MUHUCTEPCTBO HAYKH U BBICILIET'O OBPABOBAHUST POCCCUMCKOW ®EJIEPALINU
denepanbHOE TOCYIAPCTBEHHOE aBTOHOMHOE 00pa30BaTEIbHOE YUPEIKICHNE
BBICILIET0 00pa30BaHuUs
«HanuoHanbHbI HCCIeN0BaTENbCKUN TexHOMOornueckuii yaupepcutetr « MUCuCx»
HoBoTponukwuii punman

Kadenpa rymanuTapHbIX U COLMATbHO-3KOHOMHYECKUX HAYK

HU.A. EaunceeBa

AHrﬂqﬁCKHﬁ SI3BIK
JIJIS1 3BAOYHOHN ®OPMbI OBYYEHMUSI

Y4yeOHO-MEeTOANUECKOE [T0COOHE
s ctyaenToB | kypca 3a04Ho0iM hopMbl, 00yUaromuxcs Mo HaIpaBICHUAM MOATOTOBKU
22.03.02 Meramryprus, 15.03.02 TexHOIOTHYECKHAE MAIIMHBI B 000PYIOBaHHE,
13.03.01 TennosnepreTuka u TemnoTexHuka, 13.03.02 DiekTposHepreTuka u 3JIeKTPOTEXHUKA,
18.03.01 Xummuaeckas texHomorus, 09.03.03 [Mpuknannas nadpopmaruka, 38.02.02 MeHeKMEHT,
38.03.01 Oxonomuka

HosoTpounk 2022



VK 811.111-26
BBK 81.2 Anrn
E 51

PenenseHnTor:

3aeayromuii kadenpoit nuHocTpaHHbIX 36IKOB PI'BOY BO «Opckuii
TYMaHHUTapPHO-TEXHOIOTUYEeCKHd HHCTUTYT (pumman) OI'Y», k.¢.1H., nonent Jlanenkos /I.C.

3aBenyromnuii kKageapoil TyMaHUTAPHBIX U COIMATLHO-YKOHOMHYECKHUX HAYK
Hosotpounkoro ¢punmnana ®PI'OAY BO «HanuoHaabHBIN HCCIIeT0BATENBCKUM TEXHOJIOTHISCKUN
yausepeuteT «MHNCuCx, k.3.H., noueHt Usmaiinosa A.C.

EmnceeBa M.A. Aurnuiickuii sS3bIK A7 3a04HON (OpMBI 00y4eHHUS: y4eOHO-METOTUYECKHE
mocodue s CTyAeHTOB 1 Kypca 3a0uHoit hopmbl 00ydenwus. — Hoporpounk, HO HUTY «MUCuCy,
2022. 104 c.

Y4eOHO-MeToIn4ecKkne mocooue mo aucuuruimie «MHOCTpaHHBIN S3BIK» TPEIHA3HAYCHO IS
cTyneHToB 1 Kypca 3ao4HOi (opmbl, oOyyarommxcsi 1Mo HampasieHHsM mnoarotoBku 22.03.02
Mertannyprus, 15.03.02 Texnosnornyeckue Mamuuasl 1 obopynosanue, 13.03.01 TemnosHepreruka u
teriorexHuka, 13.03.02 DnexrposnepreTuka u anekTporexHuka, 18.03.01 Xumudeckast TexHoorus,
09.03.03 Ipuxmnanuas uadopmaruka, 38.02.02 Menemxment, 38.03.01 Dxonomuxka.

VY4ebHo-MeToIMuecKne mocodue crnocoOCTBYET pa3BUTHIO KOMMYHUKATHBHBIX, FpaMMaTHyec-
KHX W JIEKCUYECKUX HABBIKOB, a TAKXKE MMEET IIeJIbI0 OKa3aTh CTYJIEHTaM TIOMOIIbs B paboTe ¢ TeMa-
TUYECKUMHU TEKCTaMH IO CIEHUAIBHOCTH U OpraHU3allMd CaMOCTOSATENIbHOW paboThl CTYyJEHTOB B
teyenue | cemectpa.

Pexomenoosarno Memoouueckum cosemom HO HUTY « MUCuCy.

© HoBoTpouukuii ¢punuan
OI'AOY BO «HarmmoHanpHBIH
UCCIIEI0BATENbCKUI TEXHOIOTHYECKU
yaupepcuter «MUCuCy, 2022.



COJAEP)KAHUE

Beenenue

Paznen 1. BBoansiii poHeTHUECKHI KYypC.
CamocrosrenbHas pabora

[IpakTrueckue 3axaHus

Pasnen 2. My future profession is an engineer.
I'pammaruka. The Present Simple tense.
[IpakTrueckue 3axaHus

Topic for Discussion. About myself.

Paznen 3. My Family.

I'pammaruka. The Present Continuous tense.
HpaKTI/I‘leCKI/Ie 3aJaHUus

Topic for Discussion. My Friend. His Family
Pasgen 4. My Flat.

I'pammaruka. There is/are (was/were)
[IpakTrueckue 3aganus.

Topics for Discussion. Our Flat

Paznen 5. My Working Day

I'pammaruka. Past Simple

HpaKTI/I‘leCKI/Ie 3aaHusl.

Topics for Discussion. My Working Day
Paznen 6. Holidays.

I'pammaruka. Future Simple

[IpakTrueckue 3agaHus.

Topics for Discussion. New Year

Grammar Practice

Vocabulary Practice

Writing Practice

21
22
27
29
32
34
36
37
39
40
41
44
45
46
47
50
53
54
56
58
63
64
67
75
83



BBEJIEHUE

[TocoOue mpenHazHAaYeHO I CTYACHTOB 3a04HOM (opmbl 0OydeHus | kypca daxynbTera Me-
TAJUTyPrU4eCKUX TEXHOJOTHH U COAEPKUT Y4eOHBIH S3BIKOBOW MaTepHal, NpeayCMOTPEHHBIH Mpo-
rpaMMoi U y4eOHbIM maHoM aist | cemectpa. OHO MMeET LeJbI0 PACHIMPHUTh 3HaHUS (poHeTHdec-
KOT'0, JIEKCHYECKOT0 M TPaMMaTHYeCKOro MaTepHana, 4To IO3BOJIUT OOYYaIOMIUMCS YIIYyOUTh HX
3HAHUS B QHIJIMKACKOM S3bIKE, a TAaKXKe MPEAHA3HAYCHO VIS Pa3BUTUS KOMMYHUKATHUBHBIX yYMEHHI
CTYIICHTOB M OKa3aHMs ITOMOIIM B TOATOTOBKE K 3a4eTy B KOHIE MepBoro cemecrpa. Kpome Toro,
JaHHOE 1ocoOue, 6aroaapst CrenualIbHO MOT00PaHHBIM TEKCTaM, CIIOCOOCTBYIOT PacIIUPEHUI0 Kpy-
ro30pa U MOMOTAIOT BBI3BAaTh )KUBOW MHTEPEC CTYACHTOB K U3yYEHUIO HHOCTPAHHOTO S3bIKA.

[TocoOue MoxeT OBITH MCIOIB30BAHO KaK JUIA pabOThl B ayIUTOPHH C IpEnojaBaTeieM, Tak U
IUISL CAMOCTOSITEIBHOM PabOTHI CTYJCHTOB.

[TocoOue BkitoyaroT B cedst 6 TeM U cTpouTes 1o cieaytomemMy miany. B 1 Pasznene BBonusrid
(doHeTndyecKuii Kypc NpeACTaBlICH MaTepuall, HalpaBJIeHHbBIH Ha 3HAKOMCTBO C HEKOTOPHIMHU IPaBU-
JIAMH YTEHHS U TPOU3HOIIEHUS U 3aKperieHne (OHETHYECKMX HAaBBIKOB oOyuarommxcs. Pazmen co-
JEPKUT TpaBHJIa YTEHHUS TJIACHBIX M COTJIACHBIX OYKB M 3BYKOB aHTJIMICKOTO si3bika. [IpaBuia yre-
HUS aHTJIMHACKUX TJIACHBIX OYKB MOJI yAapEHHEM B PA3JIMYHBIX MOJOKECHHUSAX: OTKPBITOM, 3aKPBITOM,
TPEThEM M YETBEPTOM THIaX. [IpaBmiia yTeHUs INIACHBIX U COTJIACHBIX OYKB B 0€3yJapHOM IOJIOXKe-
HUM, a TAK)KE COYCTAHMHU TJIACHBIX M COTJIACHBIX OYKB. B paszen BKIFOUEHBI pEKOMEHIAIMH IO BHI-
MOJTHEHHIO 3aJJaHU{ U TIPAKTHYECKUE 33/1aHUs JUII CAaMOCTOSITENbHON paboThl CcTyneHToB | Kypca ¢a-
KYJIbTETa METAJUTYPIHUECKUX TEXHOJIOTH, HAaIpaBJIeHHbIE HA OTPa00TKY (POHETHUECKUX HABBIKOB.

B cienyrommx pazgenax cHadana MpeicTaBlIeH TEKCT JUI YTeHUs U oOcyxaenus. Jlanee cie-
AYyIOT 3amanus AByX THmoB. [lepBoiit 6ok 3amanuii (Comprehension Check) mampariieH Ha BbBISB-
JICHHE MMOHMMAaHHS MpoduTaHHoro. Bropoit 610k 3amanuii (Vocabulary Practice) mpencrasiser co-
0011 eKcuYecKre ynpaXHeHUs1, HallPaBJICHHbIE KaK Ha PACIIMPEHHE CIOBAPHOTO 3araca, Tak ¥ Ha aK-
TUBH3ALHUIO JICKCHUKH B HHOSI3BIYHOW PEYH, Pa3BUTHUE SI3BIKOBOH JOTAIKH.

bnox (I'pammaTuka) cofepuT npaBuia 0Opa3oBaHus U YIOTPeOIEHUSs HEKOTOPBIX BPEMEH.

bnok (IlpakTuueckue 3aiaHusi) COAECPKUT TPEHUPOBOUHBIE YIPAXKHEHMS, CIIOCOOCTBYIOINE
3aKpETUICHUIO U TIOBTOPEHUIO MPOUICHHOTO TPaMMaTHYECKOTO MaTepHara.

brok 3ananuit (Topics for Discussion) HampaBiieH Ha TPEHUPOBKY HABBIKOB BEICHUS 00CYkKIe-
HUS TIPOYMTAHHOTO M Oecelbl B paMKax 3a/JlaHHOW CHUTyalud. B KoHIle JaHHOTOTO OJIOKAa  Tpen-
CTaBJIEH TEKCT, KOTOPBIH MOXET CIYKMTh OCHOBOM JJI1 MOHOJIOTHYECKOTO BBICKA3bIBAHUS, @ TAKIKE
JUISL CO3aHUSI KOMMYHUKATUBHOM CUTYallMH 110 3aIaHHOM Pa3rOBOPHOM TEME Ha 3a4eTe B KOHIIE Mep-
BOT'O ceMecTpa.

B mocobOuu Tarxke mpencrasieHsl pasaensl Grammar Practice, Vocabulary Practice, Writing
Practice. Pazgen Grammar Practice coaepXuT rpaMMaTH4eCKHe YIIPAXHEHHs ISl CAMOCTOSTEIbHOM
pabotsl. B pasnene Vocabulary Practice npemiaraercs maTepuain u 3ajaHusi, HalPaBJICHHbBIC HA CHS-
THE TPYAHOCTEH B OCBOECHUU JICKCHUECKUX €IMHUII M0 CIIEHUATbHOCTH. 3aBeplaeT nocodue paszien
Writing Practice, B KOTOpOM TIpEICTaBICH MaTepuall, HalpaBJICHHbIH Ha 3HAKOMCTBO C MPaBUIAMHU
OpraHu3allM OCHOBHBIX BHJOB pE3IOME U PEKOMEHJATelIbHBIX IHCEM M Pa3BUTHE Ha-
BBIKOB ITMCHMEHHOW PeY 00yJarOnIIXCsl.



Pasznen 1. Boanblii poHeTHUeCKHH KypC.

There are twenty-six letters in the English alphabet.

Aa [e1]
Bb [bi:]
Cc [si:]
Dd [di:]
Ee [i:]
Ff [ef]
Gg [d31:]
Hh [ertf]
li [ar]
Jj [der]
Kk [ket]
LI [el]
M m [em]
N n [en]
Oo [a0]
Pp [pi:]
Qq [kju:]
Rr [a:]
Ss [es]
Tt [ti:]
Uu [u:]
Vv [vi]
W w ['dab(a)l ju:]
X X [eks]
Yy [war]
Zz [zed]

There are twenty consonant letters

Bb
Cc
Dd
Ff
Gg
Hh
Jj
Kk
LI



Mm
Nn
Pp
Qq
Rr
Ss
Tt
Vv
Ww
XX
/7

One and the same letter in English can give different sounds.
There are twenty-four consonant sounds.

[b] [d] [g]l [v] [9] [z] [3] [d3][m] [n] [o] [1][r]{w] 3] [p] [t] (k] [£] [6][s] ] [t/] [h]

Voiced Voiceless
[b] (]
[d] [t]
[] [K]
[v] [f]
(0] [6]
[] [s]
[3] U]
[d3] [t/]
[m] [h]
[n]

[n]
(1]
[r]
[w]
(]

The pronunciation of consonant sounds.

Cornacusle 3BykH [P, b]. [Ipu npousHeceHnn 3THX 3BYKOB I'yOBl CHavajga CMBIKAIOTCS, a 3aTeM
MTHOBEHHO Pa3MBIKAIOTCS, U BO3AYX BBIXOAUT Y€pPE3 POTOBYIO MOJOCTb.

