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Beenenne

Hacrosmue meroauueckue ykazaHus CaMOCTOSTENBbHON padOThI CTYAEHTOB pa3paloTa-
Hbl B cootBeTcTBUU ¢ DI'OC BO OC HUTY «MUCuC» no namnpanienuto noarotoku 38.03.02
«MeHeKMEHT.

JlanHOoe wW3aHWE MpeJHa3HAUYeHO IJIi CTYIEHTOB 2 Kypca 3 ceMecTpa HalpaBJiICHHUS
«MeHeKMEeHT» 3a04HOi (opmbl 00ydenus. Llenp u3yyenus aucuuiuinHbl «MHOCTpaHHBIN
A3BIK» CTYACHTAaMHU B TPETHEM CEMECTPE — OBJIAJICHUE OCHOBHBIMH I'PAMMATUYECKUMH CTPYKTY-
paMu U y3KO-CIEeIMaIbHOM JIGKCUKOI aHTJIMHCKOTO A3bIKa. B pe3ynbpTrare 00yyeHHs y CTYI€HTOB
JOJKHBI C(POPMHUPOBATHCSI YMEHHSI BUACTh CTPYKTYPY AHIJIMMCKOrO MpPEUIOKEHHs] B CTpaja-
TEJILHOM 3aJI0T€, OINPEJENIATh ero rpaMMaTuYecKoe BpeMsi, TPaHC(HOPMHUPOBATH MPEIOKEHUS B
JNEHUTCBUTENLHOM 3aJIoTe B CTPAAaTeIbHBIA 3aJI0T; MOAOUPAaTh MOAXOISIIMN JIJIs JAaHHOT'O KOH-
TEKCTa BapHaHT [IEPEBO/IA CJIOB; BBIIIOJIHATH [TOJIHBIN IEPEBOJI TEKCTA.

B xoze u3yueHus IUCHUILIMHBI CTYJEHThI IO3HAKOMSTCS CO CIEAYIOLIUM Pa3aeioM:

1. I'paMmaTHyecKie BpeMeHa B CTPAIATEIIbHOM 3aJI0Te — 8 4acOB ayIUTOPHBIX 3aHITHI
1 62 yaca caMOCTOSATEILHON pabOThI

Becr HEOOXOIUMBIN TEOPETHUECKUH MaTepuaji IO pasfesiaM IPEACTaBICH B NEpPBOi
YacTh JaHHOrO MocoOus. MHCTpyKUMsI MO BBINOJTHEHHUIO TOJHOTO MUCHMEHHOTO MepeBoja
u3joxkeHa B npuioxkeHun A. Ilocie mpodteHust coiepkKaHusl pasjena U MHCTPYKLUUU CIeAyeT
BBIMIOJTHUTh PEKOMEHJAlMM IO TOJATOTOBKE KOHTPOJBHOM paboThl W NPUCTYNHUTH K €€
BhINOJIHEeHNI0. KOHTpobHas paboTa MpeacTaBieHa B IBEHAATH BapuaHTax. BeiOop BapuaHTa
OCYIIECTBIISIETCS IO CyMMeE JIBYX MOCIEAHUX HU(p HOMEepa 3a4€THON KHIKKH CTY/I€HTA TPYIIIIHI.

®opma IpPOMEXKYTOUHON aTTECTallMU IO JUCLMIUIMHE B TPEThEM CEMECTpE — 3auer.
JlomyckoM K 3a4eTy sIBISIeTCS 3a4TeHHas KOHTpOJbHas padota. Ilocie BBINONIHEHUS KOHTPOJIb-
HOH paboThl creayer 0OPMHUTH €€ CIeAYIOMUM 00pa3oM: TutynbHas ctpanuna ([Ipunoxenue
b), MS Word, Times New Roman, 14 nt., uarepsan — 1,5 (B Tabiuuax — oIMHApHBIA HHTEPBAN),
noJisi: cineBa 2 oM, cripaBa — 1,5 cM, cBepxy u cHH3Y — 2 cM. HeoOxomumo BIOXKHTH paboTy B
CKOPOCILIMBATENb C IPO3PAYHON 00JI0KKOH.

Cnatp paboty cienyeT 3a 2 Hemenu a0 ceccuu. Eciu pabora He 3auTeHa, HEOOXOIUMO
BBINOJIHUTE paboTy HaJ OMIMOKaMU U MPEJIOCTaBUTh €€ Ha MPOBEPKY BMECTE CO CTapblM BapH-
AQHTOM, HE MEHSISI TUTYJbHBIN JIUCT.



MeToauyeckne yKa3aHus 1Jisl BbINIOJHEHUS] KOHTPOJILHOI padoThI
3a 3 cemecTp

1. BunmaTeibHO pOYUTANTE MPEACTABJIEHHbIN HUKEe CTIPABOYHbIA MaTepuaJl

a) «['pammaTnyecKkue BpeMeHa IJ1aroJia B CTpaaaTeibHOM 3aJ10re»

0) MOLIATOBYI0 MHCTPYKLUHMIO BBHINOJHEHHS IOJHOI0 NMHUCbMEHHOIrO IepeBOjAa, MpeACcTaB-
JICHHYIO B IPUJIOKEHUH A.

a) Fpammamuuecxue epemena AH2NTUIICKO20 2142014 8 cmpadameﬂbnom 3ajioce

JICHCTBUTENBHBIN U CTPAJaTEIbHbIM 3aJI0TH B aHITIMICKOM SI3BIKE COBIAAAIOT CO 3Haye-
HHEM COOTBETCTBYIOIIMX 3AJIOTOB B PYCCKOM si3bike. [ 1aron B neiictButensHoM 3anore (Active
\/0iCe) rmoka3bIBaeT, YTo JCHCTBUE COBEPILACT JIMLIO WK MPEIMET, BRIPAKCHHBIN IT0IIC)KAILIM.

Ilpumep. He often asks questions. - Ow wacmo 3ad0aém eonpocul.

I'naron B crpagarensHoM 3anore (Passive Voice) o3Hauaer, 4To eiiCTBHE HAPaBICHO Ha
MPEAMET WU JIUI0, BHIPAXKEHHOE MOICKAIIUM.

Ilpumep. He is often asked questions. - Emy uacmo 3adaiom éonpocoi.

®opMmbI cTpaaTeNbHOro 3anora oopasyroTces mpH nmomou riaarona to be B coorBercrt-
Bytouierr popme u Participle Il (ITpuuactue 1) cmpicioBoro riarosna.
Crtpyktypsl B crpajarenbHoM 3aiore (Passive V0iCe) 4yacTo HCHONB3YIOTCS B Hay4dHOM
auTeparype. ITo 00yCIOBISCHO TEM, YTO aBTOPaM HEOOXOIMMO JOHECTH WHPOPMALIHIO O KaKOM-
1100 NecTBUM, HE aKIIEHTUPYS] BHUMAHUS Ha UCTIOJHUTEIAX.

UTo0B! MpaBUIBLHO NMEPEBECTU CTPYKTYPHI B CTPAAATEIBHOM 3aJ]0r€ C aHIJIMHCKOTO Ha
pycckuil, HeOOXOAUMO BBITIOJIHUTH P ILIATOB.

1.ITpounTtath mpenIokKeHNE U HAUTH CKa3zyeMoe.
2.0npeaenuTs rpaMMaTHYecKoe BpeMs cKa3yeMoro, nojb3ysch Pucynkom 1.

Pucynok 1
V3 — rinaroun B TpeTheit hopme
Present Simple __is/amare_V3ed
havehas been V3led  Preset Perfect | PastSimple ~ Washwere V3/ed

had been V3led  PastPerfect  \{Passive\Voice (. Future Simple  Will be V3/ed

will have been V3/ed ~ Future Perfect '_ ‘

r
\

\ Present Progressive _is/am/are being V3/ed

\ Past Progressive wasiwere being V3led

Present Simple, Present Progressive moka3pIBarOT, 4YTO JCHCTBHUE MPOUCXOAUT B
HACTOAIIEM BPEMCHHU.
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Past Simple, Present perfect, Past Perfect ykassiBator Ha mpomnutoe. Future Simple, Future
Progressive, Future Perfect moka3siBatoT, 4To JEHCTBHE COBEPIINTCS B OYIyLIEM.

Ilpumepnr.

Indefinite Passive (to be + Participle I1)

The newspapers are delivered every morning. (Present Indefinite Passive) - I'a3eTs! mocraBis-
FOTCSA KAXKAO0€E yTPO.

This book was bought a month ago. (Past Indefinite Passive) - Orta kxura Oblia KyIieHa MeCSII
Ha3an.

The letter will be mailed tomorrow. (Future Indefinite Passive) - ITucemo OymeT ompaBiacHO 3aB-
Tpa.

Continuous Passive (to be + being + Participle I1).

The house is being repaired. (Present Continuous Passive) - Jlom peMOHTHpYETCS.

When John was ill he was being taught at home. (Past Continuous Passive) - Kornaa JI>xon 60-
JICII, €TI0 06y11a,111/1 JoMma.

Perfect Passive (to have + been + Participle 11)

This letter has been brought by the secretary. (Present Perfect Passive) - Cekperaps npunéc
nucbMo. ([TUCHEMO MpUHECEHO CEKpeTapEM)

He decided to become a writer only when his first story had been published. (Past Perfect
Passive) - OH perini cTaTh MucaTesieM, TOJIbKO KOT/ia ero MepBblii paccka3 ObLI HalleyaTaH.

By the 1st of July the last exam will have been passed (Future Perfect Passive) - K nepsomy uto-
JIS IOCJIEHUH DK3aMeH 6y1[eT BaMH CIaH.

