — When do his friends travel abroad?
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3ananue 5. 3aaaiiTe BONPOCHI K MOJIeAKALEMY

1. 1 am never late for classes. 2. My fellow- students attend all the lectures and seminars. 3. Laborato-
ry assistants have much to do during the examination of a new alloy. 4. Students were making notes
while the professor delivered a lecture. 5. We are speaking English now.

Obpasey evinoHeHUs.
1. His friends travel abroad every autumn. — E2o 0py3wus kastcoyro ocenb nymeuecmsyom 3a epamHu-
yeti. — Who travels abroad every autumn?

3ananue 6. Hanumure npensioxkeHusi B OTpunaTeabHoil popme:

1. This engineer’s report contains very interesting data. 2. A group of workers went to Africa last
summer. 3. Seeing is understanding. 4. They will have been working at this problem for two months.
5. Harry’s shop has a large territory.

Obpasey 8oinoiHeHUs:
1. His friends travel abroad every autumn. — E2o 0py3bs Kaxcoylo ocenb nymeutecmeyom 3a 2paHu-
yeu. — His friends do not travel abroad every autumn.

3ananue 7. [lepeBennre TeKCT B NUCbMEHHOM (hopme:

When you interview job candidates, be sure to take the opportunity to ask very pointed ques-
tions that require your candidates to demonstrate to you that they can do the job.
» Go-getter: This quality is the ability to take initiative to get work done. In an Internet survey that
Bob conducted for his book, 1001 Ways to Take Initiative at Work (New York: Workman,1999), in-
itiative was ranked as the top reason that employees were able to get ahead where they work (which
makes this quality something both you and your potential new hires should be interested in).
* Team player: It’s almost a cliché that being able to be a team player and to collaborate with others
is a critical work skill in today’s organizations. But cliché or not, teamwork is necessary to the suc-
cess of today’s organizations and the ability to work well with others is a definite must for employees
in any business or industry.
 Smart: People who are smart are able to solve problems—and solve them quickly. But keep in mind
that, in the world of business, work smarts trump book smarts every time.
* Responsible: Employees must take responsibility for their work; employees who constantly try to
shift the blame for their problems to other people or other things are employees you cannot afford to
employ. Look out for the little things—Ilike showing up for the interview on time—which can be key
indicators of your candiates’ sense of responsibility.
» Stable: Stability is an important quality in the employees you hire; the last thing you want is to hire
someone today and then find out that he or she is already looking for the next position tomorrow.
Consider how long the job candidate worked with her previous employer and why she left. So
much depends on your identifying and hiring the right people—you can’t have a great organization
without great people. Far too few managers make this task a priority, instead devoting as little time as
they can get away with when it comes to preparing for and conducting interviews.

3ananue 8. OTBeTHTE HA BONPOCHI 110 TEKCTY:
1. What is the text about? 2. What is go-getter? 3. What is teamwork necessary for? 4. What em-
ployees cannot a manager afford to employ? 5. What is the important quality of an employee?
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Bapuant Ne 10
3ananue 1. U3MeHuTe 171aros1 B npeaJioKeHHsIX B 3aBUCMMOCTH OT 00CTOSATEbCTB:

My father (work) at the plant

1. before he entered the Institute;
2. 3 years ago;

3. at that time yesterday;

4. for 30 years already;

5. by 6 o clock tomorrow;

Obpaszey svinoneHus:
They (make) cars at the plant.

1. already
2. last month

1. They have already made cars at the plant.
2. They made cars at the plant last month.

3ananue 2. He mepeBoasi Bcero mpeajiosKeHusi, ynorpedure aHrJMUCKUN IJ1aroJ B HY/KHOM
popme:

1. Buepa B 310 Bpemst oHM_nucanu pedepar mo uctopuu. (Write) 2. DToT pabounii coueraeT yuéoy ¢
pabotoii. (combine) 3. 3aBTpa cTyaeHTbI HOCeTAT JeKiuio npodeccopa ['puna. (attend) 4. Uccaeno-
BaTEIIM OKA3aJli Pe3yJbTaThl CBOCH IBYXJICTHEH paOOTHI 3KCIIEPTHON KOMUCCHH J0 Havyalla HAy4YHOM
KOH(EpPEHIMH B IPONLIYI0 mATHUILY. (Show) 5. Ero orer| Bo3riasiseT 1ab0opaToOpHio yxKe B TeUeHUE
7 net. (head)

Ob6paszey ébinoaHeHus.:
1. Kaorcowiii wac paouo nepeoaem (broadcast) nosocmu. — broadcasts.