3ByK [p] — TiayXoii, MPOU3HOCUMBI C MPHIBIXaHHEM, OCOOCHHO 3aMETHBIM Tepell YAapHBIM

T'TaCHBIM.
3By1( [b] - 3BOHKPII>1, KaK U BCC APYTHUEC 3BOHKHC COTJIACHBIC, OH B KOHIC CJIOB HC OITyIIACTCs.

[Tpu npousHecennn 3ByKoB [t] n [d] KOHUMK S3bIKA TOAHAT M MPWXKAT K ajbBeosiaM, 00pa3ys
noJHyo nperpany. CTpys Bo3ayxa ¢ myMoM (B3phIBOM) pa3pbIBaeT 3Ty Hperpay. 3Byk [t] — riyxo#,
a 3ByK [d] — 3Bonkwmii. [Tepex riacHbIMU TITyXOH COTIIACHBIN 3BYK [t] MPOM3HOCUTCS C MIPHIBIXaHHEM.

3Byk [K] — rnyxoit. OH NpPOM3HOCUTCS TOYTH TaK K€, KaK W PyccKuid 3BYyK [K]. Ornmume
AHTIIMICKOTO 3BYyKa [K] OT COOTBETCTBYIOIIETO PYCCKOTO 3ByKa COCTOHMT B TOM, YTO aHTJIMICKUH 3BYK
MPOU3HOCUTCS C PUABIXaHUEM U Ha KOHIIE CJI0BA 3BYYHUT 00JIee OTYETIIHUBO.



3Byk [g] — 3BOHKHH. IIpoM3HOCHTCS TOUYTH Tak ke, KaKk U PYCCKMM 3BYK [I], HO MeHee
HaMpsKEHHO, U Ha KOHIIE CJIOBA HE OIJIyIIaeTCs.

Corunacubie 38yk# [f, V]. [Ipu mponsHeceHHH 3THX 3BYKOB HIDKHsISI I'y0a ClierKa MPKUMAaeTCs K
BEPXHHUM 3y0aMm, U B IIETb MKy HUMU IPOXOUT CTPYS BBIIBIXaeMOTO BO3/IyXa.

Anrnuiickuii riyxoit 3Byk [f] mpouwsHocuTcs Oosiee SHEPrHMYHO, YEM COOTBETCTBYIOIIUIA
PYCCKHUI cOTJIacHBIH []].

3BOHKHUH 3BYK [ V] Ha KOHIIE CJIOBa He oriymaercs. Heo6xoauMo ciaenuTs 3a TeM, 4To0bl He
IIPOM3HOCUTH 3T 3BYKH 00E€UMH Ir'y0amH.

[6] B pycckom si3bike 1m0o100HOTO 3BYKa HET. 3BYK [0] — rimyxoii. IIpu ero nponsHeceHHH s3bIKa
pacrjactaH M HE HampsDKEH, KOHUUK S3bIKa 00pa3yeT y3KyH0 IJIOCKYIO IIENb CO BCEM PEXYLIHM
KpaeM BEpPXHHUX 3YOOB, HEIJIOTHO NPWKUMAsCh K Hemy. B 3Ty mienb ¢ cuiioil mpoxXoauT cTpys
Bo3ayxa. KOHUMK s3bIKa HE JOJDKEH CWJIBHO BBICTYNATh 32 BEPXHHUE 3yObl MM CIUIIKOM IIJIOTHO
MPIKUMATHCS K 3y0aM (MHaye mosydutcs [T]). 3yObl TOKHBI ObITh OOHAKEHBI, 0COOCHHO HIKHUE,
TaK 4TOOBI HIKHSS ry0a HE KacallaCh BEPXHHX 3yOOB U HE MPUOIMKAIACH K HUM (MHAYE TTOTYIUTCS

[b]).

[0] ITpu npousHecenuu 3ByKa [O] OpraHbl pedd 3aHMMAIOT TAKOE JKE MOJIOKCHUE, KaK U MPH
npousHecenuu 3BykKa [0]. 3Byk [0] ornuyaercs ot [0] nuib 3BOHKOCTHIO.

3ByK [S] — riyxo#, [z] — 3BoHkwmid. [Ipu npousHeceHuu [S] U [Z] KOHUHK SI3bIKA HAXOAUTCS
npoTuB anbBeosn. CTpys BO3[ayxa ¢ TPEHHEM NPOXOIHUT Yepe3 KeIOOOK, 0Opa3yroIUHCcs MEXITy
NepeAHell CHMHKOM s3bIKa U anibBeojaMu. CoryiacHbI [Z] B KOHEYHOM IOJIOKEHUU HE OTJTyIIAeTCs.

Anrnuiickuii 3ByKk [J] HamomuHaeT pycckuil 3ByK [mi]. Msrkas okpacka aHriuiickoro [f]
BbI3BaHAa IMOJHATHEM CpelHed dYacTh s3blka K TBepaomy HEOy. (Ilpu mnpousHecenun
COOTBETCTBYIOILIETO PYCCKOIO 3ByKa MOJHATA 3a/HAS 4acTh CHMHKH s3blka.) OnHako 3ByK [[] He
JIOJKEH OBITh TAKUM MSTKUM, KaK PYCCKHUI 3BYK, 0003HaUaeMblil OYKBOW «I1I».

CornacHblii 3BYK [3] oTiM4aeTcs OT 3ByKa [J] Juiib 3BOHKOCTBIO. OT pycCKOro 3ByKa [k ] 3BYK
[3] oTIMyaeTCst MATKOCTBIO.

Anrmmiickuii 3ByKk [tf] HamoMuHaeT pycckuil 3ByK [4], HO OTIMYaeTcs OT HEro TeM, 4YTo
MpOU3HOCUTCS TBepxke. 3BYK [tf] He sBisieTcss mpocThiM coenunHeHueM cornacHelx [t] u [[]. On
ITPOU3HOCUTCS IPUKOCHOBEHUEM KOHYMKA S3bIKA K aJIbBEOJIAM, OJTHUM ITPOU3HOCUTENIBHBIM YCHIINEM.

Cornacusblii 3Byk [d3]. DTOT 3ByK NMPOM3HOCUTCS Tak ke, Kak [tf], HO TOIBKO 3BOHKO, C
TOJIOCOM.

[h] Takoro 3Byka B pycckoM si3bike HET. B aHIIIMIICKOM sI3bIKE OH BCTPEYAETCS TOJBKO Mepe/
TJIACHBIM M Ha CIyX MPEICTaBIsAeT co0O0i JIETKUH, €1Ba CIBIIIHBIA BBIIOX. B OTIHYME OT pycCKOTro
3ByKa [X], aHrimiickuii 3ByK [h] oOpa3yercst 6e3 Kakoro Obl TO HU OBLIO y4acTHs SI3bIKA, TOITOMY
HEOOXOIUMO CIIEUTh 3a TeM, YTOOBI 3aJHsS CIHMHKA SI3bIKa HE MOAHMMANAch OMU3KO K MATKOMY
HEOY.

[Ipn npomsHeceHMM coHaHTa [M] TryObl COMKHYTBI, MSTKoe HEOO OIyIIEHO, W BO3AYX
MIPOXOAUT Yepe3 MoJocTh Hoca. IIpu Mpou3HeceHnn aHTIMICKOTrO COrIacHOTro [M] TyObl CMBIKAIOTCS
IUIOTHEE, YeM NP IPOU3HECEHUH COOTBETCTBYIOILIETO PYCCKOTO 3BYKa [M].



[Tonoxxenue si3piKa MpU MTPOU3HECEHUU COHAHTA [N] Takoe e, KaK MpU MPOU3HECEHUU 3BYKOB
[t] u [d], HO MsATKO€E HEDO OMYyIIEHO, U BO3IYX MPOXOIUT Yepe3 MOJIOCTh HOCA.

[Ipn mpousHeceHUU COHAHTA [1)] 3aHSAS CIUHKA SI3bIKA CMBIKAETCSI C OMYUICHHBIM MSATKUM
HEOOM, W BO3AYX NPOXOAMT HYEpPe3 HOCOBYIO TMOJOCTh. JJis TOro 4TOOBI JOOUTHCS HYXKHOTO
MOJIOKEHUS OPraHOB pPEeYH, MOXKHO CJAeNaTh BJIOX Yepe3 HOC C HIMPOKO OTKPBITBIM PTOM, 3aTEM
MIPOM3HECTH 3BYK [1)], BBIIBIXas BO3IyX 4epe3 Hoc. [Ipu 3TOM HEOOXOAMMO CIIETUTH 3a TEM, YTOOBI
HU KOHYUK SI3bIKa, HU €T0 MepeaHss U CPEIHss YaCTH He Kacaluch HEDA.

[Tpu npown3HeceHUN COHaHTA [I] KOHUYUK SI3bIKA HAXOJAUTCS 3a AIbBEOJIIPHON BBIMYKIIOCTHIO,
o0pa3ys ¢ Hero Ienb. SI3bIK HANpsDKeH, a €ro KOHYMK HEMOABHKEH, B PE3YJbTAaTe YEro 3TOT 3BYK
npousHocutcs: 0e3 BuOpammu. lllenh MEXIy KOHYMKOM SI3bIKa M allbBEOJIAMH JIOJDKHA OBITh
HECKOJIbKO 00Jiee MIMPOKOH, YeM MPHU PYCCKOM 3BYKE [Xk].

Mecro
apTukyssiun conanta [l] Takoe e, kak s 38ykoB [t], [d] u [n], HO OoKOBBIE Kpast (MK OJUH Kpaii)
SI3bIKA OMYIICHBI, MSTKOE HEOO MOMHATO, CTPYS BO3yXa MPOXOAUT BIOJIb OJHOW WM 00EUX CTOPOH
s3bika. MmeeTcs Ba oTTeHKa coryacHoro [l] B 3aBMcMMOCTH OT ero moyiokeHus B cioBe. Ilepen
[JIACHBIMU 3BYKaMH MPOU3HOCHTCS MSITKHIT OTTEHOK 3ByKa [|], mepes coriacHbIMU U B KOHIIE CIIOBA —
TBEPABIA OTTEHOK.

[w] IMpu npousHecennn coHanTa [W]| ryObl OKpPYTJICHBI M 3HAYUTEIHHO BBIIBUHYTHI BIIEpE/, a
3a[lHsAA 4acTh SI3bIKA 3aHMMAET MPUMEPHO TAKOE K€ IMOJIOKEHHE, KaK MPU MPOU3HECEHUU PYCCKOTO
[y]. CTpys BBIIBIXa€MOI'0 BO3yXa C CUIION IIPOXOJUT Yepe3 00pa30BaHHYIO MEXAY I'ybaMu KPYTIYIO
ienb. ['yObl SHeprUYHO pa3ABUTAIOTCA.

AHrnuickuii coHaHT [j] HamoMuHaeT pycckuil 3ByK [i]. OJHako NpPH NPOU3HECEHHH
AHTJIMACKOTO 3BYKa []] CpeHss 4acTh sA3bIKa MOAHUMAETCS K HEOY MEHBIIIE, YeM MPH PYCCKOM 3BYKE
[#]. TTosTOMY TIpU TPOM3HECEHWUHM AHTJIMHUCKOTO 3BYKa [j] CHBINIUTCA MEHBIIE IIyMa, 4eM MpU
MIPOM3HECEHUH PYCCKOTO 3BYKa [ii]. 3ByK [j] Bceraa mpeaiiecTByeT riacHOMY.

Coueranue 3ByKoB [ S |, [ Z ] co 3Bykamu [ 0 ] u [ O ]. [Ipu nmpou3HeceHnn coueTaHuit 3ByKa [ S
Jumu [ 2 ] co 3Bykom [ 6 | wiu [ & ] HEOOXOIMMO CIEAUTH 3a TE€M, YTOOBI HE JOMYCKaTh TJIACHOTO
NPU3BYKA WJIH MAy3bl MKy HUMH M COXPAHSTh MPU 3TOM KayeCTBO Ka)10ro 3ByKa. Ecim 3ByK [ S ]
i [ Z ] crout nepen 3BykoM [ 0 ] mim [ O ], TO HY’KHO, HE 3aKOHUUB IIPOM3HECEHUS IEPBOTO 3BYKa,
MOCTENEHHO MPOJABUHYTh KOHUMK SI3bIKa B MEK3yOHOE mojioskenue. Eciau 3Byk [ S | wm [ Z | cTout
nocye 3Byka [ 0 | wiu [ O ], To KOHUHMK s13bIKA POU3BOAUT OOPATHOE JABHXKEHHUE.

In English there are six vowel letters.

Aa
Ee
li

Oo
Uu
Yy

There are twenty vowel sounds.

twelve monophthongs

[:][1] [e] [a:] [o] [v] [o][a][o:][u][o:][A]



eight diphthongs
[ei] [ai] [oi] [av] [av] [ie] [ea] [va]

two triphthongs
[aia] [aua]

All the vowel sounds can be long or short. The long sounds are marked in the transcription [:].
The diphthongs and triphthongs are long.

Long vowel sound Short vowel sound
[i:] [1]
[5:] [2]
[ o] [D]
[u] [v]
[a] [ Al
[e]

(]

It is important to be very careful while pronouncing vowel sounds as there are words which are
differentiated only by the length of a vowel sound.

rich (6orartsrii) — reach (mocrurars)

sit (cumetp) — seat (cuaeHbe)

fill (3anonusth) — feel (ayBcTBOBATH)

still (tuxwuii, HemonBYXHBIN) — Steal (BopoBaTh)
dill (ykpom) — deal (cmenka)

The pronunciation of vowel sounds.