OHpeI[eJ'II/IBI_HI/ICB C BPpEMCHEM, BBIIIOJIHACM IICPEBOJA OAHUM U3 TPEX CIIOCOOOB:

1) C nomomnipto raarosa «ObITb» U KpaTKOW (OPMBI MPUYACTHUS CTPATATEIBHOTO 3aJI0Ta.
Ecnu peub ueT 0 HacTOsIIIEM BPEMEHHU, TO MPU MEPEBOJIE TIIAr0i «OBITH)» OMYCKAeM.
Heat was transformed into work. - Temio 6buio npespaweno 6  pabomy.

2) C moMoIIbI0 BO3BPATHOTO TIIAarojia Ha «-Csi / -Chy.
The energy is dissipated in the iron in the form of heat. - Duepeus pacceusaemcs 6 scenese 6
¢opme menna.

3) C momorpio raroja JeHCTBUTEIBHOTO 3aiora, KOTOpPbIH cTouT B (opme 3 jwmia
MHO>KECTBEHHOT'0 YKClIa U 00J1a/1aeT HeONPEIeICHHO-TMYHBIM 3HAYCHHEM.
A new machine for measuring pressure is being designed now. - Ceiiuac koncmpyupyrom Hogyo
MAWUHY O UsMepeHUs OABIeHUsL.
The pilot was asked to test the plane. — Jlemuukxa nonpocunu ucnoimames 3mom camonem.

[Ipumeuanue 1:

Ecnu ckasyemoe BBIpaKEHO MOJAIBHBIM TJIArOJIOM C HHOUHUTHBOM B CTPaIaTeIbHOM
3a110re, MEePEBOAUTCS MPH MTOMOIIHU CIIOB «MOXHO, HY)KHO, CIICTyeT»:
These devices must be returned in an hour. — Omu npuboper Hyscro éepryms uepes uac.

[Ipumeuanue 2:

Cka3zyeMoe aHTJIMICKOTO TPEJIOKEHUS MOXKET COMPOBOXKIATHCA  OTICIISIEMBIM
npeaoroM (TIpeayioroM 0e3 MOCIEIYIONIUX CIIOB, KOTOPhIE K HEMY OTHOCSTCS). B aTOM ciydae
MEPEeBOJ] HA PYCCKUI HAYMHAETCS C COOTBETCTBYIOIIETO IMPEANIOra M TMOJUISKAIINEe CTAHOBUTCS
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NPEUIOKHBIM JToTIOJTHEHHEeM. Eciii mpeutor Ha pyCCKUil SI3bIK HE TIEPEBOTUTCS, TO TOJIEKAIIee
MIEPEBOUTCSI CYIIECTBUTEIHHBIM B COOTBETCTBYIOIIEM Taieke Oe3 mpeiora.

Your invention was spoken of at the last meeting. - O sawem uzobpemenuu 206opunu na
NPOULIOM COOPAHUU.
This book is being looked through now. - Omy knuey ceituac npocmampusarom.

IIpumeuanue 3:

Ecnu B aHIIMACKOM MPEIOKEHUH C TJIarojoM B CTPaJaTeIbHOM 3ajore YKa3aHO
JICUCTBYIOIIIEE JIMIIO, BHIPAKEHHOE MPEJIONKHBIM JOMOJHEHUEM C TpeaioroM «byy», mocieaHee
9YacTO MEePEBOUTCS HA PYCCKHI SI3BIK MOICHKAIIUM.

Your luggage will be looked after by somebody. - Kmo-nubyov npucmompum 3a sawium
bazasicom.

CrietyeTr o6patuTh 0c000€ BHUMAHUE Ha MEPEBOJI TIIAT0JIOB € TIPEUIOTOM B CTPaIaTelb-
HoM 3aiore. HanbGouee pacipocTpaHéHHbIE U3 STHX TJIar0JIOB:
hear of - cipiate o
laugh at - cmesiTbes Haz
look after - mpucmarpuBats 3a (keM-1160)
look at - cmoTpeth Ha
rely on - monararbcs Ha
send for - moceLIatTh 3a
speak of (about) - roBoputs 0
pay attention to - oOparath BHUMaHKUE Ha
take care of - 3a6oTuthCs 0
The book is much spoken about. Q6 3Toli KHHUTe MHOTO TOBOPSIT.
He can't be relied on. Ha Hero Hesb3st MOJ0KUTHCA.

B pycckom nepeBojie He BCe Taroyibl COXPAHSIIOT MPEIOr:
to listen to - cnymare 4T0-1160, KOro-11b0
to look for - uckate uTO-1KOO
to provide for - o6ecrieunts KOro-11b0, YEM-IHO0
to explain to - 00OBsICHATH KOMY-TTHOO
He was listened to with great attention. Ero ciymanu ¢ 00J1bIIMM BHUMaHUEM.



BapuaHTBI KOHTPOJILHBIX padoT
Bapmuanr 1

1. IlocTaBBbTE NMpeAIOKEeHNsI B cTpaaaTeabnblii 3am0r (O6paszen: Mother waters the flowers
in the evening. — The flowers are watered in the evening (by mother). IlepeBeaute
HCXO/JHOE NpeAJIoKeHHe U MPeJIoKeHNe B CTPaJaTeJ bHOM 3aJ10re.

1. A marble pavilion protects the house. 2. The boys will paint the roof of the house. 3. Tom
Sawyer whitewashed the fence. 4. The waves carried the boat away. 5. We shall do the
translation in the evening.

2. PackpoiiTe cko0ku, ynoTpeoJss riaaroiasl B Active mim Passive Voice. [lepeBeanre
NMpPeaI0KeHUs.

1. Nobody ( saw/was seen) him yesterday. 2. The telegram (will be received/will receive)
tomorrow. 3. He (will give/will be given) me this book next week. 4. The answer to this question
(was found/found) in the encyclopedia. 5. We (showed/were shown) the historical monuments of
the capital to the delegation.

3. PackpoiiTe ckoOKkH, ynoTpedJisisi riaaroiabl B Passive Voice. IlepeBeauTe npenioKeHus .

1. At the last competition the first prize (to win) by our team. 2. The question (to settle) as
soon as they arrived. 3. Your report must (to divide) into two chapters. 4. Soon he (to send) to a
sanatorium. 5. The book (to discuss) at the next conference.

4. TlepeBeanTe TEKCT HA PYCCKHUIl fA3bIK. BhImummTe npeasio:keHuss B CTPaaaTeJbLHOM
3ajiore, NMOJAYEPKHUTEe cKazyeMoe, YKaKHTe BpeMs CKa3yeMoro, mnoJjb3ysich Taliuuei
«BpeMena B cTpajgaTeIbHOM 3aJ10T€»

Dealing with change at the micro level

Is it just us, or does work seem to be busier and more urgent than ever before? It’s not
like there have never been crises or rush jobs or deadlines in the past—there have been—it’s just
that the amount of quiet time that allows us to recharge our batteries for the next onslaught of
craziness seems to be on a dramatically downward swing.

While as a manager, your job is to keep an eye out for long-term changes looming on the
horizon, it’s the short-term, day-to-day changes that threaten to take the heaviest toll on your
overall health and well-being—both physical and mental. Plans change at a moment’s notice,
meetings get rescheduled, new product rollouts are accelerated—or slowed down—budgets get
slashed, and employees quit and are gone.

If there’s one thing you can count on in business today, it’s that tomorrow everything will
be different.The simple fact is that change happens, and you can’t do anything about it. As
mentioned in the previous section, you can try to deny it, ignore it, hide it, and pretend it doesn’t
exist, but that doesn’t change the fact that change has arrived. It simply delays the responses that
are necessary to deal with it and eventually allow it to become a part of your organization’s
status quo. Despite this, most managers seem to spend their entire careers trying to fight change.

We can only ask this simple question: Why? Without change, organizations would not
progress, they would not have an opportunity to serve new customers and take advantage of new
markets, and employees would not be able to move forward in their careers. Change allows all
this and much more.



Bapuanr 2

1. ITocTaBbTE NMpeAIOKEeHNsI B cTpaaaTeabnblii 3am0r (O6paszen: Mother waters the flowers
in the evening. — The flowers are watered in the evening (by mother). IlepeBeaute
HCXO/JHOE NpeJIoKeHHue U Npe/VIo’KeHNe B CTPaJaTeJIbHOM 3aJj10re.

1. You promised me these books long ago. 2. The explorers gave the newspaper reporters a long
interview. 3. The news surprised me. 4. The storm damaged the roof. 5. They will install the
computer next week.

2. PackpoiiTe ckoOku, ynoTpeoJss riaaroiasl B Active mim Passive Voice. [lepeBeanre
NMpPeaI0KeHUs.

1. You (will find/will be found) interesting information about the life in the USA in this book. 2.
Budapest (divides/is devided) by the Danube into two parts: Buda and Pest. 3. Yuri Dolgoruki
(was founded/ founded) Moscow in 1147. 4. Moscow University (founded/was founded) by
Lomonosov. 5. We (cal/are calledl) Zhukovski the father of Russian aviation.

3. PackpoiiTe cko0KH, ynoTpeoass riaaroJbl B Passive Voice. [epeBeanTe npeasiosKeHHsI.

1. The young man (to introduce) to me only a couple of hours ago but it seems to me that I've
known him for years. 2. The rule explained by the teacher at the last lesson (to understand) by all
of us. 3. The poem was so beautiful that it (to learn) by everybody. 4. | hope the invitation (to
accept) by everybody. 5. The letter (to post) in half an hour.