3ananue 3. 3aaaiiTe BONPOCHI K NpeIJI0OKEeHUSIM, HAUMHAS UX CJIOBAMH B CKOOKAX:

1. Alex s fellow students are usually in time for classes. (Where) 2. His mother headed the laboratory
after she had worked many years at the plant. (When) 3. They are examining samples of raw mate-
rials now. (What kind of...) 4. She speaks several foreign languages. (What) 5. Workers get to their
laboratory by bus (How)

Obpaszey 6binonHeHUs.:
1. His friends travel abroad every autumn. (When) — Ez2o opysbs kasxcoyio ocenvb nymewecmeyrom 3a
epanuyeti. — When do his friends travel abroad?

3aganue 4. 3anaiite pa3aeauTe/ibHbIe BONPOCHI:

1. Last month our research laboratory was not developing a new method of analysis of ores at that
period. 2. After classes my fellow-student usually works hard at the institute library. 3. Oleg and his
friend will get valuable results. 4. Anton and | keep regular hours. 5. Ann shares her room with a
third - year student.

Obpaszey evinonneHus:

1. His friends travel abroad every autumn. (When) — E2o opy3sbs kasxcoyio ocenv nymewecmeyrom 3a
epanuyeti. — \When do his friends travel abroad?
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3ananue 5. 3aaaiiTe BONPoCkI K MOAJIeKAIIEMY:

1. 1 go to the library twice a week. 2. Max 's fellow-students were at the lecture in mechanical draw-
ing two hours ago. 2. Research workers have been equipping the experiment for three months. 4. |
shall prepare for the seminar in History tomorrow. 5. We are engaged in metallurgy.

Obpasey evinoHeHUs.
1. His friends travel abroad every autumn. — E2o 0py3wus kastcoyro ocenb nymeuecmsyom 3a epamHi-
yeti. — Who travels abroad every autumn?

3ananme 6. Hanumure npensioxkeHusi B OTpunaTebHoil popme:

1. She studies Italian and French at the courses of foreign languages. 2. The students went to Austral-
ia to master English last week. 3. Reading aloud is very useful for graduates. 4. It will take us 25 mi-
nutes to go to the institute by tram. 5. There are red flags on the top of the building.

O6pasey 8binoaHEHU:
1. His friends travel abroad every autumn. — E2o 0py3bs Kajxicoylo ocenb nymeutecmeyom 3a 2paHu-
yeu. — His friends do not travel abroad every autumn.

3aganue 7. [lepeBennTe TEKCT B NMCbMEHHOI (opMme:

Interestingly enough, when times get tough for organizations and they are forced to cut costs
and lay off employees, managers are often among the first to go. Why? Because, it can be argued,
they don’t really produce anything of value. Sure, they are responsible for creating budgets, and con-
trolling costs, and writing procedures, and designing and organizing departments and procedures;
very few managers actually produce products or deliver services to customers.

Some of you may recall the business-reengineering craze of the early 1990s when large cor-
porations such as IBM, AT&T, General Motors, and others laid off hundreds of thousands of em-
ployees—all in the name of improving business efficiency and lowering costs. As it turns out, many
of these people were managers who—top executives realized—would barely be missed when they
were gone. As the supervisors and managers who filled the middle ranks of organizational hierarchies
were disposed of, the hierarchies collapsed, leaving flat organizations with only a layer or two be-
tween top executives and frontline workers. Besides saving money, this outcome had the added bene-
fit of breaking apart deep-seated, rigid hierarchies and leaving much faster and more flexible organi-
zations in their wake.

While this was not a happy time for the people who lost their jobs (many of whom took early
retirement, started their own businesses, or learned new job skills and found work elsewhere), this
was a happy time for their newly trimmed down and responsive organizations. In fact, these retooled
organizations saw improvements in a variety of different areas, including:

» Decision making: The decision-making process was a bad joke in many organizations—
particularly large organizations—where bureaucracy, turf battles, and corporate politics reigned su-
preme.