The monophthongs

[1] — macca s3plka HaxoAMTCA B MepeaHel uyacTu poToBod mosiocTH. KoHuwk s3blka — y
OCHOBAHUs HIDKHUX 3yO0B. CpeiHsAs 4acTh sI3bIKa MPOABUHYTA BIEPE U OJHATA.

[1:] — macca s3pIKa npojaBHHYTa Brepea. KOHUMK s3bIKa KacaeTcsl MEpeHUX HUKHHUX 3y0OB.
['yObl HECKOJIBKO PaCTSHYTHI. 3BYK [I:] — AOJNTHUI I1acHbIA, HEOAMHAKOBBIA Ha CBOEM INPOTSKEHUH.
Hauvano riacHoro 6osee mMpokoe 1 OTKPBITOE, KOHEL] Y3KU, 3aKPBITHIM.

[e] — macca s3pIka HAXOAUTCS B TIEPEIHEH YaCTH POTOBOM MOJ0CTH. KOHYMK sI3pIKa HAXOAUTCS
y HIDKHUX 3y00B. ['yOBI ciierka pacTsHyThl. HIKHIOIO YeTIOCTh OMyCKaTh HE CIEIyeT.

[&] - T Y6BI HCCKOJIBKO PACTAHYTBI, HWXHASA YCIIOCTH OITYHICHA, KOHYHUK A3bIKa KaCaCTCA
NEPEAHUX HUIKHUX 3y60B, a CpCaHsAA CIIMHKA A3bIKa HEMHOI'O BBITHOaETCS BIICPCI U KBCPXY.

[9] — HeHlTpanbHBIN TJIaCHBIA 3BYK, KOTOPBIN SBISETCS PE3YJIbTaTOM PEAYKIIMH, & UMEHHO
ocialieHust TIacHbIX B Oe3yaapHoM mosoxkeHuu. OH Bceraa Oe3yJapHbI U JIETKO IMOJBEpraercs
BIIMSHUIO COCEIHUX 3BYKOB. IIpu mpou3HeceHHH 3ByKa B Hadajle WM B CEPEAMHE CIOB BECh SA3BIK
HEMHOTI'O IIPUITOAHST.

[a]] — s3bIk HaxoaUTCS B 3aJHEW YACTH MOJIOCTU PTA. 3aJHSAS YaCTh SI3bIKA YUYTh MPHUTIOHSITA.
Henb3a nonyckarh noabeMa nepeaHe u cpeaen 4actu s3bika. KOHYMK si3bIKa OTTSHYT OT HUYKHUX
3y00B. ['yObl HEHTpaJIbHEL, T. €. HE PACTSHYTHI U HE BBLABUHYTHI Brepea. [lepes 3BOHKUM COTIacHbIM



3BYKOM TIJIaCHBIN [a:] HEMHOro YKOpauMBaeTCd CJIErKa, a Iepel TIIyXuM — YKOpauuBaeTcs
3HAYUTEIIBHO.

[A] — A3BIK HECKOJIBKO OTO/ABUHYT HAa3al, 3aJHs CIMHKA S3bIKa MPHUITOTHATA K NIEpEIHEH JacTH
MSTKOTO HEOA, TyOBI ClIerKa pacTSHYThI, PACCTOSHUE MEXKTY YEIIOCTSIMH JTOBOJIBHO OOJIBIIIOE.

[v] — Ipu TPOM3HECEHNN aHTIUHCKOTO 3BYKa [U] TYOBI IOYTH HE BBIIBUTAIOTCS BIEPE, OJHAKO
OHM 3aMETHO OKPYIJICHBI. SI3bIK HaxXOIUTCS B 3aJHEW YacTU MOJOCTU pTa, 3aJHsS YacTh CIIUHKH
s3pIKa TPUIIOAHSATA K TEepeqHed 9acTh MSTKoro HEOa, HO HE TaK BBICOKO M JIAJeKO, KaK IPHU
MPOU3HECEHUH PYCCKOro [y].

[u] — sBBIK HaxomuTCs B 3amHEH YACTH TOJOCTH pTa, 3aIHSIS YacTh CHHHKH S3bIKa
3HAYUTEIIHO TPUIIONHATA K TepenHel yactu msrkoro HEOa Ilpu mpomsHeceHuu 3Byka [u:] ryOsb
CUJIBHO OKPYIVIEHBI, HO IOpa3l0 MEHbUIE BBIIABUHYTHI BIIEPEI, YE€M IIPU IPOU3HECEHUH PYCCKOIO

3ByKa [y].

[D] —s3bIK HAXOIWUTCS B 33JIHEM YaCTH MOJIOCTH PTa. 3aJHsS YaCTh CIIUHKH SI3bIKA HEMHOTO
OpUNOAHATA. POT IIUPOKO pacKphIT, TYObl OKPYTJICHBI.

[0:] — A3BIK HAXOAMTCA B 3aJHEH YACTH MOJIOCTU PTA. 3aqHsSA 4acTh CIIMHKY A3bIKA IOJIHATA K
MsArkomy HeOy. ['yObl cierka BbIABUHYTHI BIIEpE U 3HAYUTEIIBHO OKPYTJIEHBI.

[91] — TCJIO A3bIKA IMPUIIOAHATO, BCA CIIMHKA A3bIKA JIC)KUT MAaKCHUMaJIbHO IIJIOCKO, Fy6I)I
HAITPSPKCHBI U CJICTKA PACTAHYTHBI, YyThb oOHaxkas 3Y6BI, pacCTosAHNuEC MCKIAY YCIIIOCTAMU HEOOJIBIIIOE.

Konuwnk s3pIka HaxXOaWUTCAd Y HUXKHHUX 3y6OB.

The diphthongs

[er] — mudTOHT, AIPOM KOTOPOTO SBISETCA TIACHBIM [€], a CKOJBKEHHE MPOUCXOAUT B
HarpaBieHuu riacHoro [1]. Ilocne nmpousHecenus [e] sS3bIK COBEpILIAET JIETKOE JBUYKEHUE BBEPX B
HaIpaBJIEHUU 3BYKa [1], HO HE IOCTHUTAs €Tr0 MOJHOTO 00pa30BaHMS.

[19] — mudTOHT, SAPOM KOTOPOTO SBIAETCA TJIACHBIN[I|, a CKOJIb)KEHHE MPOUCXOIUT B
HaMpaBlIEeHUU HEUTPAIBHOTO TTIACHOTO, UMEIOIIETO OTTEHOK 3BYKa [A].

[ov] — anpo mudToHra OIM3KO MO 3BYYAHHIO K TJIACHOMY 3BYKY [9:], MOCJIE€ MPOU3HECEHUS
KOTOPOTO S3BIK JIENIaeT JIETKOe JBMKEHHE BBEPX M OTXOJAUT Ha3aJ B HampaBJieHHH TiacHoro [v]. B
Hayajie Npou3HeceHus! TudToHTa TyObl CllerKa pacTSHYTHl U OKPYTJIEHBI, 3aTE€M MOCTENEHHO T'yObl
OKPYTIISIIOTCS eIIe OOJbIIIe.

[o1] — mudTOHT, SIPOM KOTOPOTO SIBISETCS TJIACHBIA 3BYK [0], @ CKONBXKEHHE MPOUCXOAUT B
HaIpaBJIEHUH TJIACHOTO 3BYKa [1].

[a1] — mudTOHT, ATPOM KOTOPOTO SIBISIETCS TIACHBIN 3BYK, TIPH MPOU3HECEHUH KOTOPOTO SI3BIK
HaxoJUTCS B MEpPEHEeW YacTH MOJIOCTH pTa M JEXKHUT IJI0CcKO. KOHYMK si3blKa KacaeTcsi HUKHUX
3y00B. ['yObI HEMHOTO pacTsHYTHl. CKOJIBXKEHHE TPOUCXOJINUT B HANIPABICHUH 3BYKa [1], OTHAKO €TO
o0Opa3oBaHHe IMOJHOCTHIO HE JOCTUTACTCS, B PE3yAbTaTe YEro CIBIIUTCS JIMIIb Hadajao 3ByKa [I].

[au] — mudToHT, sAPOM KOTOPOTO SABISETCS TIIACHBIH 3BYK, IIPH MPOU3HECEHHN KOTOPOTO SI3bIK
HaXOJUTCSl B MEpEAHENH YacTH MOJIOCTH PTa M JIEKUT II0cKo. KOHYMK s3bpIKa KacaeTcs HUKHUX
3y00B. ['yOBI HEMHOTO PacTSHYTHI, & CKOJBKEHUE NMPOUCXOAUT B HAIIPABICHUU TJIACHOTO 3BYKa [u],
KOTOPBIH, 0IHAKO, OTYETIMBO HE IPOUZHOCUTCSL.
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[e9] — mudTOHT, AAPOM KOTOPOTO sIBiseTCs TNAcHbIA [e]. CKOIbXEHHE MPOUCXOIUT B
HAMpaBJIECHUU HEUTPAIIBHOTO TJIACHOTO C OTTEHKOM 3BYKa [A].

[uo] — sapo mudToHTA — rIACHBIN [U], CKOJIBXEHUE TPOUCXOAUT B HANPABICHUN HEUTPATHLHOTO
[JIACHOTO, UMEIOIIETO OTTEHOK [A].

[a10] m [auog]

OTH coyeTaHUs SBISIIOTCSA COSAMHEHUSMH NTUQPTOHroB [al] W [au] ¢ HEUTpaIbHBIM TJIACHBIM
3ByKOM [9]. OJHAKO CpeIMHHBIE 3JIEMEHTBhl 3TUX 3BYKOCOUYETAHUN HHUKOTJa HE IMPOU3HOCATCS
otueTiiiBo. HeoOxomumo ciiequTh 3a TeM, 4ToObl B cepeiiHE 3BYKOCOYETAHUS [a1d] HE CIbIIIaiCcs
3BYK [j], @ B cepeuHe 3BYKOCOUYETaHMsI [aud]| — 3BYK [W].

There are four types of reading in the stressed position.
Letters Aa Ee li Oo Uu Yy can occur in the following positions

| TMIT YTEHUST — OTKPBITHIN CIIOT (YTEHHE TJIACHBIX B KOPHE CJIOBA COBIAACT C Ha3BaHWEM OYKB
COIJIacHO angaBUTY)

OTKpBITBIM CUHTACTCS CIIOT, €CITN

- 32 IJ1aCHOM HUYero He cTouT (my, he)

- 3a TJIACHOM CTOWT COTJIaCHAs, a 3a HEH IiiacHas, Jake eclii OHa He Mpou3HocHuTcs ( same,
note, fine, cube)

II Tun yTeHust — 3aKpbBITHIN CIIOT
3aKpbITBIM CUUTAETCS CJIOT, €CJIM 3a TJIaCHOW CJelyeT OJHa WJIM HECKOJIbKO COIJIacHBIX (rat,

hot, red, bit, myth, run)
Il Tun yrenust — rmacuHas + Oyksa “r”” (car, sort, term, fir, Byrd, fur)

IV tun urenus — ritacHast + OykBa “r’’+ rimacHas (care, store, mere, tyre, cure).

take, name, baby, paper, station, aid, rain, waiting,
[e1] B | Tume ciora
say, play, maybe, away
[e1] B coueTanmu
atcormacHas + | + able, table, enable, maple, staple
HCIIpOHU3HOCHUMaAd €

[e1 ] B coueTanum angel, change, danger, range, strange,
ange exchange

[@] Bo Il Tume

cJiora

B yJIapHOM CJIOTE, and, apple, can, bag, map, sand, flat,
€CIIM TIOCTIe HeTO UIET stand, happy, language, perhaps, marry
OJTHA WJIN JBE MOAPST
COI'JIaCHBIX

[ea] B IV THME rare, square, prepare, farewell, daring,
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Bb

Cc

ciora

[ea] B coueTaHmsX
air, aer

[a:] B Il Tume
ciora

[a:] B
OYKBOCOUYETAHUSIX

aff, aft

[a:] B
6YKBOCOquaHI/I}IX
ant, ance, anch

[a] B
6YKBOCO‘{eTaHI/I}IX ass,
ask, ast, asp

[a:] B coueTanuun
ath

[0:] B coueTanmsax
walr, quar

[0:] B coueTanmsax
au, aw

[0:] B coueTaHusax
al + cormacuas

[b]

He unraercsa B
coueranuax bt, mb, ecnu
00e OyKBBI BXOJAT B
OJIMH CJIOT

[K]

[s] ecru mocne Heé
CTOSIT OYKBHI €, I, Y

[k] B couetanumn

ck

[t/] B coueTanum

various, Mary,

air, hair, fair, chair, fairy, aerial

arm, far, star, hard, dark, apart, large,
garden, darling, market

staff, giraffe, after, craft, shaft, draft

plant, grant, can't, aren't, dance, chance,
answer

class, grass, last, fast, master, castle,
ask, task, mask

bath, path, father, rather

war, warm, ward, award, towards,
quarter

autumn, August, daughter, cause, fault,
taught, awful, law, draw, saw, jaw

bald, talk, walk, chalk, all, ball, wall,
small, almost, also, false, alter, salt, always

baby, mobile, double, maybe, bring,
combine

debt, doubt, comb, climb, lamb, dumb

cream, comment, cat, car, Cuba

ceiling, race, face, cycle, force

cock, clock, luck, truck, mock, rock

chair, much, chicken

12



Dd

Ee

ch
[J] B coueranuu ch

[K] B coueranuu
ch B ciioBax rpe4eckoro
MPOUCXOXKICHUS

[J]1 B coueranuu ¢
+ -ion, -ial, -ean, -ian, -
ient

[d]