4. TlepeBeanTe TEKCT HA PYCCKUMl fA3bIK. BpImummrTe npemsiokeHuss B CTPaaaTeJbHOM
3aji0re, NMOJAYEPKHHUTE CKa3zyemMoe, YKaKMTe BpeMsl CKa3yemMoro, moJb3ysch Talauuen
«BpeMeHa B cTpajaTeIbHOM 3aJ10Te)

Seven warning signs that you’re fighting change

Are you fighting change in your organization, or are you embracing it? Unfortunately,
while you may think you’re pretty open to change and perhaps even welcoming its arrival,
you may be deep down inside a change fighter. If you’re not sure which side of the fence
you’re on or if you are absolutely certain that you’re a change lover instead of a fighter
(and you wonder why everyone else seems to think the opposite of you), then be sure to be
on the lookout for these seven warning signs of resistance to change:

Warning sign 1: You’re playing a new game with the old rules. As games change,
you’ve got to learn the new rules; otherwise, you are bound to lose. As change washes
over your organization, you are indeed playing a new game—a game in which the old
rules are about as relevant as last week’s losing lottery numbers. If you find yourself
playing the new game with the old rules, that’s one sure sign that you are resisting change
in your organization.

Warning sign 2: You’re avoiding new assignments. Most people welcome new job
assignments, especially when they help lead to new challenges, new opportunities and
accomplishments, and perhaps even promotions and pay increases. If you find yourself
hiding out when the new assignments are made, however, this is a sign that you have
decided that you much prefer the comfort of the status quo to the adventure that is part and
parcel with change.



Bapuant 3

1. ITocTaBbTE NMpeAIOKEeHNsI B cTpaaaTeabnblii 3am0r (O6paszen: Mother waters the flowers
in the evening. — The flowers are watered in the evening (by mother). IlepeBeaute
HCXO/JHOE NpeAJIoKeHHe U MPeIoKeHNe B CTPaIaTeJbHOM 3aJ10re.

1. She took a long time to write the composition. 2. Don't put the cup there: somebody will break
it. 3. They invite me to the party. 4. We met many difficulties but all the same we finished the
work in time. 5. We shall leave you behind if you are not quick.

2. PackpoiiTe cko0ku, ynoTpedJsis riaaroiabl B Active mam Passive Voice. [lepeBenure
NMpPeaI0KeHUs.

1. My dog (took/was taken) the food from the table. 2. During the second time the footballer
(has been taken/has taken) to the hospital.3. The sandwich (will be made/will make) for me in
time. 4. He (had washed/has been washed) his sweater in the hot water. 5. My sister (sells/is
sold) insurance polices.

3. PackpoiiTe ckoOkH, ynorpedJisisi riiaroibl B Passive Voice. IlepeBeauTe npenioKeHus .

1. The composition must (to hand) in on Wednesday. 2. Yesterday he (to tell) to prepare a
speech. 3. The article (to publish) last week if I am not mistaken. 4. The lectures (to attend) by
all of us. 5. A taxi (to call) fifteen minutes ago so we are expecting it any moment.

4. TlepeBennTe TEKCT HA PYCCKUHl fA3bIK. BpImummrTe npemiokeHuss B CTPaaaTeJbHOM
3aj10re, NMOJYEPKHUTE CKadyeMoe, YKAaKHTe BpeMsl CKa3yeMoro, mnoJib3ysicb TalJuueil
«BpeMeHa B cTpajaTeIbHOM 3aJ10Te)

The art and science of management

What can you do when you find that you are exhibiting one or more of these seven warn-
ing signs of resistance to change? Become a change leader; that is, proactively lead change in
your organization instead of resisting it. Here are some ideas for how to do that:

* Embrace the change. Instead of avoiding the change or pretending it doesn’t exist, deal
with it—head on.

* Be f lexible. Changes are occurring with increasing frequency in today’s fast and fu-
rious global business environment. This requires managers to be more f lexible than ever in an-
ticipating change and then dealing with it.

* Be a model. Employees look to you to show them the behaviors that they should emu-
late. If you are a change leader instead of a change resister, they, too, will embrace change and
use it to their own advantage.

* Focus. Butbe sure to focus on what you can do, not on what you can’t do.

* Recognize and reward. You get what you reward. If you reward employees for embrac-
ing change, they will do more of that behavior.

The warning signs are just that—warning signs. If they have become a part of your
working life, it’s not too late to do something about it. Learn to embrace change and to become a
change leader. Your organization will thrive as a result, and your employees will become part of
a vital workplace that is really getting things done. The result is bound to be good for the bottom
line and for your own career—two outcomes that any manager would welcome any day of the
week.
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Bapmuanr 4

1. ITocTaBbTE NMpeAIOKEeHNsI B cTpaaaTeabnblii 3am0r (O6paszen: Mother waters the flowers
in the evening. — The flowers are watered in the evening (by mother ). IlepeBeaute
HCXO0AHOE NMPEATOKEHUE U NIPEAJIOKCHUEC B CTPaAaTC/JILHOM 3aJ10r€.

1. I spent all my money on books last month. 2. We shall do all this work today: there is too
much of it. 3. When | start doing this, somebody always stops me. 4. Don't leave these sweets on
the table: somebody will eat them. 5. The bees attacked the bear when it tried to take their honey.

2. PackpoiiTe cko0KH, ynmoTpeo.ass riarojnl B Active uimm Passive Voice. IlepeBeaure
NP eII0KEHHS.

1. They (wrote/were written) many articles for the magazine last year. 2. All the graduates
(defend/ are defended) their candidate theses before the Examination Board. 3. Many
compulsory subjects ( will be taken/will take) by the first-year students. 4. These data (are
refered to/ refer to) often. 5.The water (has boiled/has been boiled) already.

3. PackpoiiTe ckoOkH, ynoTpedJisisi riaaroiabl B Passive Voice. IlepeBeauTe npenioKeHus .

1. Progress is made every day in the world of science. 2. This problem is being given much
attention to at present. 3. The new cosmic achievements are much spoken about. 3. The
delegation of foreign students (to show) all the laboratories of our institute last week. 4. Many
subjects (to study) in the first year. 5. | (to surprise) by his present for my last birthday.

4. TlepeBennTe TEKCT HA PYCCKUHl fA3bIK. BpImummrTe npemiokeHuss B CTPaaaTeJbHOM
3aj10re, NMOJYEPKHUTE CKadyeMoe, YKAaKHTe BpeMsl CKa3yeMoro, mnoJib3ysicb TalJuueil
«BpeMeHa B cTpajaTeIbHOM 3aJ10Te)

Helping employees deal with change

As you have seen and experienced in your own organization, change is everywhere, and
it directly affects every one of us. Sure, as a manager, you may feel that you are at the epicenter
of the change quake, but don’t forget that your employees are also affected. And, because they
are often even less able to control or have an impact on how the organization deals with change,
they may feel more vulnerable to its effects— perhaps even powerless. As a manager, you are in
the best position to help your employees weather the changes that they experience on the job.
Here are a number of ways to do just that:

* Be interested in your employees. Employees appreciate people—especially their
managers—who show through their deeds and actions that they really care about them. While
you should always show a sincere interest in your employees and in their successes and
accomplishments, it is especially important when they are working through the stress and
pressures brought about by change. Start with their needs, questions, and issues.

» Listen. When employees find themselves undergoing change in their work
environments, they want to talk about it—with their coworkers and with their managers. While
it’s your job to keep your employees apprised of the situation, it’s also your job to listen to them.
Instead of cutting them off or jumping into the middle of their statements, allow them to vent or
fully express their fears or concerns.

 Seek feedback. Be sure to seek ideas and feedback on dealing with change from your
employees. The best ideas often come from workers on the front lines—the people who work
most closely with your customers and the products and services that you sell them—and you
should be sure to tap into this important resource.
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Bapuanr 5

1. ITocTaBbTE NMpeAIOKEeHNsI B cTpaaaTeabnblii 3am0r (O6paszen: Mother waters the flowers
in the evening. — The flowers are watered in the evening (by mother). IlepeBeaute
HCXO/JHOE NpeAJIoKeHHe U MPeIoKeHNe B CTPaIaTeJbHOM 3aJ10re.

1. They developed a new method of teaching. 2. Everybody will see the new film soon. 3. The
teacher corrects our exercises at home.4. The students are translating a text during the lesson. 5.
The students have passed a difficult examine History.

2. PackpoiiTe cko0ku, ynorpedsasisi riaroansl B Active mim Passive Voice. IlepeBenure
NMpPeaI0KeHUs.

1. The Examination Board (has put/has been put) all the graduates good and excellent marks. 2.
They (are discussing/are being discussed) the results of the new experiment at present. 3. We
(shall mee/shall be met) by our friends at the station tonight. 4. Helen's mother (taught/was
taught) her daughter English and music in her childhood. 5. | (was invited/invited) to the
conferernce last week.

3. PackpoiiTe ckoOkH, ynorpedJisisi riiaroibl B Passive Voice. IlepeBeauTe npenioKeHus .

1. Care (to take) about the child soon. 2. He is very foolish and often (to laugh) at. 3. The
ground (to cover) by in winter. 4. | (to teach)t music and singing at school 10 years ago. 5. It (to
plan) to solve the world ' s energy problem with the technological means at our disposal.

4. TlepeBennTe TEKCT HA PYCCKUHl fA3bIK. BpImummre mnpemiokeHusi B CTPaaaTeJbHOM
3aj10re, NMOJYEPKHUTEe CKadyeMoe, YKAaKHTe BpeMs CKa3yeMoro, mnoJib3ysicb TalJuueil
«BpeMeHa B cTpajaTeIbHOM 3aJ10Te)

Hiring (and keeping) great people

Finding and hiring the best candidates for a job have never been easy. It’s your job, how-
ever, to first understand exactly what qualities you’re looking for in your new employees, and
then to identify them in your job candidates. Here are some of the qualities that most employers
look for when hiring new employees:

» Hard working: There’s nothing that will throw a manager into a paroxysm of rage faster
than having an employee who slacks off and who doesn’t seem to know the meaning of the
words “hard working.” Employees who are willing to work hard often go above and beyond the
call of duty in serving customers and in attending to the needs of their organizations. As compe-
tition in global marketplaces continues to heat up, employees who go above and beyond the call
of duty may be the one thing that differentiates organizations that succeed in the long run from
organizations that don’t.