3ananue 8. OTBeTbTE HA BONPOCHI MO TEKCTY:

1. What is the text about? 2. Why are managers often among the first to go when times get tough? 3.
What did large corporations do in the early 1990s? 4. What was the result of the firing managers? 5.
In what areas was there an improvement?
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Bonpocsl 11 NPOMeKYTOYHOM aTTeCTALMH
IIpoueaypa npoBeneHus 3ayera

Jlns npoBepku 3aaHuii, YMEHUN M HAaBBIKOB 110 AMCLMILIMHE CTYAEHTaM Ipejiararorcs Ou-
JIETHI, B KaXJOM U3 KOTOPBIX COIEPXKUTCS JBa 3aJaHusl. B mepBoM 3aJlaHuu MpeCTaBlIeH TEKCT Ha
AHTJIMHCKOM SI3BIKE, KOTOPBIA HEOOXOIMMO NMEPEBECTH MUCHMEHHO.

Bo BTOpOM 3aaHuu J1aHbl MPEUIOKEHHS HAa aHTJIMHCKOM SI3bIKE, K KaKJJOMY U3 KOTOPBIX HE-
00X0MMO 3a]1aTh ONPEACICHHBIN THIT BOIIPOCA.

JIMMTEeNbHOCTD MOATOTOBKH K OTBETY 1O OUjieTy — 45 MUHYT.

Kpurepun oueHuBanus

I[J'ISI IMOJIYUCHHA 3a4€Ta CTYACHT JOJIKCH IIEPEBECTH HE MEHEC NIBYX TpeTeﬁ TEKCTa, HC JOITyC-
THUB OIHI/I6OK, HCKaXaromurXx CMBICIT IICPEBOANMOTIO TCKCTA, BBIIIOJIHUTDL ITIOJIOBUHY BTOPOT'O 3adaHU.

BOl'lpOCbI K 3a49€Ty

1. BpInoaHuTE NOJHBINA NMCBMEHHBIN NIEPEBOJI TEKCTA € ITOMOILBIO CIIOBAPS.
2. BeinonHuTe cieyronie rpaMMaTideckKie 3aJaHus:

a) yrnoTpeduTe aHTIIMHCKUH II1aroj B Hy)KHOU dopme;

0) 3aaaiiTe BOIIPOCH! K NPEAJIOKEHHUSIM, HAUMHAsI UX CJIOBaMH B CKOOKaXx;

B) 3ajiaiiTe pa3enuTeNbHbIE BOIIPOCHI K YKa3aHHBIM MIPEI0OKEHUSIM;

I') 3a1aiiTe BOIPOCHI K MOJUIEKALEMY YKa3aHHBIX MPEATIOKECHUN;

1) HAITMIIIATE YKa3aHHBIC MTPEJIOKEHUS B OTPUIIATEIILHOM opme.
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IIpunoxenne A
TexHnka BbINOJTHEHHS MOJTHOT0 MHCHMEHHOT0 NepeBoia

Pabota Ha/ MOJIHBIM MUCHMEHHBIM NIEPEBOJIOM MPEAYCMATPUBAET Psiji IIATOB.

Lllaz nepewviti. BHMMaTenpHOE YTEHUE BCETO TEKCTA C MCIOJIb30BaHUEM, CIOBApei, CIpaBoy-
HUKOB, CIIEIIMaNIbHOM uTeparypbl. Ha maHHOM 3Tane HeoOXOAMMO MOHSTh, YTO BHIPAXKEHO HA SI3bIKE
opuruHana. J{js 3Toro ciieayer BHUMATEIbHO, U MOXKET OBITh HE OJUH pa3, MPOUYUTATh BECh TEKCT.
Baxxno nousTh od1iee conepkaHue.