HE YUTACTCS B
coueranusax nd

[i:] B I Tune
ciora

[ 1] B coueTaHusax
ea, €0, ec

[1] B coueranuu ei,
ey B 0e3y1apHOM CJIOTe

[e] B coueTraHmm
ca €CJIN II0CJIC I/I,ZlyT d,
th, Ith, sure, sant

[e] Bo Il Tume
ciora

HEWUTpaIbHBINA

[2] Ha KoHIIE
CJIOBA B COYETAHMUSIX €r,
ent, ence, ency

[2:] B coueranum
ear + corjacHas

[o:] B I Tume

champagne, chef, machine, schedule,
moustache, parachute

chemistry, school, ache, monarch,
technique, orchestra, Christmas

special, social, ancient, ocean,
suspicion, precious

dream, red, leader, modern, day, middle

sandwich, grandmother, grandchild,
Wednesday, handsome, handbag,
handkerchief

me, we, theme, genius, complete, eat,

easy, seat, sea, please, repeat, street,
need, between, people

foreign, hockey, money, monkey,
journey

head, bread, instead, ready, breath,
death, weather, leather, health, wealth,
measure, pleasure, treasure, pleasant

end, error, exercise, pen, leg, well, test,
step, terrible, message, member, defend

paper, summer, writer, clever, answer,
proverb, western, modern, concert, student,

moment, continent, sentence, silence,
difference, tendency

search, research, heard, early, pearl,
earn, earnest, learn, earth

her, term, verse, serve, service, verb,
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Ff

Gg

Hh

YTCHUA

[19] B IV THnE
YTEHUS

[19] B coueTanusax
era, eer

[-]ne unTaercs Ha
KOHIIE CJIOBA, €CIIH B
CIIOBE €CTb JIpyras
riaacHas

[er] B coueranmsax

ei, ey
[ju:] eu, ew

[u:] eu, ew

[f]

[a]

[d3] mepen
OykBamu €, i, y

[-] He unTaercs B

codeTaHuH gNn B Ha4alie
1 B KOHIIC CJIOBA

[-] He unTaercs B
coyeranuu gh

[h]

[-] He unTaercs

[a1] B | THTIE
YTEHUS

perfect, German, insert, external, prefer

era, here, sphere, zero, period, serial,
serious, material, experience, hero

ear, hear, near, clear, appear, beer,
engineer

lie, blue, true, take, serve, sprite, apple,
little

eight, weight, neighbor, they, grey,
survey
new, neutral, review, nephew

screw, drew, threw, blew, Jew, jewel

life, frog, muffin, Finland, sofa, graffiti

game, green, reggae, egg, bag, angry,
dialogue

giant, German, large, gypsy, age, large,
page

gnome, gnat, foreign, sign, design

sigh, highest, eight, neighbor, night,
daughter
Uckmrouenus: cough, enough, ghost, laugh,
rough, tough

house, hello, he, husband, perhaps,
behind

hour, honest, rhyme, ghost, John

I, ice, wife, price, like, climate, invite,
alive, surprise
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J]

Kk

LI

Mm

Nn

[a1] B coueTanuun
ie B OJTHOCIIOKHBIX
CJI0BaxX

[a1] B ciore Tumna
i+ cormacHas + | wm r +

ri1aCHas

[a1] B ciore THMA |

+1d, nd, gn, gh

[1] Bo Il THTIE
YTEHUS

[i:] B coueranuu

[o:] B Il TUTIE
YTCHHUS

[aio] B IV THme
YTCHHSI

[a10] B coueTanmsax
iar, ier

[d3]

[K]

[n] B
coyeTanunu kn

[1]

[-] He yuTaercs B
coyeranusax -alk, -alm, -
alf, -alv, -ould

[m]

[n]

[p ] B coueranuu
NQg B KOHIIE CJIOBA

lie, die, pie, tie, skies, cries

island, idle, title, Bible, library, fibre,
micron, microbe

child, wild, mind, find, kind, behind,
high, sigh, light, night, right, might, sign

it, incident, lip, big, thin, since, little,
simple, mirror, middle, resistance

niece, piece, brief, chief, thief, belief

sir, fir, third, shirt, bird, dirt, girl, birth,
first, skirt, circle, firmly

fire, wire, tired, desire, retire, admire
pirate, spiral, irony, virus

liar, diary, flier, prior

job, Jack, just, July, jacket, project

key, Kkill, book, look, take, speak

knee, knife, know, knight

lamp, clever, ball, twelve, cool, release,
oil uckmouenus: colonel, folk

walk, talk, calm, palm, half, could,
should Uckmrouenus: almost, mould,

shoulder

summer, mirror, them, time, limit,
mother

nice, money, dinner, in, behind, aunt,
near, orange, change, danger

long, sing, ring, bang, going, talking,
among, ceiling
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Oo

[-] He unTaercs,
€CJIH CJIOBO
OKaHYMBACTCSA Ha MN

[ov] B I THTIE
YTEHUS
[ov] B coueTanuu

oa

[ov] Ha KOHIIE
cJIoBa

[ov] B coueTanum
old

[ov] B coueTanum
OW B CJIOBax

[ov] B coueTanuu
OW Ha KOHIIE CJIOBa B
0e3yIapHOM cliore

[ D] BO Il THUME
YTEHUS

[A] B coueTaHUsX
on, om + corjiacHast

[ o:] B Il THTIE
YTEHUS

[o:]B IV THme
YTCHUSA

[0:] B coueTanuu
ought

[o:]B
OYKBOCOUYETaHUH -
oar

[A] B coueranuun
oth

HEWUTpaIbHBINA
[2] B coueTanuu
OU B Ge3yapHOM ciiore

autumn, column, damn

open, home, stone, smoke, moment,

coat, road, goal

no, go, ago, so, tomato, potato, tobacco,
zero, hero, also

old, cold, hold, fold, gold, bold, told,
soldier

below, blow, bowl, flow, grow, know,
low, own, row, show, slow, snow, throw

yellow, pillow, window, elbow, shadow, tomorrow,
Moscow, follow

on, not, doll, stop, lock, frost, office, sorry, doctor,
across, possibly

once, among, tongue, London, Monday, wonder,
front, month, monkey, company, comfortable

or, for, order, sort, born, sport, form, short, horse,
north, storm, corner, importance

oral, more, wore, before, story, glory,

bought, thought, brought, ought

board, aboard

mother, brother, another, other, nothing

famous, curious, serious, nervous, moustache,
honour

16



Pp

Qq

Rr

[o:] B coueranuu
wor

[u:] B coueTanumn
00

[u] B coueTanumn
ook

[0o1] B coueraHmsx

oi, oy

[au] B coueTanusix
OU, OW B CJIOBax

[ua]

[p]

[-] He ynTaercs

[f] B coueranuu ph

[kw] coueTanuun

qu

[K] B coueTanuu
que Ha KOHIIE CJI0Ba

[r]

[-] He umnTaercs,
€CITH CTOMT Ha KOHIIE
CIJIOBa, a MOCIIE UJIET
CITOBO, HAYMHAFOIIIEECS C
COTJIACHOU

[r] ecau crouT Ha
KOHIIE CJIOBA B
HEYHUTAEMOM IMO3UIUH, a
nocie uagT -ing

[r] ecu cTout Ha
KOHIIE CJIOBA, & MOCIIE

work, world, word, worse, worth, worm

too, zoo, cool, pool, room, moon, soon, spoon

look, book, took, hook, cook

oil, noise, voice, moist, point, boy, toy, joy, enjoy,
royal

out, about, aloud, house, count, round, sound,
ground, cloud, proud, mountain, trousers, pronounce,
our, hour, allow, brown, cow, crowd, down, flower,
gown, how, now, power, shower, towel, tower, town

poor, bloor, tour, dour
pepper, pan, loop, super, apartment, please, drop

cupboard, psychology, pneumonia, raspberry

photo, phone, elephant, atmosphere, typhoon,
geography, triumph

queen, question, equal, request, liquid

cheque, technique, picturesque, cirque,
unique

red, trouble, currency, cherry, rose,
prime, three, February, cigarette
Hckmrodenue: iron

our child, car tire, your bag, dear
granny

entering, tearing

there are, for example, your eyes, car
accident, butter and milk, four aunts, more
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Ss

HUIET CIIOBO,
HaYMHAIOIIEECS C
rjIacHOH

[r] B coueTanuu
riacHas + -rring

[-] He unTaercs
nepe/] HeYuTaeMou €

[-] He ynTaercs
nepes1 coryiacHou (B
aMEepPUKaHCKOM
BapUAHTE MOXKET
YUTATHCS )

[s] mepen
COIJIaCHOU

[s] mepen rnacHoit

B Ha4daJIC CJI0Ba UJIN
ciora

[s] Ha xoHIIe croBa

IIOCJIE TITYXOU
COIIACHOM M I0CIIe
OyKBBI U

[s] B coueranuu SS

(kpome -sion, -sure)

[s] B mpucraBkax
dis-, mis-

[s] B cmoBax

[z] Mmexny
TJIACHBIMU

[z] Ha koHIIE
CJIOBA IIOCJIE 3BOHKOM
COTJIACHOM, ITOCIIE
rJIacHOM (kpome U)

[J] B coueranusix
sion, sure mocie
COTJIaCHOU

and more

conferring, occurring

where, fare, there, more, cure, desire,
before

heart, mark, arm, harm, hurt, girl, sport,
Saturday, forget

smile, stand, discover, ask, desk, trust
Hckarouenus: husband, island, raspberry,
prism, socialism

sun, salt, myself, sister, outside, person,

nonsense Mckmouenus: clumsy, observe,
sugar

cats, books, sticks, chips, carrots, bus,
us, plus

kiss, glass, dress, lesson, mess,
impossible Mckmouenust: dessert, scissors

discount, disconnect, misuse,
misunderstand

base, case, house, mouse, practice,
promise, release, research

use, easy, busy, surprise, abuse, music,
thousand, because

eggs, pencils, boys, roses, as, has, goes,
news, always, potatoes Mckirouenus: gas,
tennis, yes, this

sure, Russian, passion, mission
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Tt

Uu

[3] B coueTanusix
sion, sure mocie
rjIacHOH

[J] B coueranuu sh

[t]

[-] He ynTaercs B
HEKOTOPBIX CIIOBAX

[J] B coueranusix t
+ -tion, -tial, -tient

[t/] B coueTanmsx t
+ -ure, -ural, -ury

[-] gacto He
YJqUTACTCA B COUCTAHUAX
-ften, -sten, -stle

MEeX3YyOHBIH [0] B
coueranuu th B
CITyKEOHBIX CJIOBaXx,
MECTOUMEHUSX,
HapeUnsIx

Mex3yOHbI [0] B
coueranuu th, korna
OHO CTOUT MEXIY
IJIaCHBIMU OyKBaMu

MeX3yOHBIi [0] B

coueranuu th
OCTAJIBHBIX CJ'Iyq aax

[ju:] — B | mepBom
THIIC YTCHUS

[u] B coueranmsx
b,p, f+u+shwumll

[u:] — B coBax

vision, decision, illusion, treasure,
measure, pleasure + usual

she, shelf, shoulder, trash, wish, wash,
mushroom

tip, table, treat, city, letter, tomato,
water

ballet, restaurant, Christmas,

nation, revolution, dictation, partial,
patient

picture, future, nature, natural, century
+ question, fortune

soften, listen, fasten, castle, apostle

the, they, them, this, that, these, those,
there, then, with, either, together, other

mother, father, weather, leather, bathe +
smooth

three, think, thing, fifth, tenth, north,
month + author, catholic, mathematics,
method

use, usually, unit, pupil, duty, due,
pursue, future, computer + ciioBa unite,
museum, July, menu, statue, continue,
commune, popular, individual, document

bush, full, pull, bull
+ cnosa awful, butcher, pudding, pussy,

put, truth

blue, include, June, juice, rule, true,
fruit

19



Vv

Ww

XX

[A] = Bo Il THIE
YTEHUS

[ad] — B IV

THUIIC YTCHUA

[1]

[-] He ynTaercs B
codeTaHuu gu + riacHas

[o:] B Il TumIE
YTCHHUS

HEWUTpaIbHBIN
[9] B 6e3ynapHom
ciore

[ju]l- B
0e3ymapHoM ciiore U+
corjacHast
+HEnpOU3HOCHMas €

[v]

[w]

[-]

[-] He uutaercs B
COYeTaHWU WI B HavaJe
cIIoBa

[-] HE ymnTaercs B
COYeTaHUsX aw, W, OW

[h] B coueTanun
who

[w] B coueranumn

wh + mr06as rimacHas,
KpOMe O

[ks]

up, bus, ugly, cup, gun, lunch, must,
butter, hurry, mushroom, Sunday, number

pure, fury, cure, during, curious

build, built, business, busy

guy, guide, guest, guitar, colleague,
dialogue

fur, urge, burn, hurt, nurse, murder,
furniture

album, cucumber, survive, Saturday,
nature, future

institute

valley, vote, love, give, every, over,
very, wave

water, woman, wolf, always, sweater,
twenty

two, answer, sword, Greenwich

write, wrist, wrong, wrap

saw, sew, new, law, know, how

who, whom, whose, whole

why, when, where, which, while,
wheel, whisper

box, mixer, except, lynx, six, textbook
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[09z] ecniu
HaxXOoIUTCs IEpea
yIApHBIM CJIOTOM, B exhibition, exhausted, exam, example
ITOJIOKCHHUU MECXKIY
ABYMA TJIaCHBIMHA

[a1]B | THITE my, why, sky, try, cry, buy, reply,
Yy YTEHUS occupy, supply, satisfy, bye, type, style
[a1] B crore Tumna
cornmacHas + | v r + cyclone, cycle, hydra, hybrid, hydrogen
TJIacHasd

[1] B TpeTheM OT
KOHIIA YIAPHOM CJIOTE,
€CJIY IOCJIC HEro UAET
coriiacHas + riacHas

typical, physical, synonym

1] Bo Il Tume
qTeHHEI] myth, lynx, mystery, symbol, system
1] 4aie BCero B .
6€3y[[?[1}i:1HOMH-::J10Fe any, every, really, lady, steady, simply
[j] B Hauane cnora
nepeJl YuTaeMou
IJIaCHOM

you, yes, year, youth, yet, yard, yellow,
yesterday, beyond

[o:] 8 I Tume

YTCHUSA Byrd
[aa] B IV THme tyre
YTCHUSA
poyue .
S hyphen, ally, typhoon, lyric, tyranny
[3] zero, z00, zigzag, jazz, prize, size

7z

CaMocTosiTeJILHAA Pad0oTa

CamocrosTenpHas pa60Ta CTYACHTOB IO COBCPHICHCTBOBAHUIO ITPOU3HOCUTCIIBHBIX HABBIKOB
npeamnojaaracTt CICAyromue BUAbI ACATCIIbHOCTH.