* Good attitude: By “good attitude,” we mean people who are positive, friendly, and will-
ing to help customers, clients, and coworkers. As you question potential job candidates, it’s im-
portant to try to get some idea of what they’ll be like to work with for the next 5 or 10 years.
Skills are important, but attitude is even more important. As highly successful Southwest Air-
lines puts it: “Hire for attitude, train for success.”

 Experienced: Experienced employees are worth their weight in gold. Not only are you
more likely to get a better, higher quality work product in less time, but you’ll also have some-
one that is ready to perform at maximum potential in a few days rather than the weeks or months
it would take to train someone who is not experienced.
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Bapuant 6

1. ITocTaBbTE NMpeAIOKEeHNsI B cTpaaaTeabnblii 3am0r (O6paszen: Mother waters the flowers
in the evening. — The flowers are watered in the evening (by mother). IlepeBeaute
HCXO0AHOE NMPEATOKEHUE U NIPEAJIOKCHUEC B CTPaAaTC/JILHOM 3aJ10r€.

1. The Normans brought the French language to England. 2. An automatic driver will conduct
trains according to the schedule. 3. The students are translating a difficult text in English at
present. 4. They will construct a variety of new modern buildings in our town next year. 5.
Professor N. usually makes interesting reports in Physics.

2. PackpoiiTe cko0ku, ynorpedsasisi riaroansl B Active mim Passive Voice. IlepeBenure
NMpPeaI0KeHUs.

1. The author of the famous book (was forgotten/forgot) for some time but later he (was
remembered/remembered). 2. Infra-red waves (are stopped/stop) by glass. 3. Everybody
(laughed/was laughed) at the joke. 4. The scientists (are paying/are being paid) much attention to
the problem of metal shortage at present. 5. 1. Hot dinners (are had/have) here.

3. PackpoiiTe ckoOkH, ynorpedJisisi riaroibl B Passive Voice. IlepeBeauTe npenioKeHus .

1. The delegation (to show) the new equipment of a modern metallurgical plant yesterday. 2. His
hesitation (to put an end to) already. 3. | (to wait for) the whole evening.4. Fruitful research in
quantum theory(to do) every year by University physicists.5. They (to meet) by their friends
already.

4. TlepeBeanTe TEKCT HA PYCCKHil sI3bIK. BbINMIIUTE MNpeasiokKeHHSI B CTPAAATETbHOM
3ajiore, NMOAYEPKHUTEe cKazyeMoe, YKa)KHTe BpeMs CKa3yeMoro, mnoJjb3ysich Taliuuei
«BpeMeHa B cTpajaTeIbHOM 3aJ10T€)»

Recruiting process

Before you begin the recruiting process, it’s important to understand and define the
expectations you have for your candidates. When you are clear about the kind of person you’re
seeking, you’ll immediately know it when you find the right candidate for the job.

There are generally two recruiting situations: hiring for an entirely new job, or hiring to
replace an employee in an existing job. Let’s consider each in turn. If the job is new, you’re in
luck: This is the perfect time to specify your ideal candidate. Fully describe in the job description
all the tasks and responsibilities of the position and the minimum necessary qualifications and
experience. Does the job require fluency in HTML? Then say so. Be specific, not vague or
fuzzy. Work hard on the job description now and you’ll have less work to do when you make the
hire.

If you’re filling an existing position, then you’re also in luck: This is the perfect time to
dust off the existing job description and make changes where necessary. Be sure that the job
description closely reflects the tasks and requirements of the position. Often, a position’s
responsibilities will shift over time as duties are added and taken away over a number of years.

Unfortunately, job descriptions rarely keep up with this responsibilities creep. Now is the
perfect opportunity to up-date the job description to reflect reality.

Before you start your recruitment effort, create an interview outline using the new or
updated job description to outline the most important qualities that you’re seeking in your new
hire. Seek input from other managers who will interact with the person to be hired to find out
what kinds of qualities they would like to see in the position as well. Use the outline you create
to guide you in the interview process.
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Bapmuanr 7

1. locTaBbTE MpeNJIO:KeHUsI B cTpaaaTenbHblii 3a0r (Oopasen: Mother waters the flowers
in the evening. — The flowers are watered in the evening (by mother). IlepeBeaute
HCXO/IHOE MPe/IJIoiKeHHe U MPe/IJIoKeH!e B CTPAIaTeJIbHOM 3aJI10Te.

1. The North Sea and the English Channel separate Great Britain from the European continent. 2.
The designer has been erecting this museum of history for 5 years. 3. They equipped the rocket
with six engines having a total capacity of 20 million h.p. 4. Students will translate a very
difficult text at the next lesson. 5. Before holidays Muscovites decorate the streets of the city
with flags, flowers and decorations.

2. PackpoiiTe cko0ku, ynorpedasisi raaroysl B Active mam Passive Voice. IlepeBexute
NpeAJI0KeHHUS.

1. These data (are often referred to/refer to). 2. This phenomenon (will be spoken about/will
speak). 3. This method (was used/ used) often because it saved time.. 3. The research workers
(brought/was brought) many new devices to their laboratory last month. 4. The students ( will
show/will be shown) well-equipped lecture halls to their foreign students. 5. Workers (are
building/are being built) a new office of a well-known company at present.

3. PackpoiiTe ckoOKkH, ynoTpedJisisi riaaroiabl B Passive Voice. IlepeBeauTe npenioKeHus .

1. She (to listen) to by everybody yesterday. 2. Papers after the conferences (to publish) often. 3.
The results of his ten-year work (to refer to) by many scientists by last month. 4. His scientific
work in the field of chemistry (to take notice of) next lecture. 5. His writings (to know) all over
the world very often.

4. TlepeBennTe TEKCT HA PYCCKHHl fA3BbIK. BpImummTe NpeaioKeHHusi B CTPaJaTeJbHOM
3ajiore, NMOAYEPKHUTE CKazyeMoe, YKaKHTe BpeMs CKa3yeMoro, IoJb3ysch Talauuein
«BpemeHa B cTpaiaTeIbHOM 32J10re»

Becoming a world-class interviewer

Once you’ve narrowed the field down to the top three or five applicants, it’s time to in-
terview. But first, a question: What kind of interviewer are you? Are you the kind of interviewer
who doesn’t even look at the candidates’ resumes until five minutes before they walk in the door,
or do you take time in advance to “get to know the candidates” in advance, well before they ar-
rive?

If you want to become a world-class interviewer, then you’ve got to seriously prepare for
your interviews. Your best candidates have spent hours preparing for their interviews with your
company; don’t you think that you should spend at least as much time getting ready for the inter-
view as the men and women whom you’re going to interview? (We do.)

The central focus of the interview process is the questions that you ask your job candi-
dates and the answers that you receive. Asking the best questions gets you the best answers. Ask
lousy questions and guess what you get? Lousy answers—answers that won’t help you decide
whether or not the candidate is going to be right for the job.

Great interviewers ask great questions. According to RichardNelson Bolles, you can
categorize all interview questions under one of the following four headings:

1. Why are you here? Ask yourself: Why is the person sitting across from you going to the
trouble of interviewing with you today? You have just one way to find out—ask. While you may
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Bapuant 8

1. ITocTaBbTE NMpeAIOKEeHNsI B cTpaaaTeabnblii 3am0r (O6paszen: Mother waters the flowers
in the evening. — The flowers are watered in the evening (by mother). IlepeBeaute
HCXO0/HOE NpeJIoKeHHe U NMPeIosKeHNe B CTPaJaTeJIbHOM 3aJ10re.

1. Julius Caesar called England Albion because of the white cliffs on the English coast. 2. They
will produce different agricultural products on their farm. 3. The plant's research laboratory is
developing new alloys for an important experiment. 4. Green Grass and beautiful flowers cover
the ground in spring in our place. 5. Students of our group often visit History and Art Museums
in our town.

2. Packpoiite ckoOku, ynorpeduasisi riaarojbl B Active mam Passive Voice. IlepeBeaure
NP eII0KEHHS.

1. They (showed/were shown) many places of interest in Moscow during their last visit. 2. One
(will build/will be built) a new metro station next year. 3. Tourists (are admiring/are being
admired) Moscow University on the Lenin Hills now.4. The laboratory assistants (were
asked/asked) for a new experiment to equip. 5.Newton (founded/was founded) higher
mathematics by working out the calculus.

3. PackpoiiTe cko0KH, ynoTpeoass riaaroJbl B Passive Voice. [lepeBeanTe npeasiosKeHHs.

1. The man was run over by a motor-car. 2. Your clothes will be looked after. Enough has been
said at the meeting about the equipment of the chemical laboratory. 3. She (to hand) an important
message by Oleg next week. 4. Professor N (to send) for by a first year student already. 5. We (to
ask) many questions by the teacher now.

4. TlepeBeanTe TEKCT HA PYCCKHil SI3bIK. BbInMIIMTEe mNpeokeHHs B CTPaAaTeIbHOM
3aj0re, NMOJYEPKHUTE CKa3zyemMoe, YKaKMTe BpeMsli CKa3yemMoro, moJb3ysich Ta0aunei
«BpeMeHa B cTpajaTeIbHOM 3aJ10Te)

The selection process

It’s time to take the next step in the hiring process—evaluating your candidates and
asking your selections. You should by now have a strong pool of candidates from which to
choose but, before you make your final decision, you should get a little more information first.