Llaz emopoii. Jlenenre TeKCTa Ha CMBICIOBBIEC YACTHU - MPEIIOKEHHUS, TPYIIIBI TPEII0KECHUH,
ab3anpl. BennunHa onpenensieMoit sl epeBojia YacTU TEKCTa 3aBUCUT OT 3-X (JaKTOPOB: CMBICIIO-
BOM 3aKOHYEHHOCTH, CIIOKHOCTHU COJEpKaHWs, BO3MOXKHOCTEH MaMATH IepeBoauYuKa. Takon ya-
CTBIO TEKCTa MOXKET OBITh MPEUIOKEHHE, TpyIa MpeiokeHuid, adzar, 11/2 ab3ana u T.1., HO 3Ta
9acTh JOJIKHA OBITh 00S3aTEIIBHO 3aKOHYEHHOW 10 CMBICTY. UeM CII0KHEe TeKCT - TeM MCHbIIE Ta-
Kasl 4aCTbh, YeM JIyUllle MaMsITh MEPEeBOJYMKA - TEM OHA OOJIbIIIE.

Uutass TEKCT MO MPEAJIOKEHHSIM, HYKHO MOCTApaThCsi MOHATH CHHTAKCUYECKUM CTPOM U
CMBICIT KaXJ0r0 IpeaioxXeHusl. Eciu CUHTaKCUYeCKUi CTpOH MPEIOKEHUSI HESICEH, CIEeNyeT BbI-
MOJIHUTH TPAMMaTHYECKUI aHaU3: OMPECIUTh BUJI MPEJIOKEHUSI, HANTH MOJIeXkaIlee, CKa3yeMoe,
BTOPOCTEIICHHbIE YieHbl. ECu npeayioxkeHue CloKHOMOAYMHEHHOE, HAUTH TJIABHOE U MPUJATOYHOE
IIPEJJIOKEHUS], ONUpasch Ha (popMaibHble Ipu3Haku. OOpalaThCs K CIOBapo CIEAYET B TOM ClIy-
Yae, eclii ObLIU HCIIOJIb30BAHbI BCE CPEJCTBA PACKPHITUS 3HAUCHUSI HE3HAKOMBIX CJIOB, BKJIIOYAS J10-
rajJiky ¥ rpaMMmaTudeckuil ananus. [lpu mepeBoje mociaeAyromero npeasiokeHus: He0OX0qUMO Io-
CTOSIHHO YJ€P>KUBaTh B MAMSITH CMBICI MPEIBIAYIIEr0, MHAYE TEPSIETCS JOTNYECKas CBSA3b MEXKAY OT-
NENbHBIMH MPETI0KEHUSIMH.

Lllaz mpemuii. Haniucanue yepHoBuKka. PaboTa Haj Kak10i BbIIEICHHON YacThIO TEKCTa MO-
cienoBarenbHo. Ha maHHOM »Tame MOJHOCTHIO YCBOGHHBIM M TMOHSTHIM TEKCT 3alMCHIBAETCS I10-
pyccku. IIpu 3TOM cienyeTr noJIHOCTBIO OTBIEYBCS OT OPUTHHATIA.

Llae yvemsepmuiii. [IoBTOpHOE (HEOJHOKPATHOE) UTEHUE OPUTHHANIA, CPAaBHEHUE €r0 C YEPHO-
BUKOM. [locie TOro, kKak MUCbMEHHO M3JI0KEHO COJEpPKAHUE BBIACICHHOM YaCTH TEKCTa, HYKHO
o0paTuThCa K OpUTHHAITY JUisi CBepku. [Ipu mepeBojie mocaeAyommux 4acTeid TeKcTa Heo0X0 MO
MOCTOSIHHO CJIEIUTH 3a CTHJIEM, T.€. 32 KaYeCTBOM, €IMHOOOPa3UeM U JIOTUKON H3noxkeHus. Exuno-
o0Opasuie TEPMUHOJIOTHH JOHKHO COOJIIOAATHCS HA MPOTSKEHUU BCETO TEKCTa. MEXIy KaxIou Imo-
ClIeyIoIel U MpeIbIIyIei YacThIo epeBo/ia ObLIa JJOTHUecKas CBS3b.

llaz nameiti. OKOHYATEIBHOE pEAAKTUPOBAaHUE MEPEBOJA C BHECEHUEM MomnpaBok. [Ipu pe-
JAKTUPOBAHUU PYKOBOJICTBYIOTCS MPAaBUJIAMH: a) €CIIM OJIHY U Ty € MBICIb MOKHO BBIPA3UTh He-
CKOJIBKMMH CII0CO0aMu, TO MPEANOYTEHUE OTIAETCs Oojiee KpaTKkoMy crocody; ©0) eciii cioBO HHO-
CTPaHHOTO MPOUCXOXKICHHUS MOXKHO 0e3 yiiepda 3aMEHHTh CIOBOM PYCCKOTO MPOUCXOXKIACHHS, TO
MePEBOAUUK 00s3aH ITO CENATh; B) BCE TEPMUHBI U HA3BaHUS JOJKHBI OBITh CTPOTO OJIHO3HAYHBI.