1. AyaupoBaHue, MMHTAIUS W BOCHPOHM3BEJACHUE CTHXOB, TEKCTOB JTHAJIOTHYECKOTO U
MOHOJIOTHUYECKOI'O IIIaHa U ApYyrux QayTCHTUYHBIX MAaTCpHuaioB BBIIIOJIHACTCA CTYACHTaAMH
PEryjIIpHO U TOJIBKO C HMCIIOJIB30BAHHUCM ayAUOMATCpHUAJIOB C ILICIIbIO HaI/I6OJIee TOYHOU nMHUTaIUN
MaTepuala IpHu ero BOCIPONU3BEICHHN.
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2. ®oHETHUYECKUE YIIPAKHEHUS 110 KOPPEKIMH IPOU3HOIIEHUS U CKOPOCTH PEYH BBITOJIHAIOTCS
peryiasipHO, MMUTHpPYs o00pa3lbl ayTeHTH4HOM 3amucu. Ilpeamonaraercss MHOTrOKpaTHOE
MIPOCIIyIIMBAaHUE ayIUTUBHOIO MaTeprala.

3. BbIpa3suTelnbHOE 4YTEHUE TEKCTa BBINOJHIETCS IPU PETYISIPHOM IIOBTOPEHUHU JAHHOTO
YIPaXHEHUS C HCIOJIB30BAHMEM ayTEHTUYHBIX MATEPHANIOB JJI MAaKCUMaJIbHO TOYHOM HMMHTALUU

MMPOU3HOLICHHW A, MHTOHALIUX, TCMIIA U PUTMaA.

4. HeoOxoauMo yaensiTh O0JbIIOe BHUMAHUE TEMITY PEYd M MAaKCUMAaJIbHO CTapaThCs YU4ecThb
BOCIIPOM3BECTH BCE J1€TaI UHTOHALIMOHHBIX OTTEHKOB ayIUO3aIIHCH.

IIpakTH4yeckue 3aaHus

1.Pacnionoxure crneayromye ciaoBa 1o IByM KOJIOHKAaM B 3aBUCUMOCTH OT Tuma yteHus ( | tun
u Il Tum) u gaitTe TpaHCKPUIILIHIO.

bus, cold, cup, milk, wife, but, cost, fly, like, mend, sell, take, chat, flat, job, big, ham, hot, ice,
catch, bake, drive, nice, go, make, plane, shop

2. JlaiiTe TpaHCKPHUIILIUIO CJIOB, oOpallias BHUMaHUE Ha YTeHUE OYKBOCOUYETaHHI.
cheap, toy, cheese, tea, see, week, beach. sea, eat, ease, teach, play, boy, feet, plain.
3. Pacmionosxure cioBa B HCIIOYKCE 110 TOPAAKY, COIJIACHO JaHHBIM 3BYKAM.

sat-set-seat-sit

[i] [i:] [e] [e]

heed-hid-head-hat-heat
[i:] [i] [i:] [ee] [i:]

feet-fit-feed-fed-fat
(] [e] [i:] (1] [i:]

beat-bet-bead-bed-bit

[i1 [i:] [e] [e] [e]

4. Hanmumure ci10Ba B TPAHCKPUIILUU.

praise, hut, pitch, gown, scout, card, bird, made, prose, seed, rain

5. BeinummTe cioBa, B KOTOPBIX €CTh TUQPTOHT [€i]

sail, brake, peace, sale, hay, may, maid, made, mud, car, tale, tail, male, mail, day, dark

6. Onpenenure Tin ciora. JlaiTe TPaHCKPUIILUIO CIIOB.

Note, lone, mice, rice, type, tune, shy, lay, say, he, hay, name, same, nine, nice, game, came,

make, Kate, Pete, five, tie, life, eve, me, size, no, cope, smoke, rose, nose, spine, sly, cry, vine, maze,
home, tube, made, fume, cube, pace, lace, sky, hale, spine.
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Cap, pen, bed, ten, not, spot, lot, bad, rat, sit, send, test, pit, in, send, spell, tin, less, ban, mad,
fat, Sam, land, did, fit, sat, pet, tin, slip, sad, glad, bag, jam, gap, lag, can, kin, Jim, Jack, yes, ink,
cup, run, cod, spin, not, doll, hop, hot, bank, rank, spin, up, us, bus, bun, cut, fun, vet, well, but, nut.

stern, Far, curt, hard, hart, car, card, cart, fork, cork, work, sort, term, first, Byrd, furs, curl,
her, curb, turn, girl, sir, burn, turn, word, born, torn, bird, form, serf, herb.

Fare , here, pure, rare , cure, during, mare, fire, bare, mire, stare ,tire, sere, mere, store,
core, more, care.

7. JlaiiTe TpaHCKPHIILIMIO CIIOB. YKa)XHTE YTEHHE OYKBOCOUYETAHUI.

angel, bought, air, hair, fair, chair, fairy, aerial thought, able, table, enable, maple, staple,
brought, ought, change, danger, range, chemistry, school, ache, monarch, technique, orchestra,
Christmas, sure, day, play, boy, say, way, Russian, passion, mission, strange, exchange

8. BrmmummuTe coBa co 3BYKOM [i:] ¥ TaliTe MX TPAHCKPHUIIITHUIO.

He she me free sleep key leak seat cheek cheap reach reason field leave
film please sit tree chip fit tip pink tie rid heel eat wish ride chop cheap be
sea thin wash risen stick

9. BerinuiuTe coBa co 3BYKOM [0:] ¥ JaiiTe UX TPAaHCKPHUIIIIHUIO.

All call saw storm floor door or salt awful horse walk ball fork flop full lord cold
from chop torn storm sport north got court salt orange what short coffee pot cord what walk
will kilo cold word walk well vast shore walk ball doll drop walk crop drop salt walk rot top well
walk boil body

10. BeimummmTe ciaoBa co 3ByKoM [U:] U JaiiTe X TPaHCKPHUIIIHIO.

Do two fool shoe who fruit tooth blue school too soup food look tool pool shoot root
blue choose goose too good do two look soup June who noon sugar put bull too butcher  fool
bull good folk frog good fool true sugar soup

11. OrpaboraiiTe 4TeHuE CIETYIOUMX CKOPOTOBOPOK.

A peacock picked a peck of pepper.
Paul, please pause for proper applause.

Pete Briggs pats pigs.

Pop bottles pop bottles in pop shops.
Cob is Dob’s dog,

Tob is Nob’s dog.

Little petals of nettle are brittle.

Jill helped Ted,

Ted helped Tim,
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Tim helped Jim,
And Jim helped Jill.

Fred fed Tedbread,
And Ted fed Fred bread.

A little beetle in a metal kettle.

Bats as pets aren’t best in flats.

Sharks can’t bark.
Sharks can’t bark in the park.
Sharks can’t bark in the dark park.

We eat what we can,
And what we can’t, we can.

Little petals of nettle are brittle.
This fish has a thin fin,
That fish has a thick fin.

Missis King is bringing something pink.
For Mister King to drink.

Come, come,
Stay calm.

A big bug bit a little beetle, but the little beetle bit the big bug back.
A big dark dog dug and barked.

A tutor who tooted the flute

Tried to tutor twoo tooters to toot.
Said the two to the tutor:

“Is 1t harder to toot or

To tutor two tooters to toot?”

Oh, the sadness of her sadness when she’s sad!

Oh, the gladness of her gladness when she’s glad!

But the sadness of her sadness, and the gladness of her gladness,
Are nothing like her madness when she’s mad.

Swan swam over the sea,

Swim, swan, swim!

Swan swam back again.

Well swum, swan!

Swiss swans swallow Swiss sweets swiftly!
A Persian person purchased a perfect purple purse on purpose.\\

Are our oars oak?
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Come, come, stay calm,

No need for alarm,
It only hums,
It doesn’t harm.

Paul, please pause for proper applause.

Last year I could not hear with either ear.

Betty Botter Bought Some Butter.

12. OTtpaboTaiiTe 4TeHHE CIAEAYIOIMNX CIOB

1. 2.
[i:] [e]
deem — deed — deep ten — pen
be — been — beet den —men
me — meed — meet Ted — bed
fee — feed — feet net — vent
4. 5. 6.
[i1 [i-i] [ai]
tin Pete — pit time — tie
pit bede —bid  pine — pie
in teen —tin life — lie
it feet — fit

9. 10.

[&] [&-e]
am Ann man — men
man flat tan —ten
map bad pan — pen
lamp  plan bad — bed

13. 14.

[k] [9]
can  cake gap bag
came make gave beg
keep peak give big

17. 18.
[4]
chess Jane
chain gin
fetch age
page

20. 21.

[h] [r]
he hay red read
his  hat rain  risk
him hand rest rent

3.
[ 1]
let — tell
led — bell
lee — peel

7.

[ai]
my — mine — type
by — five — life

11.
[ei]
main
pain
name
date

may

pay
nay
day

15.
[k-g]
back — bag
lack — leg
sick — big
19.

theme — thee
thin — then
faith — bathe

22.
[a]
start art
arm cart
large lark
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[s—2]
nets — pens
sets — sends
Bess —is

12.
[e—ei]
men — name
pen — pane
let — late
met — mate

16.
[J]
she fish
shy dash
sheep dish



23. 24. 25. 26.
[n] [p-n] [n-npk] [J]
bang ring bang — ban bang — bank yes
sang sing fang — fan sang — sank yell
fang thing thing — thin sing — sink yelp
217. 28. 29. 30.
[u:] [u] [ou] [o]
tool book go- tone odd
pool look no — note not
moon took S0 — smoke on
31. 32. 33.
[0:] [ou-0] [0:—0-o0u]
or go — got sport — spot — spoke
form note — not torn — top — tone
sport hope — hop lord — lot — lone
North coke — cock cord — cot — cope
North — not — note
34. 35. 36. 37.
[A] [A-a:] [A— ] [w]
up —cup cut — cart hum — ham we
us — bus duck — dark fun — fan week
un —bun much — March bun — ban wine
ugly —hurry  buck — bark cup —cap wake
38. 39. 40. 41,
[w—v] [oi] [ r mocne cori.] [0]
wet — vet boy — voice green  price teacher
wine — vine coy — coin dream three doctor
West — vest toy — point brave  tree seller
very well Fred  street reader
42. 43.
[0:] [0:—0:]
fur — firm — first burn —born
sir — burn — burst turn —torn
her — turn — thirst cur —corn
44, 45, 46.
[0:] [0:—ou] [ wo —wo: ]
burn — Ben burn — bone wasp — war
turn — ten turn — tone want — warm
bird — bed cur — cone what — ward
47. 48. 49, 50.
[i0] [€0] [jud] [ aid ]
deer air care cure fire
here pair Mary pure mire
engineer fair parents during tired
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ol. 52. 53.

[aud] [wo:] [wo: —wo: —wou ]
our work were — war — woe
sour word word — ward — wove
flour world work — warn — woke
worker worm — warm — won’t

13. OTpaboTaiiTe 4TeHHE CIACAYIOIINX
OyKBOCOUYETAaHUH B CIIOBaX.

Luck, ship, chip, catch, thick, this, phone, quite, knife, thing, sink, who, what, writer.

14. OrpaboTaiiTe YTCHHE CICYIOIIMX CJIOB. (COTJIACHBIC, UMEIOIIHE JIBA THIIA YTCHHS)
Nice, city, icy, come, catch, large, gym, engine, get, begin, give, good, go

13. OtpabotaiiTe uyTeHHE CAEAYIONNX OYKBOCOUETAHUN B CIOBAX.

Author, pause, want

law, door, taught, daughter, thought too, group, soup

ought, bought, brought, wall, ball new, dew, knew

small, talk, walk, warm, want book, look, took,

see, sea, tea, believe, receive son, country, flood, blood
grass, glass, ask, task, grasp, heart, calm night, sight, right, might,
poor, tour, tourist knight

out, down, gown, brown blind, kind, child, sign, sigh
oil, toy, boy coat, know, cold

near, hear, engineer, deer, beer chair, bear, Clair, wear, there

Pa3nea 2. My future profession is an engineer.
Text A few words about my future profession.

When | was at college my favourite subjects were Physics, Society and Maths. | should
say they are very interesting sciences. As for Society, it explains the development of human life. It
helps us to understand and explain our society and the place of a person in it. If we don't know our
society, we can't foresee the problems and do our life better. Maths studies numbers and makes our
mind work. But my real passion was Physics.