Believe it or not, a lot of people lie about their experience. In some cases, these lies may
take the form of an occasional fudged date or job title while, in other cases, these lies may be
major, super-size whoppers, such as the candidate who claims he has a PhD from Harvard but
who actually dropped out of the 8th grade.

The point here is that resumes and interviews are great hiring tools, but you’ll need to
conduct a reference check to confirm whether or not your candidates are who they say they are
before you make a hiring decision. In some organizations, you the manager may be expected to
do reference checks, while in other organizations the human resources department takes on the
responsibility. Whichever the case, conduct an exhaustive background check before you make
that offer.

Here are some tips for conducting reference checks that will get you the information you
need to make an informed hiring decision:

* Check academic references. The exaggeration of educational experience is a common problem,
so you should start your reference check here. If your candidates can’t tell the truth about their
education, then why would you trust anything else they have to say?
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Bapuant 9

1. ITocTaBbTE NMpeAIOKEeHNsI B cTpaaaTeabnblii 3am0r (O6paszen: Mother waters the flowers
in the evening. — The flowers are watered in the evening (by mother). IlepeBeaute
HCXO0/HOE NpeJIoKeHHe U NMPeIosKeHNe B CTPaJaTeJIbHOM 3aJ10re.

1. A loud noise frightened us. 2. | have taken my little brother to the skating-drink with me. 3.
You visit this museum every day. 4. Researchers make various experiments in their modern,
well-equipped laboratory.5. The students have passed just a difficult exam in History.

2. Packpoiite ckoOku, ynorpedassi riaarojnl B Active miam Passive Voice. IlepeBeaure
NpeaIoKeHus.

1. The graduates (were defending/were being defended) their theses for 5 hours yesterday. 2. Our
students (will have learnt/will have been learnt) 30 English words by heart by Monday. 3.
English (will teach/will be taught) next year. 4. I (am invited/invite) for my friends’ birthday
parties. 5. My younger brother and | seldom (met/were met) them in the yard.

3. PackpoiiTe ckoOKkH, ynoTpedJisisi riaaroibl B Passive Voice. [lepeBeauTe npenioKeHus .

1. You are usually (to see) at the bus stop in the morning by your fellow — students. 2. She (to
recognize) by him at first sight. 3. Professor N (to speak) about by his students often. 4. A new
metro station (to build) in Novosibirsk in 5 years. 5. A new film (to show) us yesterday.

4. TlepeBenuTe TeKCT Ha PYCCKUIl fA3bIK. BhInuiiuTe mnpeasiokeHusi B CTPajgaTelbHOM
3aji0re, NMOJAYEPKHHUTE CKazyemMoe, YKaKMTe BpeMsl CKa3yemMoro, moJb3ysich Tadaunei
«BpeMeHa B cTpajaTeIbHOM 3aJ10Te)

Making an offer

Soon after you make a hiring decision, you’ll want to make an employment offer. Don’t
waste a moment’s time—the best candidates are often being pursued by more than one potential
employer. Pick up the phone and offer your number one candidate the job. If your first choice
doesn’t accept the offer in a reasonable amount of time, or if you’re at an unbreakable impasse
on the details of the offer, then go on to your second choice. Work through your pool of winners
until you either make a hire or exhaust the list of candidates.

Here are some tips to keep in mind as you rank your candidates and make your final
hiring decision.

For a variety of reasons, we all prefer certain people more than others. Unfortunately, this
preference can obscure your job candidates’ short-comings, while a better qualified but less
likable, candidate may come out a loser.

Avoid being unduly influenced by your candidates’ looks, personalities, hairstyles, or
personal dress code. While these characteristics might be nice to look at, they can’t tell you how
well your candidates will actually perform the job. Stick to the facts—you’ll never be 100
percent right every time, but you’ll sure be close.

What do you do when you’re faced with a decision between two equally qualified
candidates? If you have no clear winner, listen to yourself—what is your gut telling you to do?
Do you have a feeling that one candidate will do a better job than the other? If so, go with it.
While your hiring decisions should be as objective as possible, sometimes you’ve got to rely on
subjective judgments.
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BapuanTt 10

1. locTaBbTe MpeI0KeHUs B CTPajaTebHbIil 3ai0r (O6paszen: Mother waters the flowers
in the evening. — The flowers are watered in the evening (by mother). IlepeBeaure
HCXO/IHOE MpeIJIoKeHNe U MPe1JIoKeHHe B CTPAIaTe]IbHOM 3aJi0re

1) Don’t be afraid, he will look after your clothes. 2) Bright leaves cover the ground in autumn.
3) I have sent a telegram to my mother lately.4) Students showed the guests all the laboratories
of our Institute.5) They have been translating a long text for an hour.

2. Packpoiite ckoOku, ynorpeduasisi riaarojbl B Active miam Passive Voice. IlepeBeaure
NpeNI0KeHU.

1) The English Channel (separates/is separated) England from Europe.2) They (invited/were
invited) their friends last weekend.3) Tourists from abroad (have visited/have been visited) St.
Petersburg lately.4) We (were watching/were being watched) an interesting film all the evening
yesterday. 5. He (was forgiven/forgave) by her.

3. PackpoiiTe cko0KH, ynmoTpeod.sis riarojnl B Passive Voice. [lepeBeauTe npeasiosKeHHs.

1. They (to give) an interesting book by professor N tomorrow. 2. The text (to translate) the by
students now. 3. A new job (to offer) him lately. 4. | (to thank) for help always. 5. A new project
(to develop) by our group now.

4. TlepeBeanTe TEKCT HA PYCCKHil sI3bIK. BbINMIIUTE MNpesiokKeHHS] B CTPAAATETbHOM
3ajiore, NMOAYEPKHUTE CKa3yeMoe, YKaKUTe BpeMs CKa3yeMoro, InoJib3ysicb TaOJuuei
«BpeMena B cTpajgaTeIbHOM 3aJ10T€»

The world’s greatest management principle

Wouldn’t it be great if all your employees came to work—each and every day of the
week—excited about being there, fully engaged, and giving their best efforts? Perhaps you’re
one of the lucky managers whose employees already fit this description. If so, then keep on
doing

Whatever it is that you’re doing. But, if for some reason your employees aren’t as excited
about their jobs as they could or should be or if they are not fully engaged and giving their best
efforts, then you’ve got a problem. The good news is that this is a problem that you as a manager
have a great deal of influence over.

Motivating employees is what it’s all about, and, while you can’t reach into someone’s
head and turn on his or her motivation switch, by using rewards and recognition, you can create
the kinds of conditions that will result in motivated employees.

But before we get into all the details of rewards and recognition, we first need to let you
in on a little secret: the world’s greatest management principle.

Now, you may think you already know what this principle is—something along the lines
of “he who has the gold rules,” or “do unto others before they do unto you”—»but you would be
wrong. It’s a simple rule that can save you countless hours of frustration and extra work, while
saving your organization many thousands, or perhaps even millions, of dollars: you get what you
reward.

In other words, when you reward certain kinds of behavior—whether it’s good or bad for
the organization—that’s what you’ll get more of. For example, let’s say that you would like your
employees to take more initiative in their jobs and make and implement more suggestions for
improvements to company systems and procedures.
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Bapmuanr 11

1. locTaBbTE MpeNJIO:KeHUsI B cTpaaaTenbHblii 3a0r (Oopasen: Mother waters the flowers
in the evening. — The flowers are watered in the evening (by mother). IlepeBeaute
HCXO/IHOE MPe/IJIoiKeHHe U MPe/IJIoKeH!e B CTPAIaTeJIbHOM 3aJI10Te.

1. The North Sea and the English Channel separate Great Britain from the European continent. 2.
The designer has been erecting this museum of history for 5 years. 3. They equipped the rocket
with six engines having a total capacity of 20 million h.p. 4. Students will translate a very
difficult text at the next lesson. 5. Before holidays Muscovites decorate the streets of the city
with flags, flowers and decorations.

2. PackpoiiTe cko0ku, ynorpedasisi raaroysl B Active mam Passive Voice. IlepeBexute
NpeAJI0KeHHUS.

1. These data (are often referred to/refer to). 2. This phenomenon (will be spoken about/will
speak). 3. This method (was used/ used) often because it saved time.. 3. The research workers
(brought/was brought) many new devices to their laboratory last month. 4. The students ( will
show/will be shown) well-equipped lecture halls to their foreign students. 5. Workers (are
building/are being built) a new office of a well-known company at present.

3. PackpoiiTe ckoOKkH, ynoTpedJisisi riaaroiabl B Passive Voice. IlepeBeauTe npenioKeHus .

1. She (to listen) to by everybody yesterday. 2. Papers after the conferences (to publish) often. 3.
The results of his ten-year work (to refer to) by many scientists by last month. 4. His scientific
work in the field of chemistry (to take notice of) next lecture. 5. His writings (to know) all over
the world very often.

4. TlepeBennTe TEKCT HA PYCCKHHl fA3BbIK. BpImummTe NpeaioKeHHusi B CTPaJaTeJbHOM
3ajiore, NMOAYEPKHUTE CKazyeMoe, YKaKHTe BpeMs CKa3yeMoro, IoJb3ysch Talauuein
«BpemeHa B cTpaiaTeIbHOM 32J10re»

What do your employees want?

When it comes to rewards, many managers believe that the only thing that their em-
ployees want is more money. However, while money can be an important way of letting em-
ployees know their worth to the organization, it tends not to be a sustaining motivational factor
to most individuals. That is, cash rewards such as salary, bonuses, and the like are nice, but sel-
dom are they what motivate people to give their best efforts on the job.

Cash rewards have one more problem. In most organizations, performance reviews—and
corresponding salary increases—occur only once a year, whereas the things that cause someone
to be motivated today—such as being thanked for doing a good job, involved in decision mak-
ing, and supported by their manager—are typically activities that have happened recently within
the immediate work group. To motivate employees, managers need to recognize and reward
achievements and progress toward goals by employees on a daily basis.