Llaz wecmori. 1lepeBoj 3aronoBka. Tak Kak 3arojoBOK JIOJKEH OTPaKaTh CYTh COAEPKAHUSA
TEKCTa, OH NEPEBOIUTCS B MOCIETHIO 0UYEPE/b.
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Cnucox HEIIPAaBUWJIBHBLIX IJI1aroJjion

Ipunioxkenue B

Infinitive Past Tense Past Participle Translation

A

abide abode; abided abode; abided peObIBATH; IEPKATHCS

arise arose arisen HOHATHCS; BOSHUKHYTH

awake awoke awaked; awoke OyIIUTh; TPOCHYTHCSI

B

backbite backbitten backbitten KJICBETaTh

backslide backslid backslid OTHajaaTh

be was; were been OBITh; HECTH; POJHUTH

bear bore born; borne POAHTH

beat beat beaten OUTh

become became become CTaTh; CHAENATHC

befall befell befallen CITYYHUTHCSI

beget begot; begat begotten IOPOX/IaTh

begin began begun HAYaTh

begird begirt begirt OIOSICHIBATH

behold beheld beheld 3peTh

bend bent bent; bended COrHYTh(Cs)

bereave bereft; bereaved bereft; bereaved JIMIIATh

beseech besought; beseeched besought; beseeched | ymonsTh; ynpammBath

beset beset beset OCaXKATh

bespeak bespoke bespoke; bespoken 3aKa3bIBaTh

bespit bespat bespat 3aIJICBBIBATh

bestride bestrode bestridden CaJIUThCS; CUCTh BEPXOM

bet bet; betted bet; betted JIepKaTh napu

betake betook betaken MPUHUMATHCS; OTIPABIISATh-
Ci

bid bad; bade; bid bid; bidden BEJIETh; IPOCHUTH

bind bound bound CBSI3aTh

bite bit bit; bitten Kycarth

bleed bled bled KpPOBOTOYUTH

bless blessed blessed; blest 0JIarOCIIOBIISATH

blow blew blown; blowed IyTh

break broke broken (c)momats

breed bred bred BBIPAIIUBATh

bring brought brought MPUHECTH

broadcast broadcast broadcast pacrpocTpaHsTh; pa3opa-
ChbIBATh

browbeat browbeat browbeaten 3aIyruBaTh

build built built CTPOUTH

burn burnt; burned burnt; burned Keub; TOPETh

burst burst burst pa3pasuThCs; B3OPBATHCS

bust bust; busted bust; busted pa3KaaoBaTh

buy bought bought KYIHTh

C

cast cast cast KUHYTb; JIUTh METaJLI

catch caught caught JIOBUTh; IIONMATh
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chide chid; chided chid; chided; chidden | 6panuTs

choose chose chosen BBIOPAThH

cleave clove; cleft; cleaved cloven; cleft; cleaved | pacceun

cling clung clung LEIUIATHCS; IbHYTh
come came come IPUNATH

cost cost cost CTOUTH

countersink countersank countersunk 3€HKOBATh

creep crept crept TIOJI3TH

crow crowed; crew crowed neth (0 neryxe)

cut cut cut pe3arb

D

dare durst; dared dared CMETh

deal dealt dealt WMETH JIEJIO

dig dug dug KOTIaTh

dive dived; dove dived HBIPSATH; MOTPYKATHCS
do did done JIeIaTh

draw drew drawn TaIllUTh; PUCOBATH
dream dreamt; dreamed dreamt; dreamed IPE3UTh; MEUTATh
drink drank drunk [IUTh; BBIIIUTH

drive drove driven CHATh; €XaTh

dwell dwelt dwelt 00HTaTh; 3aJICPIKUBATHCS
E

eat ate eaten €CTh; Kyl1aTh

F

fall fell fallen na/iaTh

feed fed fed KOPMUTH

feel felt felt qyBCTBOBATh

fight fought fought CpakaTbCsl

find found found HAXOIIUTH

flee fled fled 0exaThb; CracaTbCs
fling flung flung OpocuTh

floodlight floodlighted; floodlit | floodlighted; floodlit | ocBerats nposkexTopom
fly flew flown JeTaTh