So | decided to become an engineer and made up my mind to enter this faculty. I did my best
and passed my entrance exams successfully. Now | am a first year student. There are a lot of special
subjects in our programme. This year we are going to study Physics, Maths, the theory of Economics,
Management, Computer studies and other social sciences. | know that | must work hard at all
lectures, tutorials and seminars. Also | must read a lot of specialized literature and analyze it,
because | want to become a professional worker.
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At the end of the first term we will take tests and exams. The second term will be more
interesting, because we will take part in the students™ conferences on different topics and at the end of
the second term we will have our practice. We will visit plants and factories and we will have a
wonderful opportunity to analyze the work of engineers, economists and managers. It is really
stirring and instructive. Besides our special subjects we will study a lot of other branches of science.
We will learn foreign languages, Russian, statistics, planning and many others.

So my first year at the institute will be difficult, but very exciting. | am looking forward to my
study. Maybe I'll be an engineer or maybe I'll decide to continue my education and become a
research worker. | don’t know yet, but 1 am absolutely sure that 1I"d like to be an erudite, intelligent
person, who is quite knowledgeable in this science.

Comprehension Check
Avre the following statements true (T) or false (F)?

1. Economics is a very interesting science which helps us to explain our society.

2. The narrator could pass his entrance exams successfully, so he decided to become a student.

3. If he wants to become a good economist, he must read a lot of specialized literature and
analyzeit.

4. The second term will be more interesting, because they are going to take part in the students’
conferences on different topics.___

5.They will only study the special subjects.

Vocabulary Practice
1. Choose the best definition for these words from the text.

favourite = a. mr0OUMBII

b. mpeamounTaembIit
foresee = a. moHsTH

b. mpeasuaeTh
make up one’s mind = a. pUHATE peneHne

b. 0OpaTuTh BHUMaHKE
instructive = a. mo3HaBaTeIbHbIHI
b. naromuii HacTaBICHHS
look forward =a. cMmoTpeTh Briepes
b. oxxumaTh ¢ HeTEpHICHUEM

2. Fill in the appropriate word from the list below.

knowledgeable, made up, research, entrance, take part

a. My best friend his mind to enter the University.

b. The exams were really difficult.

c. Heis going to in the conference next term.

d. It was my dream to become a worker.

e. Every student must work hard, if he wants to be in sciences.

3. For these words find the synonyms in the text.
many, to learn, semester, participate, wait, to go on, confident, clever, area, very.

4. Look at the adjectives below and list them according to whether you think they are
necessary or harmful for the economist.

irritable, confident, rude, insensitive, polite, considerate, unsociable, active, stubborn, hard-
working
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What other qualities do you have which can help you to become a good economist?

5. Match the words to complete phrases and make up your own sentences with them.

To explain Economics

read past and present

to study education

continue tests

to take specialized literature

6. Fill in the prepositions where necessary.

to be school

to take part the conference

the end the term

to enter the faculty

to work hard smth.

7. Translate the sentences into English, using the words from the text.

a. Korz[a MO pPOAUTCIM YUYWINCb B HHCTUTYTC, HUX JIFOOMMBIM npeaAMCTOM OBLI0
00IIIeCTBO3HAHHE.

b. BCTYHI/ITCJIBHBIG SK3aMEHbBI He ObLUIN JIETKUMU.

c. B KOHIEC KAXIO0ro CEMECTpa CTYACHTHI CAAIOT 3a4CThl U 9K3aMCHBI.

d. MHorue CTYACHTHI IPUHUMAIOT Y4aCTUC B KOH(i)epCHI_II/II/I.

€. MBI ¢ HETEpIIEHUEM KJIEM HAIIly JIETHIOIO IIPAKTHKY.

I'pammaruka. The Present Simple tense

The Present Simple tense in English is used to describe an action that is regular, true or normal.
We use the present tense:

1. For repeated or regular actions in the present time period.
| take the train to the office.
John sleeps eight hours every night during the week.
2. For facts.
The President of The USA lives in The White House.
A dog has four legs.
We come from Switzerland.
3. For habits.
| get up early every day.
Carol brushes her teeth twice a day.

They travel to their country house every weekend.
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4. For things that are always / generally true.
It rains a lot in winter.
The Queen of England lives in Buckingham Palace.
They speak English at work.
We form the present tense using the base form of the infinitive (without the TO).

In general, in the third person we add 'S in the third person.

Subject Verb The Rest of the
sentence

| / you / we / they live in Russia

he /she /it lives in Russia

The spelling for the verb in the third person differs depending on the ending of that verb:
1. For verbs that end in

-0,

we add -ES in the third person.
go — goes
catch — catches
wash — washes
kiss — Kisses
fix — fixes
buzz — buzzes
2. For verbs that end in a consonant + Y, we remove the Y and add -IES.
marry — marries

study — studies
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carry — carries
worry — worries
NOTE: For verbs that end in a vowel + Y, we just add -S.
play — plays
enjoy — enjoys
say — says

To make a negative sentence in English we normally use Don't or Doesn't before the main
verb.

Affirmative: You live in Novotroitsk

Negative: ~ You don't live in Moscow.

We use don't when the subject is 1, you, we or they.

When the subject is he, she or it, we add doesn’t. Notice that the letter S at the end of the verb
in the affirmative sentence (because it is in third person) disappears in the negative sentence.

Affirmative: He speaks German.
Negative:  He doesn't speak German.

Don't = Do not
Doesn't = Does not

| don't like meat = | do not like meat.
There is no difference in meaning though we normally use contractions in spoken English.

To make a question in English we normally use_ Do or Does before the subject.

Affirmative: You speak English.
Question: Do you speak English?

We use Do when the subject is I, you, we or they.

Affirmative: He speaks French.
Question: Does he speak French?

When the subject is he, she or it, we add DOES at the beginning to make the affirmative
sentence a question. Notice that the letter S at the end of the verb in the affirmative sentence (because
it is in third person) disappears in the question.

In questions that use do/does it is possible to give short answers to direct questions as follows:
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Sample Questions (SAh?fT:rﬁgtsl\\l/v:)r (Sl\rllgg;;t'?:/ r:es)wer
Do you like chocolate? Yes, | do. No, | don't.

Do | need a pencil? Yes, you do. No, you don't.
Do you both like chocolate? | Yes, we do. No, we don't.
Do they like chocolate? Yes, they do. | No, they don't.
Does he like chocolate? Yes, he does. | No, he doesn't.
Does she like chocolate? Yes, she does. | No, she doesn't.
Does it have four wheels? Yes, it does. No, it doesn't.

IIpakTH4yeckue 3aaHus

1.Match the questions and answers.

1 Do you work full time?
2 Which department do you work in?
only

months.

3 Is the pay good?
week.

4 Is it a permanent position?
eight-

five.
5How much do you earn?

2.Match the questions and answers. Put the letter in the box.

What do you like doing at weekends?
week.

Where do you go?
walk.

Who do you go with?
park.

How do you get there?
winter.

Where do you usually go on holiday?

When do you usually go there?
beach.

My family.

3. Read the answers. Write the questions. Use short forms where possible.
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a Sales.
b No, it’s

for 3

c £500 a
dYes—
thirty to

e No —it’s
terrible

Nothing. | like relaxing after the

| take the bus, or sometimes we

To the shopping centre or the

Twice a year, in summer and in

To our holiday home near the



1 your uncle / job?

He’s an accountant.

2 like / play tennis?

No, but I like watching it.

3 come home / from University?

| come home at half past four.

4 brothers and sisters / your friend / have?

One brother. His name’s John.

5you/ live?

At home with my parents.

4.Complete the sentences with the words.

am/'mnot ...... is/isn't......are / aren't......does / doesn't......do / don't

11 German, I'm Swiss.

2 she work at the bank?

3 Jim and Noemi married?

41 think you're very funny.

51t Saturday today, it's Friday.

6 They expensive. I think £5.00 is cheap.
7 you love me?

8 her name Susan?

9 I late? I'm so sorry.
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10 Pat like tennis, he really hates it.

5. Find the mistake in each sentence.

1 Where does she from?

2 | amn't married.

3 'How do you do today?' 'I'm fine.'

4 What's your number telephone?

5 I'm have three brothers and three sisters.
6 What's she name?

7 | have twenty-six years old.

8 She is teacher.

Topic for Discussion. About myself.

1. Karl Marx said, “The country that is more developed industrially only shows, to the less
developed, the image of its own future”. How do you think what it means?
How do you understand it?

2. Remember the following useful phrases.

Kak pacckasatsb o cebe

Originally I’m from ...

I was (born and) brought up in ...

| come from a (sporty / musical) family.
My proudest moment was ...

I’ve always dreamt of ...

I’ve always wanted to ...

Kak paccKai3aTh O CBOMX MHTEPECAX

| find the history of Russia very interesting.
I'm quite interested in the ancient history.
I'm keen on documentations.

I'm bored by this lecture.

I'm fond of reading books.

Kak BBIPA3UTH NPCAINOYTCHUC

| enjoy speaking at meetings.

| like analyzing articles.

| prefer doing everything myself.
I"d prefer to make this report.

| hate being late for my lessons.
I"d rather watch a film than write.
I"d rather not do it right now.

3. What would you do in the following situation? Make up at least two sentences for each
situation.

Example. It's nearly 8.30. You must be in the lecture-room, but you are waiting for your bus.

| hate being late for the first lecture.l"d rather go by tram than wait.

a. It's a beautiful Sunday morning and you must read up for a test.
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b. You're in the reading-hall. You must find the material for the seminar.
c. You have a free afternoon and the weather is awful.

d. You feel tired all the time.

e. You re at the cinema watching a very long boring film.

4. Tell the students about your interests and the interests of the members of your family.

5. Refuse to do the following. Explain why you don't want to do it.
Example A. Let's go to the library.

B. Oh, no, I don't have any time now.

| hate being in a hurry. I"d rather go later.

a. Can | take your textbook?
b. Professor lvanov is giving a talk on new discoveries in anatomy. Would you like to come?
c. How about going to the dining-hall?
d. Let's go shopping after lessons.
e. Do you want to answer the topic?

6. Find the logical order for the following dialogue parts.

____We often ask her about it and she always answers that she is happy to be a student of this
department.

____Wnen | was at school I liked literature and geography, but | was particularly good at
Society.

____Good girl! Does she enjoy her study?

_ A year ago. It was very difficult. But she worked hard and passed her entrance exams
successfully.

____ Great! When did she enter?

____ Oh, my sister studies economics at the Institute in Moscow.

____ What was your favourite subject at school?

7. Use the information given below to speak about your family.
Wanda’s World

I'm Wanda Jones. I'm 24, single, and I live with another girl in a small flat in Notting Hill.
These are the people in my life ...

Family

I’ve got four parents! My mum and dad are divorced and both of them have remarried. My
mum, Tina, lives with my step-father, Costas, in Wimbledon. My dad, Harry, lives in Marbella with
his new wife, Roxette. She’s the same age as me, and we get on really well! I’ve got a younger sister
called Sandra. She’s married to a guy called Ray. They have a young baby called Grace. That means
I’m an aunt!

Friends

Well, there’s my flatmate, Fatima. She’s from Lebanon. I haven’t got a boyfriend. My ex-
boyfriend, Warren, still phones me every week, but I’'m not interested. It’s a bit complicated because
Warren is my brother-in-law’s brother. My best friend is Stan. He’s a 54-yearold barber and his shop
IS just below my flat. He’s a widower and he’s got a teenage son, Danny. Danny’s learning to play
the trumpet.

Acquaintances
Let’s see, there’s our neighbour, Mrs Mirren. I know her because she calls every day to
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complain about something. Her cats fight on our balcony.

Work

I’m a secretary in an insurance company. My boss is called Tom and I think he’s very clever
and just. My colleague is called Tracey and she’s kind and hard-working. We often go shopping
together.

Paznen 3. My Family.

Text The Shakespeare Trail

A guided tour of the most important places in Shakespeare’s home town.

The town made famous as the birthplace of the great playwright, William Shakespeare,
Stratford-upon-Avon is one of Britain’s most popular tourist destinations. Here we are visiting the
house where the great poet was born, his old school, the place where he got married, and the house
where he died. The best way to see everything is on foot, and on this two-hour walking tour, our
expert guides are showing us all the points of interest.

The tour is taking us past the various homes where Shakespeare and his family lived in
Stratford-upon-Avon. The route is starting at Shakespeare’s parents’ home in Henley Street.
Shakespeare was born in this house on April 23rd, 1564, and he spent his childhood years here.

From Shakespeare’s birthplace, we are going down Henley Street, turning right at the
roundabout, and going along High Street. At the crossroads, we are going straight across and then
along Chapel Street, and we are coming to Nash’s House on the left. This was the home of
Shakespeare’s granddaughter Elizabeth, and it is built next to the site of Shakespeare’s own house,
New Place. The house is no longer here, but we can still see the Great Garden which belonged to it.
Shakespeare bought New Place when he got married and left his parents’ house.

He died here on April 23rd, 1616.

After visiting Nash’s house, we are going along Chapel Street to the crossroads and then
walking along Church Street. We are passing the Guild Chapel and the old grammar school. At the
end of Church Street, we are turning left and going along Old Town, and we are coming to Hall’s
Croft on the left. This was the home of Shakespeare’s daughter Susanna.

From Hall’s Croft, we are coming down the road to Mill Lane and carrying on until we reach
the Holy Trinity Church. Shakespeare was baptized and also buried at this church. The end point of
the Shakespeare trail is our visit to his grave.

Comprehension Check

Draw a map of The Shakespeare Trail, pointing out all the places of interest we visited.