When you ask employees what employee motivation is most important to them, rarely is
money listed first; in fact, in numerous studies we’ve seen, seldom is money ranked above fifth
in performance. What is most important to employees are intangibles such as being appreciated
for the work they’ve done, being kept informed about things that affect them, having interesting
work, and having a sympathetic manager who takes time to listen to them. These intangibles
cost little or nothing to implement, but they do take the time and thoughtfulness of a manager
who cares.
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BapuanTt 12

1. ITocTaBbTE NMpeAIOKEeHNsI B cTpaaaTeabnblii 3am0r (O6paszen: Mother waters the flowers
in the evening. — The flowers are watered in the evening (by mother). IlepeBeaute
HCXO0/HOE NpeJIoKeHHe U NMPeIosKeHNe B CTPaJaTeJIbHOM 3aJ10re.

1. A loud noise frightened us. 2. | have taken my little brother to the skating-drink with me. 3.
You visit this museum every day. 4. Researchers make various experiments in their modern,
well-equipped laboratory.5. The students have passed just a difficult exam in History.

2. Packpoiite ckoOku, ynorpeduasisi riaarojbl B Active miam Passive Voice. IlepeBeaure
NpeaIoKeHus.

1. The graduates (were defending/were being defended) their theses for 5 hours yesterday. 2. Our
students (will have learnt/will have been learnt) 30 English words by heart by Monday. 3.
English (will teach/will be taught) next year. 4. I (am invited/invite) for my friends’ birthday
parties. 5. My younger brother and | seldom (met/were met) them in the yard.

3. PackpoiiTe ckoOKkH, ynoTpedJisisi riaaroibl B Passive Voice. [lepeBeauTe npenioKeHus .

1. You are usually (to see) at the bus stop in the morning by your fellow — students. 2. She (to
recognize) by him at first sight. 3. Professor N (to speak) about by his students often. 4. A new
metro station (to build) in Novosibirsk in 5 years. 5. A new film (to show) us yesterday.

4. TlepeBenuTe TeKCT Ha PYCCKUH fA3bIK. BhInumiuTe mnpeasioxkeHusi B CTpPajgaTejibHOM
3aji0re, NMOJAYEPKHHUTE CKa3zyemMoe, YKaKMTe BpeMsi CKa3yemMoro, moJb3ysich Ta0aunei
«BpeMeHa B cTpajaTeIbHOM 3aJ10Te)

Be creative when rewarding employees

Recognition is one of the most powerful activities that a manager can do to increase
productivity, improve morale, and provide a sense of meaning on the part of employees on a
day-to-day basis. Yet, in most work environments, this activity is underutilized and even
randomly applied.

Studies indicate that being thanked for doing a good job is one of the most motivating
incentives an employee reports receiving, even though some 58 percent of employees say they
seldom if ever receive such thanks from their managers where they currently work. When
recognition is tied to desired performance, it becomes a big driver of enhancing that
performance, both the quantity and quality of individual effort and results.

The value of recognition is almost common sense, but not common practice in most fast-
paced business environments today. In fact, one of the obstacles to getting people to provide
more recognition is that many managers already think they are doing a good job at recognizing
others—even though others may not agree.

When it comes to rewards, most managers feel that the only thing that their employees
want is more money. While money can be an important way of letting employees know their
worth to the organization, it tends not to be a sustaining motivational factor to most individuals.

That is to say, salary raises are nice, but seldom are they what motivates people to do
their best on the job.
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Bonpocel 11 IPOMeKYTOYHOM aTTeCTAlHU
IIpoueaypa npoBeaeHnus 3ayera

Jlist mpoBepKM 3aaHuil, YMEHUM U HAaBBIKOB 110 JUCLUILIMHE CTYJIEHTaM IIPEJIararoTcs
OuIeThl, B KaXKIOM M3 KOTOPBIX COJIEP’KUTCS J1Ba 3aJaHusd. B mepBoMm 3agaHuu npeacTaBieH
TEKCT Ha aHTJIMHCKOM S3bIKE, KOTOPBIA HEOOXOIMMO MIEpEBECTH MUCHbMEHHO.

Bo BTOpOM 3aaHuM AaHbl IPEASIOKEHHS HA aHIVIMHCKOM SI3bIKE, KOTOpble HEOOXO0JIAUMO
NIEPEeBECTH HA PYCCKUN M MMPOU3BECTH Psi TpaHCHOPMALIUK.

JUINTENbHOCTh MOATOTOBKY K OTBETY 10 Oniery — 45 MUHYT.

Kpurtepuu onenuBanus

I[JI)I MMOJIYYCHHA 3a4€Ta CTYACHT HOJDKCH NCPEBECTU HE MCHCEC JIBYX TpeTeﬁ TCKCTa, HC
AO0ITYCTHUB OI_HI/I6OK, HCKaXKaromuX CMBICI IIEPEBOAUMOI'0 TEKCTA, BBIIIOJIHUTL ITOJIOBHUHY BTOPOI'O
3aJaHus.

BOl'[pOCbI K 3a49€Ty

1. BbInosHUTE MOIHBINA NMCbMEHHBIHN IEPEBOJ TEKCTA C ITOMOLIBIO CIOBapS.
2. BpinonHuTeE Clienyomue rpaMMaTHYeCKUE 3aJaHus:

a) IEPEeBEANTE MPEUIOKEHUS, YKAKUTE UX 3aJI0T;

0) mepenenanTe NpeIoKeHNe B IEHCTBUTEILHOM 3aJI0T¢ B CTPaIaTelIbHBIN
B) mepeieNiaiiTe MpeaioKeHUE U3 CTPAIATEILHOTO 3aJI0Ta B IEHCTBUTEIIbHBIN.
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IIpunoxenne A
TexHuka BbINOTHEHHS OJTHOT0 MHCHLMEHHOT0 NepeBoia

PaGota Haj MONHBIM MHUCHMEHHBIM EPEBOIOM MPEyCMaTPUBAET Ps/I ILIArOB.

lllaz nepeswviii. BHumaTenbHOE 4YTEHHE BCErO0 TEKCTAa C MCIOJIB30BaHUEM, CIIOBApEH,
CIPAaBOYHHMKOB, CHEUMAIbHOW nuTepaTyphl. Ha nanHoM 5Tarie HeoOXOIUMO MOHATH, 4YTO
BBIPQXXCHO HA SI3bIKE OpUTHHANA. J[JIs 3TOT0 ClieyeT BHUMATEIhHO, U MOXKET OBITh HE OJIMH pa3s,
MPOYHUTATh BECh TEKCT. BakHO MOHATH 00111ee coaepKaHue.

lllaz emopou. JleneHue TEKCTa Ha CMBICIOBBIE YacTH - MPEMAJIOKEHHUS, TPYIIIBI
npeioxKeHui, adzanpl. Bennunna onpeaensieMoil 1js mepeBoja 4acTU TEKCTa 3aBHCHUT OT 3-X
(akTOpPOB: CMBICIOBOM  3aKOHYEHHOCTH, CJIOXHOCTH COAEP)KaHUS, BO3MOXKHOCTEH MaMsATH
nepeBourka. Takol 4acThlO TEKCTa MOXKET ObITh MPEJIOKEHHE, TPYIINa MpeaAsioKeHnui, ad3ail,
11/2 aG3ama u T.1., HO 3Ta YacTh JIOJDKHA OBITH 00S3aTEIbHO 3aKOHYEHHOW MO cMbICIy. Yem
CJIOKHEE TEKCT - TEM MEHbIIE TaKasi YacTh, YEM JIyUllle MaMATh EPEeBOTYHKA - TEM OHa OOJIbIIIE.

UwuTast TEKCT MO MPEJIOKEHUSIM, HYXKHO IMOCTapaThCsl MOHITh CHHTAKCUYECKUN CTPOU U
CMBICT KaXKJOTo mpeioxeHus. Eciu cMHTakcHYecKui CTpOil MpeUIoKEeHUs HESICeH, CIeAyeT
BBITIOJIHUTh TPAaMMATHUYECKUN aHANM3: ONPENENUTh BHUJ MPEAJIOKEHUS, HAUTH MOJJIeKaIlIee,
CKa3yeMoe, BTOPOCTEINeHHbIE UieHbl. Eciu mpeqioxeHne ClIoXHOMOIYMHEHHOE, HAalTH TJIaBHOE
U TIPUIATOYHOE TPEIIOKECHHS, ONMUPasAch Ha (hopMmanibHbIe Tpu3Haku. OOpamaTscs K CIOBAPIO
clenyeT B TOM cllydae, €clid ObUIM HCIIOJIb30BaHBI BCE CPEACTBA PACKPBITHUA 3HAUCHUS
HE3HAKOMBIX CJIOB, BKJIOYas JIOTaJKy W TpPaMMAaTHUYECKUN aHaJIM3. IIpu nepeBoge
MOCNEAYIOLIETO TPEUIOKEHHSI HEOOXOAMMO TIOCTOSIHHO YIEp>KMBAaThb B MaMATH CMBICTT
MPEABIIYIIET0, MHAYE TEPSIETCS JIOTHYECKAs CBSI3b MEXKY OTACIbHBIMU MPEIOKEHUSIMH.