forbear forbore forborne BO3JICPKHBATHCSI
forbid forbad; forbade forbidden 3alpeTHTh

forecast forecast; forecasted forecast; forecasted IpeCKa3bIBaTh
foresee foresaw foreseen MPEIBUICTh

foretell foretold foretold MIpeJICKa3bIBaTh
forget forgot forgotten 3a0bIThH

forgive forgave forgiven MIPOCTHTH

forsake forsook forsaken MTOKUJIATh

forswear forswore forsworn OTpEKaThCs

freeze froze frozen 3aMep3HYTh; 3aMOPAKHUBATh
G

gainsay gainsaid gainsaid OTPHIIATh; IPOTHBOPEUUTH
get got got IOJIy4YUTh

gild gilt; gilded gilt; gilded M030JI0THTh

gird girded; girt girded; girt OTIOSICHIBATH

give gave given JaTh

go went gone UATH; YXOAUTH
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grave graved graved; graven IPaBUPOBATH

grind ground ground TOYUTH; MOJIOTh

grow grew grown pacTtu

H

hamstring hamstringed; hamstringed; I0Pe3aTh MOIKUIKH

hamstrung hamstrung

hang hung; hanged hung; hanged BHCETH; [TIOBECUTH

have had had VIMETh

hear heard heard CITyIIaTh

heave heaved; hove heaved; hove O IIMATH(Cs1)

hew hewed hewed; hewn pyOHTB; TecaTh

hide hid hidden npsATaTh(cs)

hit hit hit yJIApPUTh; TIONIACTh

hold held held JICPIKaTh

hurt hurt hurt IPUYMHUATE 00JIb

|

inlay inlaid inlaid BKJIAIbIBATh; BHICTUIIATH

input input; inputted input; inputted BXOJIMTh

inset inset inset BCTAaBJIAThH, BKJIAIbIBATh

interweave interwove interwoven BOTKATh

K

keep kept kept XPaHHUTh

ken kenned; kent kenned 3HATh; Y3HABATh 110 BUY

kneel knelt; kneeled knelt; kneeled CTAHOBUTHCS HA KOJIEHU

knit knit; knitted knit; knitted BSI3aTh

know knew known 3HATh

L

lade laded laded; laden TPY3UTh

lay laid laid KJIACTh; TIOJIOXKHTh

lead led led BECTH

lean leant; leaned leant; leaned OTIEPETHCS; TPUCTIOHUTHCS

leap leapt; leaped leapt; leaped MIPHITaTh

learn learnt; learned learnt; learned YYHUTh

leave left left OCTaBUTH

lend lent lent OJIOJDKUTH

let let let YCTHUTD; JaTh

lie lay lain JIeKATh

light lit; lighted lit; lighted OCBETUTH

lose lost lost TEPSTh

M

make made made JienaTh

may might might MOYb; IMETh BO3MOKHOCTh

mean meant meant II0Ipa3yMeBaTh

meet met met BCTPETUTH

miscast miscast miscast HENPaBUIBHO paclpeiesaTh
posn

misdeal misdealt misdealt MOCTYIATh HEMPABHILHO

misgive misgave misgiven BHYIIIATh OTIACEHUS

mishear misheard misheard OCJIBIIIATHCS

mishit mishit mishit IPOMaxXHYThCS
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mislay mislaid mislaid KJIaCTh HE Ha MECTO

mislead misled misled BBECTH B 3a0JTy)K/ICHHE

misread misread misread HEMPaBUILHO HCTOIKOBBI-
BaThb

misspell misspelt; misspeled misspelt; misspeled IHCATh C OIHOKaAMH

misspend misspent misspent 9KOHOMUTb

mistake mistook mistaken HEMPaBUIILHO TOHUMATh

misunderstand misunderstood misunderstood HEMPaBUIILHO MOHUMATh

mow mowed mown; mowed KOCHUTh

@)

outbid outbid outbid nepeOuBaTh ICHY

outdo outdid outdone IPEBOCXOJIUTh

outfight outfought outfought nobexaath (B 0010)