Vocabulary Practice

1. Match the words with their definitions.

maiden name JIBOIOPOIHBIN Opat(cecTpa)

an only child POJCTBEHHUK

a sibling coce/lka o KOMHaTe (KBapTHUpe)
a cousin 3HAKOMBIi

a half brother poaHoi Opat(cectpa)

roommate CBEKPOBb

acquaintance JICBUYBST (haMUITHSI

relative CBOJIHBIN Opar

mother-in law €IMHCTBEHHBIN peOCHOK
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2. Fill'in the following prepositions.
Across, at, of, along(2), on, past

the birthplace the great playwright

___ foot

go___ the various homes

gostraight  andthen _ Chapel Street
walking Church Street

___the end of Church Street

3. For these words find the synonyms in the text.

Example: trip- tour

spot, well-known, itinerary, different, sights, near, purchased, way, get to.

4. Look at the adjectives below and choose those which can describe your friend.

unselfish, self-disciplined, frank, good-natured, balanced, able to cope with difficulties, getting
alone comfortably with others, kind-hearted, reliable, inactive, dull, timid, stubborn.

5. Look at the phrases below and choose those which can describe your friend's hobby.

gardening, collecting stamps/coins, playing a musical instrument, bird-watching, cooking,
photography, rock climbing, fishing, hiking, painting, shopping, sewing, hunting, surfing the internet.

6. Match the words to complete phrases and make up your own sentences with them.

to take one’s childhood
to spend along the street
to go smb. somewhere
to pass smth.

to turn left

7. Translate the sentences into English, using the words from the text.

1. Ha nepekpecTke Mbl TOBOpauMBaeM HaJEBO.

2. Korga BBI 3aifieTe B 3TOT My3€H, TMEepBOE, YTO BBl YBHJUTE — 3TO IIEACBP H3BECTHOTO
XYJ0KHHKA.

3. Moii apyr Bceraa 3a00TUTCSI O CBOMX MaJICHBKHX OpaThsX.

4. Yto oH ceituac nenaer? OH paboOTaeT I'UIOM.

5. Ero cemunetHss cectpa XOAUT B IIKOJY.

I'pammaruka. The Present Continuous tense.

The Present Continuous tense is used for actions happening now or for an action that is not
finished. This tense is also used when the action is temporary.

The present continuous tense is formed with the subject plus the present particle form (-ing) of
the main verb and the present continuous tense of the verb to be: am, is, are.
| am singing at church today.
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am
is Ving
are

The boys are playing ball after school.

She is crying.

He is talking to his friend.

The baby is sleeping in his crib.

We are visiting the museum in the afternoon.

Present continuous tense can be used to express something happening right now or to express
something that is not happening right now.

He is not standing.

Anthony is sitting in the chair.
You are not watching the movie.
Rose is reading a book.

Present continuous tense can be used for actions that are still happening at the time of
speaking.

Frances is talking on the phone at the moment.

In addition to the above, the present continuous tense can be used to describe actions that are
being repeated. Words like always, constantly and forever are used along with the verb.

Jack and Jill are always fighting.

She is constantly complaining about her sister.

Present continuous tense can be used when speaking about current trends. Examples of this use
include:

Shopping online is growing in popularity nowadays.
The stocks are dropping constantly due to the economy.
Today, most people are using text messages instead of the phone.

Another use of this tense is when talking about a planned event in the future. Examples of this
use include:

We are leaving for the beach tomorrow morning.
The kids are arriving at six o'clock.

She is speaking at the conference this evening.
Negative forms.

am not = ‘'m not

is not=isn’t Ving

are not=aren't

Questions.

Am |
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Is he/shelit Ving?

Are we/you/they

Sample Questions Sh0|_rt Ans_wer Short Answer
(Affirmative) | (Negative)

Are you writing now? Yes, | am No, I am not
Am | doing it right? Yes, you are. | No, you aren't.
Are you both going there? | Yes, we are. No, we aren't.
Are they sleeping? Yes, they are. | No, they aren't.
Is he singing? Yes, he is. No, he isn't.
Is she eating chocolate? | Yes, she is. No, she isn't.
Is it raining? Yes, it is. No, it isn't.

IIpakTHyeckue 3agaHus
1.Underline the correct verb form.

1 He lives in Barcelona but he stays / is staying with us for a week.

2 My car’s at the garage so I get / am getting the bus to work at the moment.

3 She usually sits / is sitting at the front of the class because her eyesight is not very good.
4 They’re on holiday. I think they travel / are travelling around Canada.

5 My mum doesn’t like driving so my dad always drives / is driving the car.

2. Present Simple / Continuous

Find the mistakes in the sentences. There isn't a mistake in one sentence.
1. What are you read at the moment?

2. On Fridays I'm never go to bed early.

3. Jim doesn't driving to work now.

4. My boyfriend live near me.

5. Richard isn't watching TV, he’s taking a shower.

3.Complete the sentences with the present simple or present continuous form of the verbs in
brackets.

1. He (not / wear) jeans at school.

2.1 (not / cycle) to school this week.

3. (you / like) the new Eminem CD?

4. Itisn't cold so why (they / wear) jJumpers?
5. (we /go) out tonight?

6. | (not / know) your new mobile number.
7. He often (watch) MTV.

Much/many/little/few

1.Underline the correct word.

39



1.Prague has (a lot of/ much) old buildings.

2.Can we find (many/a lot of) museums in your town?
3.She doesn't have (much/ many) friends.

4.My sister can speak English ( a little/ a few).

5.He has (few/little) mistakes in his test.

2. Choose the correct variant.

1. How (much/many) chocolate do you want?
2. | have so (much/many) books.

3. She has (a lot of/ many) pens.

4. | think you have too (much/many) free time!
5. Do you have (few/little) time?

6. (Few/little) people come here.

7. My son works (a lot/many)

Topics for Discussion. My Friend. His Family
1. Read the following information.

What's in a name?

In Iceland, people don’t have a family surname. They use their father’s first name. For
example Bjork Guomundsdottir is the daughter of Gudmund.

In Russia, people have both their father’s name and a surname. For example, the second name
in Maria Yuryevna Sharapova comes from her father’s name, Yuri.

British and American people usually have a first name, a middle name, and the surname of
their father. They often write their first name and middle name as initials. For example, the writer
Joanne Kathleen Rowling is called J. K. Rowling on her books.

In Spanish speaking countries, children use the surnames of both their parents. For example,
Gabriel Garcia Marquez’s father’s surname was Garcia. His mother’s surname was Marquez.

People from China write their surname before their first name. For example Jackie Chan’s
name is Chan Kong-Sang. ‘Jackie’ is just a nickname.

2. Read the story. What does Caul do? Is it dangerous?

Harry Caul is a spy. He watches people. He listens to their conversations and makes
tapes. Then he phones his customers and he takes the tapes to them. He doesn’t understand the
conversations — they aren’t his problem. He just makes the tapes, takes the money, and takes the bus
home.

Harry knows other people’s secrets. That is his work. But other people don’t know
Harry’s secrets. He lives alone. He hasn’t got any friends. He never talks to his girlfriend. In the
evening he listens to jazz and plays the saxophone.

One day, Harry is listening to a conversation. The people are talking about a murder plan.
This is a problem for Harry. He doesn’t like murders. But Harry is making a mistake. He thinks he is
listening to other people, but really they are listening to him.

A great story!

3. Make up the same story about somebody you know. What does he/she do every day? What is
she doing now?

4. There is an English proverb “ A4 friend in need is a friend indeed”.
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How do you think what it means? What other English and Russian proverbs about friendship
do you know?
Here are some more proverbs.

Books and friends should be few but good.

A good friend is my nearest relation.

To have a friend, be a friend.

Give and take makes good friends.

Who seeks a fautless friend remains friendless.

5. Read about Prasad’s life. Use the information given below to speak about your friend and his
family.

A day in the life of a postman in India

Rajendra Prasad is a father of five children. He and this wife, Pratima, are happily married.
Pratima doesn’t have a job. She looks after the children and their house. Rajendra has to work hard.
He is a postman. Six mornings a week, Rajendra Prasad gets on his bicycle and starts work. He puts
on his postman's uniform and takes mail to the desert villages of Rajasthan. He wears a turban on his
head because the desert sun is very hot. When he arrives in a village, he rings the bell on his bike and
everybody runs out. They don't get many visitors so they're excited. Today, Rajendra’s first stop is
Geeta's house. She's got a postcard from her cousin in Bangalore. Rajendra reads it out because she
can't read. The news is good so she's happy.

Rajendra doesn't only take the mail. He also has to take the pension money for the old people.
Today Sua gets her pension. She can't sign her name so she gives her fingerprint instead. Rajendra
helps her because she's very old. ‘I don't know how old I am,” says Sua. ‘Maybe 50 or 60?” Her
neighbours think she's about 75.

Rajendra also carries a telephone because many of the villages don't have phones. It's good for
Rajendra because he can earn 1000 rupees as commission from the telephone calls. His salary is only
3000 rupees a month (under $50). Today, Samundar wants to make a call. She shows Rajendra the
number in her notebook and he dials for her. She speaks to her son Vishnu. ‘I told him to come home
because I need some money,’ she says.

Now, at the end of the day, Rajendra is doing the paper work and thinking about his job. He
knows the problems well because he's been a postman for 22 years. The big problem is transport.
Sometimes there are no roads. Sometimes he has problems with his bike so he has to push it. ‘But on
the whole, it's a good job,” he says.

Paznen 4. My Flat.
Text Buckingham Palace

Buckingham Palace has served as the official London residence of Britain's sovereigns since
1837 and today is the administrative headquarters of the Monarch.

Buckingham Palace has 775 rooms. These include 19 State rooms, 52 Royal and guest
bedrooms, 188 staff bedrooms, 92 offices and 78 bathrooms. In measurements, the building is 108
metres long across the front, 120 metres deep (including the central quadrangle) and 24 metres high.

The Palace is very much a working building and the centrepiece of Britain's constitutional
monarchy. It houses the offices of those who support the day-to-day activities and duties of The
Queen and The Duke of Edinburgh and their immediate family.

The Palace is also the venue for great Royal ceremonies, State Visits and Investitures, all of
which are organised by the Royal Household.
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Although Buckingham Palace is furnished and decorated with priceless works of art that form
part of the Royal Collection, one of the major art collections in the world today. It is not an art
gallery and nor is it a museum.

More than 50,000 people visit the Palace each year as guests to banquets, lunches, dinners,
receptions and the Royal Garden Parties.

It is in the Throne Room that The Queen, on very special occasions like Jubilees, receives
loyal addresses. Another use of the Throne Room has been for formal wedding photographs.

It is along the East Gallery that The Queen and her State guests process to the Ballroom for the
State Banquet normally held on the first day of the visit.

Around 150 guests are invited and include members of the Royal Family, the government and
other political leaders, High Commissioners and Ambassadors and prominent people who have trade
or other associations with the visiting country.

Today, it is used by The Queen for State banquets and other formal occasions such as the
annual Diplomatic Reception attended by 1,500 guests.

This is a very formal occasion during which The Queen will meet every head of mission
accredited to the Court of St James's. For the diplomats it is perhaps the highlight of the annual
diplomatic social calendar.

The Ballroom has been used variously as a concert hall for memorial concerts and
performances of the arts and it is the regular venue for Investitures of which there are usually 21 a
year - nine in spring, two in the summer and ten in the autumn.

At Investitures, The Queen (or The Prince of Wales as Her Majesty's representative) will meet
recipients of British honours and give them their awards, including knighting those who have been
awarded knighthoods.

From the Ballroom, the West Gallery, with its four Gobelin tapestries, leads into the first of the
great rooms that overlook lawn and the formal gardens - setting for the annual Garden Parties
introduced by Queen Victoria in 1868.

The State Dining Room is one of the principal State Rooms on the West side of the Palace.
Many distinguished people have dined in this room including the 24 holders of the Order of Merit as
well as presidents and prime ministers.

Comprehension Check
Are the following statements true (T) or false (F)?

1. Buckingham Palace has served as the official London residence of Britain's sovereigns for
more then 300 years.

2. Buckingham Palace has about 780 rooms.

3. The building is 108 metres high.

4. More than 50,000 people visit the Palace each day.

5. The State Dining Room is one of the principal State Rooms on the West side of the
Palace.

Vocabulary Practice

1. Match the words with their synonyms.

to govern to defend

to protect to leave

to disappear to kill

to murder to be against
to rebel to rule
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2. For these words find the antonyms in the text.
Example: palace — slums

yesterday, back, cheap, all, by all means, every day, irregular, east.

3. Fillin the prepositions where necessary.

to serv __ smth.

___thefirst day __the visit
___spring

used __ The Queen __State banquets
alot __ people

4. Look at the adjectives below and put them in pairs. Choose those which can describe the
Tower of London.

cosy, modern, small, noisy, wooden, magnificent, quiet, cheap, poor, expensive,
uncomfortable, old, stone, huge.

5. Match the words to complete phrases and make up your own sentences with them.

to be old enough to do smth.

to take of smth.

to rebel power

it seems in the battle

order smb. to become a king
to fight against smb.

to be asign of clear

6. Fill in the chart. Some words go to more than one box.
Add five more words into each box.

cooker, bookshelf, sofa, desk, chest of drawers, washing machine, Kkettle, socket,
washbasin, wardrobe, alarmclock, towel, freezer, coffee table, oven, printer, sink, mirror,
pillow, cushion, carpet, mug, frying pan, hi-fi, curtains, dustbin, computer.

Kitchen

Living room

Bathroom

Bedroom

Study
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7. Translate the sentences into English, using the words from the text.