Illae mpemuii. Hancanue yepHoBuKa. PaboTa Haa Kak10i BBIICIICHHOW YacThIO TEKCTa
nocJyenoBareabHo. Ha maHHOM 3Tare MmoJHOCTHIO YCBOCHHBINM U MOHSITBHIA TEKCT 3alMChIBACTCS
no-pyccku. [Ipu 5ToM cienyeT noimHOCThIO OTBICYBCS OT OPUTHUHANA.

llaec uemsepmuiii. IloBTOpHOE (HEOJAHOKPATHOE) YTCHHE OPUTHHANA, CPABHEHHUE €ro C
yepHOBHUKOM. [lociie Toro, kak NMMCbMEHHO U3JI0KEHO COAEPKaHUE BBIICICHHON YaCcTH TEKCTa,
HY)KHO OOpaTUTBCSI K OpPUTHHANY I CBepkH. lIpu mepeBoje MOCIEIyoNuX 4acTei TEeKCTa
HEOOXOJUMO TIOCTOSIHHO CIIEIUTH 3a CTUJIEM, T.€. 32 Ka4yeCTBOM, €AMHOOOpa3ueM U JIOTUKOU
usnoxenus. EanHooOpasue TEpMUHOJIOTUM JOJIKHO COOJIOJATHCS HAa HPOTSKEHUU BCETO
TekcTa. Mexy KaXAoW MOcienyroleid U MmpeAblaylel 4acThio mepeBoda ObLia Jorndeckas
CBSI3b.

Llaz namoiri. OKOHYATENBHOE PEJAKTUPOBAHUE MEPEBOJA C BHECEHHEM monpaBok. [Ipu
pPeIaKTUPOBAHUU PYKOBOJACTBYIOTCSI TpaBUJIAMHU: @) €CIW OAHY M TY JK€ MBICIh MOXXHO
BBIPA3UTh HECKOJBKUMHU CIOCOOAMH, TO MPEANOYTEHHE OTAAaeTCs Ooliee KpaTKOMy crocody; 0)
€CJIM CJIOBO MHOCTPAHHOI'O IPOUCXOXKACHUS MOXHO 0e3 yiiep0a 3aMEHUTh CIOBOM PYCCKOTO
MPOUCXOXKACHUS, TO MEPEBOTYUK OOS3aH ITO CAENaTh; B) BCE TEPMHUHBI U HA3BAHUS JOJKHBI
OBITH CTPOTO OJTHO3HAYHBI.

llaz wecmoiu. IlepeBon 3aronoBka. Tak Kak 3arojoBOK JOJDKEH OTpPaXKaThb CYTh
COJIep’KaHus TEKCTa, OH MEPEBOAUTCS B MOCIEAHIOI0 OUEPEib.
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Oopasen opopMIIeHUS TUTYJIBHOTO JJUCTA KOHTPOJbHOM PadoThI
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Ipunoxenune B
Cnucoxk HenmpaBUWJIbLHBIX I71ar0JI0B

Infinitive Past Tense Past Participle Translation

A

abide abode; abided abode; abided 1peObIBATH; IEPKATHCSI

arise arose arisen HOHATHCS, BOSHUKHYTH

awake awoke awaked; awoke OyIUTh; POCHYTHCSI

B

backbite backbitten backbitten KJICBETATh

backslide backslid backslid oTHaJaTh

be was; were been OBITh; HECTH; POJIHUTH

bear bore born; borne POINTH

beat beat beaten OUTh

become became become CTaTh; CAENATHCH

befall befell befallen CITYYHThCSI

beget begot; begat begotten HOPOXKIaTh

begin began begun HAYaTh

begird begirt begirt OIOSICHIBATH

behold beheld beheld 3peTh

bend bent bent; bended COrHYTh(Cs)

bereave bereft; bereaved bereft; bereaved JIMIIATh

beseech besought; beseeched besought; beseeched | ymomnsaTh; ynpammBarh

beset beset beset OCaXKIATh

bespeak bespoke bespoke; bespoken 3aKa3bIBaTh

bespit bespat bespat 3aIJICBBIBATh

bestride bestrode bestridden CaJUThLCS; CUJIETh
BEPXOM

bet bet; betted bet; betted JIepKaTh napu

betake betook betaken PUHUMAThCS;
OTHPABJIATHCA

bid bad; bade; bid bid; bidden BEJIETh; MIPOCUTH

bind bound bound CBSI3aTh

bite bit bit; bitten Kycarth

bleed bled bled KPOBOTOYHTH

bless blessed blessed; blest 0J1aroCIIOBIISATh

blow blew blown; blowed Ty Th

break broke broken (c)momats

breed bred bred BBIPAIIMBATh

bring brought brought MPUHECTH

broadcast broadcast broadcast pacIpoCcTpaHsTh,
pa3z0pachIBaTh

browbeat browbeat browbeaten 3aIyruBaTh

build built built CTPOUTH

burn burnt; burned burnt; burned Keub; TOPETh

burst burst burst pa3pasuThCs; B3OPBATHCS

bust bust; busted bust; busted pa3xajoBaTh

buy bought bought KYIUTh

C

cast cast cast KWHYTh; TUTh METAILT
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catch caught caught JIOBUTh; IIONMATh
chide chid; chided chid; chided; OpaHUTbH
chidden
choose chose chosen BBIOpATh
cleave clove; cleft; cleaved cloven; cleft; paccedb
cleaved

cling clung clung HCTUIATECS; TIbHYTh
come came come IIPUITH
cost cost cost CTOUTH
countersink countersank countersunk 3€HKOBATh
creep crept crept TIOJI3TH
crow crowed; crew crowed neTh (0 meryxe)
cut cut cut pe3arb
D
dare durst; dared dared CMETh
deal dealt dealt UMEThH JIEJI0
dig dug dug KOIIaTh
dive dived; dove dived HBIPSATH; MMOTPYKATHCS
do did done JIeNIaTh
draw drew drawn Tall[Th; PUCOBAThH
dream dreamt; dreamed dreamt; dreamed IPE3UTh; MEYTATh
drink drank drunk [IUTh; BBIIIUTH
drive drove driven rHaTh; €XaTh
dwell dwelt dwelt 00HUTaTh; 3a7€PKUBATHCS
E
eat ate eaten €CTh; KyIIaThb
F
fall fell fallen magaTh
feed fed fed KOPMHTH
feel felt felt qyBCTBOBATh
fight fought fought CpaxartbCs
find found found HAXOINTh
flee fled fled 0ekaTh; cracaThCs
fling flung flung OpocuTh
floodlight floodlighted; floodlit | floodlighted; floodlit | ocemiats mposxkexTopom
fly flew flown JIeTaTh
forbear forbore forborne BO3JICPKHBATHCSI
forbid forbad; forbade forbidden 3aMpPeTUTh
forecast forecast; forecasted forecast; forecasted | mpeacka3ssiBaTh
foresee foresaw foreseen pEBUIETh
foretell foretold foretold peJICKa3bIBATh
forget forgot forgotten 3a0BITh
forgive forgave forgiven POCTHUTH
forsake forsook forsaken MOKH/IATh
forswear forswore forsworn OTpeKaTbecs
freeze froze frozen 3aMep3HYTh;

3aMOPAKUBATH
G
gainsay gainsaid gainsaid OTPHIIATH;

IMPOTUBOPCUNUTH
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get got got TTOJTYYUTH

gild gilt; gilded gilt; gilded M030JIOTUTH

gird girded; girt girded; girt OIOSICHIBATH

give gave given JaTh

go went gone WUJITU; YXOIUTh

grave graved graved, graven IpaBHPOBAThH

grind ground ground TOYUTH; MOJIOTh

grow grew grown pactu

H

hamstring hamstringed; hamstringed; I0JPEe3aTh MOIKUIKH

hamstrung hamstrung

hang hung; hanged hung; hanged BHUCETH; TIOBECUTH

have had had UMETh

hear heard heard CITyIIaTh

heave heaved; hove heaved; hove OBIMATH(Cs1)

hew hewed hewed; hewn pyOHTH; TecaTh

hide hid hidden npsATaTh(cs)

hit hit hit yJIapUTh; TIONIACTh

hold held held JepKaTh

hurt hurt hurt HPUYUHHUTE 00JIh

I

inlay inlaid inlaid BKJIQIbIBATh; BHICTUIATH

input input; inputted input; inputted BXOJIMTh

inset inset inset BCTAaBJIAThH; BKJIAbIBATh

interweave interwove interwoven BOTKATh

K

keep kept kept XPaHHUTh

ken kenned; kent kenned 3HATh; Y3HABATh 110 BUILY

kneel knelt; kneeled knelt; kneeled CTAaHOBUTHLCS HA KOJIEHU

knit knit; knitted knit; knitted BSI3aTh

know knew known 3HATh

L

lade laded laded; laden IPY3UTh

lay laid laid KJIACTh; TIOJIOXKHTh

lead led led BECTH

lean leant; leaned leant; leaned OTIePETHCS;
MIPHUCIOHUTHCA

leap leapt; leaped leapt; leaped NPBITaTh

learn learnt; learned learnt; learned YIUTh

leave left left OCTaBUTh

lend lent lent OJI0JDKUTH

let let let MYCTHUTh; 1aTh

lie lay lain JeXKAaTh

light lit; lighted lit; lighted OCBETHTh

lose lost lost TEPATh

M

make made made JIeTIaTh

may might might MOYb; UMETh
BO3MOXXHOCTb

mean meant meant OJpa3yMeBaTh
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meet met met BCTPETUTH

miscast miscast miscast HETPaBUILHO
pacupenensaTs poiim

misdeal misdealt misdealt HOCTYIIATh HEMTPABUIBHO

misgive misgave misgiven BHYIIATH OMACCHHMS

mishear misheard misheard OCITBIIIATHCS

mishit mishit mishit IPOMaxXHYThCS

mislay mislaid mislaid KJIacTh HE HA MECTO

mislead misled misled BBECTH B 3a0JIyK/ICHHE

misread misread misread HETPaBUIILHO
HUCTOJIKOBLIBATH

misspell misspelt; misspeled misspelt; misspeled | mucats ¢ omuOKamu

misspend misspent misspent YKOHOMHTb

mistake mistook mistaken HEMPaBUIILHO TOHUMATh

misunderstand misunderstood misunderstood HEMPaBUIILHO TOHUMATh

mow mowed mown; mowed KOCUTh

@)