outgrow outgrew outgrown BBIPACTaTh U3

output output; outputted output; outputted BBIXOIUTh

outrun outran outrun IIEPErOHATH; OIIEPEKATH

outsell outsold outsold POIaBaTh Jy4IIe WK JI0-
poxe

outshine outshone outshone 3aTMEBATh

overbid overbid overbid IOBEJICBATh

overcome overcame overcome KOMITCHCHPOBATh

overdo overdid overdone nepekapu(Ba)Th

overdraw overdrew overdrawn IPEBBINIATH

overeat overate overeaten o0bBenarbees

overfly overflew overflown niepeneTarb

overhang overhung overhung HaBHCATh

overhear overheard overheard MOJICTYII(UB)aTh

overlay overlaid overlaid MOKPBI(BA)Th

overpay overpaid overpaid TIepeIIaunBaTh

override overrode overridden OTBEPrarh; OTKJIOHSTh

overrun overran overrun TIePEITUBATRLCS Yepe3 Kpaii

oversee oversaw overseen Ha[3UpaTh 3a

overshoot overshot overshot paccTpensiTh

oversleep overslept overslept npoc(bl)aTh

overtake overtook overtaken JIOTOHSITh

overthrow overthrew overthrown CBEpraTh

P

partake partook partaken MIPUHUMATDH Y4acTHE

pay paid paid TUTATUTh

plead pleaded; pled pleaded; pled oOpatatecs K Cyay

prepay prepaid prepaid TJIATUTD BIIEPE]

prove proved proved; proven JIOKa3bIBaTh; OKA3aThCs

put put put KJIaCTh

Q

quit quit; quitted quit; quitted MTOKUJIaTh; OCTABIISITh

R

read read; red read; red YHUTATh

rebind rebound rebound NepeBs3bIBATH

rebuild rebuilt rebuilt MEPECTPOUTD

recast recast recast BHJIOM3MEHSTh; Mpeodpa3o-
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BbIBaTh

redo redid redone MOBTOPSITH C/ICITaHHOE

rehear reheard reheard CITyIIaTh BTOPUYHO

remake remade remade nepe/ieNbIBaTh

rend rent rent pasauparh

repay repaid repaid OTJaBatTh JOJT

rerun reran rerun BBITIOJTHSITH TIOBTOPHO

resell resold resold HIEPENpPO/1aBaTh

reset reset reset BO3BpallaTh

resit resat resat IICPECHIKUBATH

retake retook retaken 3a0uparth

retell retold retold IICpECKa3bIBATh

rewrite rewrote rewritten nepe(3a)nucarhb

rid rid; ridded rid; ridded 130aBIIATh

ride rode ridden €3IUTh BEPXOM

ring rang rung 3BOHUTH

rise rose risen HO/IHSTHCSI

rive rived riven pacIenisTh

run ran run 0eXXaTh; TeYb

S

saw sawed sawn; sawed IHJIATD

say said said TOBOPHUTh; CKa3aTh

See Saw Seen BUICTH

seek sought sought HCKaTh

sell sold sold POJIaBaTh

send sent sent 1ocJIaTh

set set set YCTaHABJIMBAThH

sew sewed sewed; sewn IIUTH

shake shook shaken TPSCTH

shave shaved shaved; shaven Oputh(cs)

shear sheared shorn; sheared CTpHYb

shed shed shed IPOJIMBAThH

shine shone; shined shone; shined CBETUTH; CHATH

shoe shod shod 00yBaTh; MOJIKOBBIBATh

shoot shot shot CTPEISTh; AaBaTh MOOETH

show showed shown; showed IIOKa3bIBATh

shred shred; shredded shred; shredded KpPOMCATh; Pacro3aTbCs

shrink shrank; shrunk shrunk COKpAIIaThCsl; CKUMATHCS;
OTIHPSIHYTh

shrive shrove; shrived shriven; shrived HCTIOBEJIOBATh

shut shut shut 3aKpbIBATh

sing sang sung MeTh

sink sank sunk OITyCKaThCsl; OTPYKaThCS;
TOHYTh

sit sat sat CHUIETH

slay slew slain yOuBaTh

sleep slept slept crarthb

slide slid slid CKOJIb3UTh

sling slung slung IIBBIPSTD; MOIBEIINBATH

slink slunk slunk UITH KPATyduCh
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slit slit slit pasaupartb(cs); pa3pesarh
(BHOJIB)