outbid outbid outbid niepeOuBaTh IICHY

outdo outdid outdone IPEBOCXOIUTh

outfight outfought outfought nobexaarh (B 0010)

outgrow outgrew outgrown BBIPACTAThH U3

output output; outputted output; outputted BBIXOIUTh

outrun outran outrun IIEPErOHATH; OIEPEKATH

outsell outsold outsold pOIaBaTh JyYIIe WK
JIOPOXKE

outshine outshone outshone 3aTMEBaTh

overbid overbid overbid TIOBEJICBATh

overcome overcame overcome KOMITEHCHPOBATh

overdo overdid overdone nepekapu(Ba)Tb

overdraw overdrew overdrawn IPEBHINIATH

overeat overate overeaten 00BegaThCs

overfly overflew overflown niepeneTaThb

overhang overhung overhung HaBHCATh

overhear overheard overheard 1o Cay(1B)aTh

overlay overlaid overlaid HOKpPBI(Ba)Th

overpay overpaid overpaid NIepeIIaunBaTh

override overrode overridden OTBEPrarh; OTKJIOHSATh

overrun overran overrun TIepETUBATHLCS Yepes3
Kpai

oversee oversaw overseen HaJ[3UPaTh 32

overshoot overshot overshot paccTpensiTh

oversleep overslept overslept poc(bl)IaTh

overtake overtook overtaken JIOTOHSITh

overthrow overthrew overthrown CBeprarb

P

partake partook partaken MPUHUMATh Y4acTHE

pay paid paid IJIATUTD

plead pleaded; pled pleaded; pled 00pamareCs K Cyay

prepay prepaid prepaid IUTATUTH BIIEPE]T

prove proved proved; proven JIOKa3bIBaTh; OKA3aThCs
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put put put KJIacTh

Q

quit quit; quitted quit; quitted IOKHIaTh; OCTABJISATh

R

read read; red read; red YHUTATh

rebind rebound rebound HIepEBSI3bIBATh

rebuild rebuilt rebuilt IePECTPOHUTH

recast recast recast BUIOU3MECHSTE;
peoOpa3oBLIBATh

redo redid redone HIOBTOPSATH CIEIAHHOE

rehear reheard reheard CIIyIIaTh BTOPUYHO

remake remade remade niepeiesbIBaTh

rend rent rent pa3uparh

repay repaid repaid OTJaBaTh JOJIT

rerun reran rerun BBIIIOJIHATH IIOBTOPHO

resell resold resold HIepenpoaaBaTh

reset reset reset BO3BpAaNIaTh

resit resat resat HIePECHIKUBATh

retake retook retaken 3a0UpaTh

retell retold retold HIepECKa3bIBATh

rewrite rewrote rewritten nepe(3a)nucarb

rid rid; ridded rid; ridded n30aBJSITh

ride rode ridden €3/IUTh BEPXOM

ring rang rung 3BOHUTH

rise rose risen ITOIHATECS

rive rived riven pacuierisTh

run ran run 0eXKaThb; TeUb

S

saw sawed sawn; sawed HJIUTD

say said said TOBOPHTBH; CKa3aTh

see saw seen BUJICTH

seek sought sought UCKATh

sell sold sold POJIaBaTh

send sent sent 1oCJaTh

set set set YCTaHAaBJIUBATh

Sew sewed sewed; sewn IIUTh

shake shook shaken TPSCTH

shave shaved shaved; shaven OpuTh(Cs)

shear sheared shorn; sheared CTPHYb

shed shed shed MPOJIUBATh

shine shone; shined shone; shined CBETHUTbD; CHATh

shoe shod shod 00yBaTh; MOJIKOBBIBAThH

shoot shot shot CTpeJATh; 1aBaTh MoOern

show showed shown; showed MMOKa3bIBaTh

shred shred; shredded shred; shredded KpPOMCATh; Pacmon3aThCs

shrink shrank; shrunk shrunk COKpaIaThCs;
CJ)KUMATbCS; OTIPSIHYTH

shrive shrove; shrived shriven; shrived HCTIOBE/IOBATh

shut shut shut 3aKpBIBATh

sing sang sung ETh
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sink sank sunk OITyCKaThCs;
HOIpy’KaThbCsl; TOHYTh

sit sat sat CHJIETH

slay slew slain yOHBaTh

sleep slept slept crarth

slide slid slid CKOJIb3UTh

sling slung slung HIBBIPSATH; IOBCIINBATH

slink slunk slunk UITH KPaaydrCh

slit slit slit pazaupath(cs);
paspesaTh (BHOJb)

smell smelt; smelled smelt; smelled NaxXHYTh; HIOXATh

smite smote smitten yJIapsATh; pa3OUBaTh

SOW sowed sowed; sown (mo)cesiTh

speak spoke spoken TOBOPHUTH

speed sped; speeded sped; speeded YCKOPSATh; CHCHINTh

spell spelt; spelled spell; spelled UCATh HIIK YUTATh 110
OykBam

spend spent spent TPaTHTh

spill spilt; spilled spilt; spilled IIPOJIUTH

spin spun; span spun psICTh

spit spat; spit spat; spit IIEBATh

split split split pacruienutb(cs)

spoil spoilt; spoiled spoilt; spoiled HOPTHUTH

spotlight spotlit; spotlighted spotlit; spotlighted OCBETHUTH

spread spread spread pacnpoCTpaHUTHCS

spring sprang sprung BCKOYWTE; BOSHUKHYTh

stand stood stood CTOSITh

stave staved; stove staved; stove TIPOJIaMBIBATh;
pa36u(Ba)Th

steal stole stolen YKpacTh

stick stuck stuck YKOJIOTh; IPUKJICUTh

sting stung stung YXKAITUTh

stink stank; stunk stunk BOHSTh

strew strewed strewn; strewed yCesiTh; YCTIIATh

stride strode stridden araTh

strike struck struck yIapuTh; OUTH;
OacToBaTh

string strung strung HAHW3aTh; HATIHYTH

strive strove striven CTapaThCsl

sublet sublet sublet nepeaaBath B CyOapeH 1y

swear swore sworn (mo)kmsACTHCS;
HPUCATHYTH

sweep swept swept MECTH; TIPOMYATHCS

swell swelled swollen; swelled B3JIyTHCSI

swim swam swum TUTBITh

swing swung swung KayaThCsl

T

take took taken B35Th; OpaTh

teach taught taught YYUTh

tear tore torn pBath
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tell told told pacckas3biBaTh; CKa3aTh

think thought thought TyMaTh

thrive throve; trived thriven; trived IPOIBETATH

throw threw thrown OpocuTh

thrust thrust thrust TOJIKHYTh; CYHYTh

tread trod trod; trodden CTyIaTh

U

unbend unbent unbent pa3oruyTh(cs)

underbid underbid underbid CHIXKATH IICHY

undercut undercut undercut COMBATh ICHBI

undergo underwent undergone POXO/IUTH;
IMOABEPIaThCs

underlie underlay underlain JIGKATh B OCHOBE

underpay underpaid underpaid OIJIAYUBATh CIMIIIKOM
HH3KO

undersell undersold undersold 1POJIaBaTh JICIICBIIC

understand understood understood HOHHMATh

undertake undertook undertaken HPEANPUHST

underwrite underwrote underwritten IO/IIKCHIBA(TH )CsI

undo undid undone YHUYTOXKATh CIICITAHHOE

unfreeze unfroze unfrozen pasMOpaKUBaTh

unsay unsaid unsaid OpaTh Ha3aJ CBOH CJIOBa

unwind unwound unwound pa3BepTHIBATH

uphold upheld upheld OJIEPIKUBATH

upset upset upset ONPOKUHYTH(CS)

W

wake woke; waked woken; waked HPOCKINATHCS; OYIUTh

waylay waylaid waylaid TI0JICTepEraTh

wear wore worn HOCHUTBH(OJICKY)

weave wove; weaved woven; weaved TKaTh

wed wed; wedded wed; wedded BBIJIaBaTh 3aMYK

weep wept wept TUIAKATh

wet wet; wetted wet; wetted MOYHTb; YBIAXKHSTh

win won won BBINTPATH

wind wound wound 3aBOJIUTH (MEXaHU3M)

withdraw withdrew withdrawn B3ATh HA3aJ1;, 0TO3BATh

withhold withheld withheld yJIep)KUBATh

withstand withstood withstood IPOTUBUTHCS

work worked; wrought worked; wrought paboratb

wring wrung wrung CKPYTHTb; CXKATh

write wrote written UcaTh
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BOBPOBA HATAJIbA BJIAJJUMIPOBHA

WHOCTPAHHBIMN SI3BIK

METOJMYECKUE YKa3aHUsI 10 OPTraHu3aIMi CaMOCTOSATEILHON PabOTHI
JUIsl CTYJIEHTOB HanpasieHus: noarotToBku 38.03.02 «MeHemkMeHT»
3209HOU (hOPMBI OOyUCHHUSI.

[Tonnucano B neyaTth
20.06.2018 r.
®opmar 60x90 % [TeuaTs udpoBas Vu.-u3a.1. 1,94
1 Tupax 10 3k3.
Per.Ne 113
OI'AOY BO

HaunonaneHelil uccnenoBaTenbckuil Texnonornueckuit yuusepceurer «MUCuC»
HoBotpounkuii ¢punuan

462359, Openbyprckas 06:., . HoBorpoutk, yn. @pynse, 8.

E-mail: nfmisis@yandex.ru

Konrakthsrii Ten. 8 (3537) 679729.
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