smell smelt; smelled smelt; smelled NaxXHyTh; HIOXaTh

smite smote smitten yJaapsiTh; pa30uBaTh

SOW sowed sowed; sown (mo)cesnTh

speak spoke spoken TOBOPHTH

speed sped; speeded sped; speeded YCKOPSITD; CICIIUTH

spell spelt; spelled spell; spelled IIKCATh MIIK YUTATh 110 OYK-
BaM

spend spent spent TPaTUTh

spill spilt; spilled spilt; spilled POJIUTH

spin spun; span spun HpsICTh

spit spat; spit spat; spit JICBATh

split split split paciienuth(cs)

spoil spoilt; spoiled spoilt; spoiled OPTHUTH

spotlight spotlit; spotlighted spotlit; spotlighted OCBETHUTH

spread spread spread pacIpoCTPaHUTHCS

spring sprang sprung BCKOYHThH; BO3HUKHYTh

stand stood stood CTOSITH

stave staved; stove staved; stove IPOJIAMBIBATh; pa30u(Ba)Th

steal stole stolen YKpacThb

stick stuck stuck YKOJIOTb; IPUKJICUTh

sting stung stung YXKAITUTh

stink stank; stunk stunk BOHSATh

strew strewed strewn; strewed yCesiTh; YCTIIATh

stride strode stridden 1araTh

strike struck struck yJIapuTh; OUTh; OACTOBATH

string strung strung HAHW3aTh; HATSIHYTh

strive strove striven CTapaThCst

sublet sublet sublet nepeiaBath B cy0apeHy

swear swore sworn (TI0)KJIACTHCS; IPUCSTHYTh

sweep swept swept MECTH; IPOMYATHCS

swell swelled swollen; swelled B3YThCS

swim swam swum TUTBITH

swing swung swung Ka4yaTbes

T

take took taken B3STh; OpaTh

teach taught taught YUYUTh

tear tore torn pBarhb

tell told told pacckas3blBaTh; CKa3aTh

think thought thought JyMaTh

thrive throve; trived thriven; trived MPOIBETATH

throw threw thrown OpocuTh

thrust thrust thrust TOJIKHYTb; CYHYTb

tread trod trod; trodden CTyHathb

U

unbend unbent unbent pa3oruyTh(cs)

underbid underbid underbid CHMJKATh LIEHY

undercut undercut undercut cOMBATh IICHBI

undergo underwent undergone MPOXOJIUTH; TIOABEPraThCsl
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underlie underlay underlain JIeKaTh B OCHOBE

underpay underpaid underpaid OIIAYMBATh CJAUIIKOM HHU3-
KO

undersell undersold undersold IPO/IaBaTh JICIICBIIC

understand understood understood OHHMATh

undertake undertook undertaken HPEANPHHSATH

underwrite underwrote underwritten HOIIKCHIBA(TH )CSI

undo undid undone YHHYTOKATh CIEITaHHOE

unfreeze unfroze unfrozen pa3MOpaKuBaTh

unsay unsaid unsaid OpaTh Ha3aJ CBOH CJIOBa

unwind unwound unwound pa3BepThIBATH

uphold upheld upheld 0J/IEP/KUBATh

upset upset upset OMPOKUHYTH(Cs1)

W

wake woke; waked woken; waked IPOCHINATHCS; OYIUTH

waylay waylaid waylaid HOJICTepEraTh

wear wore worn HOCHUTH(0JICKY)

weave wove; weaved woven; weaved TKaTh

wed wed; wedded wed; wedded BBIZIABATH 3aMYK

weep wept wept TUIAKATh

wet wet; wetted wet; wetted MOYHTD; YBIAKHSITh

win won won BBIMTPATh

wind wound wound 3aBOJIUTH (MEXaHU3M)

withdraw withdrew withdrawn B3STh HA3aJ1;, OTO3BATh

withhold withheld withheld yIIeP)KUBATh

withstand withstood withstood IIPOTUBHUTHCS

work worked; wrought worked; wrought paboTtath

wring wrung wrung CKPYTHTB; C)KaTh

write wrote written ICaTh
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