1. BykuHremckuii 1Bopen — 3To opuluaibHas pe3uaeHIHUSI KOPOJIEBHI.
2. JIBOpeIl CIIY>KUT MECTOM MPOBEJICHHS KOPOJIEBCKUX [EPEMOHHUIA.

3. B bykuHremckom JBopiie MHOTO O€CIEHHBIX IIeEeBPOB UCKYCCTBA.
4. OH BMeNIaeT MHOTO MOJICOOHBIX MOMEIICHU.

5. On npaBui ctpaHoi B 15-M Beke.

I'pammatuka. There is/are (was/were)

Koncrpykuus there is/are mpumensiercst B CaeIyrOIINX CIy4asx .

- IPYU ONIMCAHUU KOHKPETHOI'O MECTA;

- TP ONMHUCAHUH (DAaKTa CYIIECTBOBAHUS YEro-1ndo/rie-nmoo;

- B Ha4YaJie UCTOPHH/CKA3KH.

There is HCIIOJIB3YCTCA, KOrga roBOpuM B CIMHCTBCHHOM YHUCJIC NI UCIIOJIB3YEM
HCHUCUYHNCISEMBIC CYILICCTBUTCIIbHBIC.

There are — JJIA MHOXXCCTBCHHOI'O YMCJIA.

Yucno rnarosa to be NpUHATO ONPENEIIATH M0 YUCIY IIEPBOTO CYIIECTBUTEIBLHOI0, KOTOPOE
CTOUT Tocje obopora:

There is an orange and two grapefruits in the fridge. — B xomoaunbH1Ke €CTh aneILCHH U J1Ba
rpeitndpyra.

There are two cats and one dog in the car. — B mamuse ecTh B KOIIKU B cobaka.

Kaxk ucnionn3oBats there is ¢ HEeMCUHCIIEMBIMU CYIIECTBUTEIBHBIME (Uncountable nouns):
There is water in the fridge. — B xonoaunsHuKe ecTh BOJA.

There is some sugar on the table. — Ha crosne ectsb caxap.

There is MO’XHO cokpaTUTh U Hamucath Tak: there's. B HeopmanbHOM ananore Takoi BapuaHT
UCIOJIb30BAaTh HAMHOTO ITPOILIE:

There's a good song on the radio.

There's only one chocolate bar left in the box.

VY obopora there are HeT cokpamieHuii.

Tak MOXHO COKpalaTb 1S U are IIpu OTpULIAHUU:
There is not = there's not = there isn't.

There are not = there aren't.
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[MepeBox mpeanoxenus ¢ obopotom there + be npoie HauMHATE ¢ KOHIIA, TO €CTh C
00CTOSTENBCTBA MECTA WIIM CKa3yeMOTO.

OO0CTOATENBCTBO MECTa — ATO BTOPOCTEIICHHBIN WICH MPETIOKEHHS, KOTOPbIH 0003HaYaeT
MECTO WJIM HANpaBJIeHUE JCHCTBUS U OTBEYAET Ha BOMPOCHL: rae? Kyaa? oTkyaa?

Ecnu there crout B Havyasne npeayioxeHus, Mbl HE TIEPEBOJIUM €T0, KaK «Tamy.
[Tpumeps! npenoxkeHuit ¢ nepeBogom ¢ oboporom there is/there are:

There is a sofa in the room. — B xoMHare ecTh IMBaH.

There is something important to deal with. — EcTb koe-uTo BaxkHOE.

There are few ways of solving this task. — EcTb HeckoabK0 CIIOCOOOB pelLICHHUS ITOM 3a/1a4u.
There are five portion of lunch in the kitchen. — Ha kyxHe ectb msiTh mopiiuii ooea.

BOI[pOCI/ITe.TIbHI)Ie NMPEAIOKCHUA

UToOBI IPEBPATUTH YTBEPKICHUE B BOIIPOC, HY)KHO CJIENIaTh IEPECTAaHOBKY: MOIexkaliee there
MMOMEHSATHh MECTAMH CO CKa3yeMbIM be.

Is there anybody here? — Ectb 31ech KTO-HHOYAB?

Are there any sweets in the kitchen? — Ha kyxHue ectb cmagoctu?

OTtpunare/bHble MPeI0KeHHs
B oTpunarenbHbIX NpeaokeHUsxX mnocie riarojia to be craBsr:

e Not— Koraa nepe CJICAYOIINUM 3a OTPUHAHUEM CYHIECTBUTCIIBHBIM CTOUT MECTOUMCHUC
WJIIN YUCIIUTCIIBHOC.

There is not (isn’t) any money in the wallet. — B ko1enbke HeT JieHer.
e NO— B Apyrux ciyyasx.
There is no money in the wallet. — B korienbke HeT ACHET.

HpaKTuquKne 3aJaHus.

1. Put the correct form of the verb "to be".
There ... an apple on the plate.

a) is; b) are; C) were.
There ... bananas in the box.
a)was; b) are; C) is.
There ... some butter on the plate.
a)is;  b)are; C) were.
There ... some flour in the box.
a)are; b)is; C) were.

There ... five carrots on the table.
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a)ywas; b)are; c)is.
There ... some oil in the bottle.

a) were; b)is; C) are.
There ... a cat on the chair.

a) were; b) are; c)is.
There ... much water in the glass.
a)are; b)is; C) were.

2. Ask questions to the underlined words.

Example. There was some furniture in the room.
What was there in the room?

1. There's asmall TVset in the corner of the bedroom.
2. There are light blue curtains on the window.

3. There were 5 chairs around the table.

4. There was a sofa in front of the fire.

5. There is a wardrobe in the room.

Topics for Discussion. Our Flat
1. There are a number of popular sayings concerning home.
Home is where the heart is.
Home is where you make it.
There's no place like home.
An Englishman's home is his castle.
If you're going home, you don't get wet.
The sun at home warms better than the sun elsewhere.
He who travels a lot becomes wise; he who is wise stays home.

How can you explain their meaning? What other English and Russian proverbs about
friendship do you know?

2. Use the words given below ask your friend, if he has these things at home. If he does, ask
him how often he uses them.

Example. Is there a washing machine in your bathroom?
No, there isn't. There is one in the kitchen.
How often do you use it?
Almost every day. | have a big family.
food processor, microwave oven, vacuum cleaner, dishwasher, DVD player
3. How to describe the place where you live.

Location
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| live on the outskirts of town.(= on the edge of town, near the country)

I live in the suburbs.(= areas where people live outside the centre of town)
I live in a residential area.(= a nice area of houses/flats, with no factories)
I live quite close to the station.(=near the station)

I live right in the centre.(= exactly in the centre)

Flats

I live in a block of flats. My brother lives on the ground floor, and | have a flat on the third
floor. Unfortunately there is no lift, so | have to climb(= go up/walk up) three flights of stairs to reach
my flat. But | have a balcony with a great view of the park.

N.B! Steps are outside a house or inside a public building. Stairs connect floors inside a house
or a building and are often covered with a carpet.

Description
My parents own their house (= they bought it/it belongs to them), but I rent a flat near my

university. (= I don't own it/l pay money every week to the owner). The rooms are tiny (= very small,
opp huge/enormous), but they are light (opp dark) because they are on the top floor and get a lot of
sun. The flats on the ground floor are dark and also noisy (opp quiet) because they are nearer the
traffic. Some rooms are draughty (= cold air comes in through windows and under doors), and are
expensive to heat (=keep warm); but I've got central heating and the flat is in good condition.

Make up true sentences about your accommodation. Be ready to ask your friend about his
place.

4. Use the information given below to speak about your flat.
Room Detectives

You can learn a lot about a person by looking at their room. If you look carefully, you find
clues to the person’s age and occupation, his interests, habits, and personality. Look at this picture,
for example ...

It shows a man’s bedroom. It must be a man’s room because there are men’s clothes hanging
behind the bed. It doesn’t look very comfortable, the furniture is cheap and simple, so he doesn't
have a lot of money. There’s a wooden bed, two chairs and a table. I think the man must clean and
tidy a lot, because the room is neat and there’s nothing on the floor. Or perhaps he tidied the mess for

the picture!
The room is quite small, and there are two doors and a window. | guess the shutters of the
window are closed because there isn’t much light coming in. There are paintings on the wall — | think

the man is an artist, or maybe he just likes pictures. Two of them are portraits of people — they are
members of the man’s family or people he knows. There aren’t any books in the room, so the man
doesn’t enjoy reading much.

The room is old-fashioned. There’s no electrical equipment, not even a light. In one corner of
the room, there’s a jug of water, a bowl, a piece of soap, a mirror, and a towel. I guess this is a
washing area — I'm sure there’s no bathroom. Maybe this is in a place without electricity or running
water, or perhaps it’s a long time in the past, before these things were common.

Pazgean 5. My Working Day

Text My week of living differently
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Ted doesn’t think much about his body and appearance. He’s a scruffy couch potato. So we
challenged him to spend a week paying more attention to his image.
Here’s Ted’s diary ...

Sunday Evening
My week of living differently starts tomorrow. I’'m going to do lots of things I’ve never done
before in my life. First of all, I’'m having a complete style makeover.

Monday Makeover day

I don’t normally waste time on my hair. I don’t even comb it. For me, a good haircut is a fast
haircut — fifteen minutes maximum. But today, | spent two and a half hours in the chair, bored out of
my mind. They put red highlights in my hair and then they gave me a funny red jacket to match.
When I came out, my girlfriend said I looked like Ronald McDonald. Tomorrow, I’'m going to have a
Pilates class. I’m not sure what Pilates is, but I’ll check on Wikipedia when I get home ...

Tuesday Pilates day

OK, so now | know. Pilates is an exercise method where you have to think a lot about
breathing. We spent a lot of time breathing deeply. It was quite relaxing, really. I’ll go to bed early
tonight. Tomorrow’s tango day: I’'m going to have a dance class.

Wednesday Tango day

It was great fun until I stepped on my partner’s toe! But I think I’ll continue. Tango looks really
cool when you can do it well. I’ll probably buy some good shoes, though. Trainers don’t look right.
Tomorrow, I’'m doing something which sounds very exciting and dangerous — Thai boxing!

Thursday Thai Boxing day

Thai boxing is called ‘The Science of the Eight Limbs’ because you use your knees and elbows
as well as hands and feet. But for me, it was the science of one limb. | lifted my leg to kick, the
instructor kicked my other leg and knocked me over. I fell on my thumb and now it’s really painful. I
don’t think I’ll do that again. Tomorrow’s the last day of my lifestyle makeover, and I’'m going to do
something calm and relaxing — a Turkish bath.

Friday Turkish Bath day

Normally, I can’t spend more than five minutes doing nothing. I have to be at my computer, or
watching the TV, or reading a magazine. But today | sat in a steam bath for two hours doing
absolutely nothing and it was fantastic. | got a massage, too, and | came out feeling brilliant — totally
refreshed — a new man! I'll definitely do that again.

What a great way to end my lifestyle makeover week!

Next week, read about librarian Linda Smith’s week living and working as a fashion model in
Tokyo ...

Comprehension Check

Answer the questions.

1. Who is a scruffy couch potato? Why?

2. What did he pay more attention to that week?
3. What happened on Monday?

4. What did he do on Tuesday?

5. What was his experience on Wednesday?

6. Did he like Thai Boxing day? Why?

7. Does he usually do nothing?
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8. Was Turkish Bath day brilliant?
9. Did Dwight enjoy his week?
10. What is Linda doing next week?

Vocabulary Practice

1. Match the words with their synonyms.

appearance locks

couch potato undoubtedly
makeover look
definitely alteration
highlights lazy-bones

2. Fill in the chart.

scruffy, funny, toe, calm, relaxing, knees, steam, elbows, fantastic, hands, feet, leg, bored,
thumb

Parts of body Ajectives

3. Fill in the following prepositions.

on (3 times), to, at, out, like

1. to pay attention ___smth.

2.to waste time ___ smth.

3. to be bored of one’s mind
4.tolook _ smb.

5.tocheck _ Wikipedia

6. to be one’s computer
7.tofall__ smth.

4. Match the words to complete phrases. There are different variants.
1. apply for part-time
2. take ajob

3. make overtime
4.do business
5. work full-time
6. look for a day off
7.g9oto work

a lot of money

5. Fill in the chart. Some words can go to more than one box.

teacher, lawyer, dentist, fire fighter, nanny, police officer, architect, beautician, secretary,
cleaner, scientist, actor, cook, journalist, vet, farmer, bodyguard, guide, priest, musician, pilot,
librarian, typist, photographer, nurse, interpreter, lifeguard, waiter, shop assistant.
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unusual

well-paid

powerful

pointless

extreme

interesting

6. Look at the words and phrases below and list them according to their importance in your
work. Explain your choice.

___ salary

____ being useful to society

____gaining experience and developing one’s skills
___travel opportunities

____meeting new people

____long holidays

___flexible working hours

____good atmosphere at work

____prospects of quick promotion

____job security

7. Translate the sentences into English, using the words from the text.

1. 3aueM oHM moTpeboOBaNM, YTOOBI OH MPOBEN HENENI0, oOpalias ocoboe BHUMaHUE Ha CBOU
AMUAIK?

2. OH COBEpIICHHO HE YMEI TaHIEBaTh M YAaCTO HACTYIAT Ha HOTY MMapTHEpY.

3. TlpoTuBHUK COMI €TO C HOT Ha 3aHATHUH 10 TaliCKOMY OOKCY.

4. Becb neHb OH a0COTIOTHO HUYETO HE JeTall.

5. B cy060Ty OH uyBCTBOBaJ cebst OIECTAIIE, MOTHOCTHIO OOHOBIICHHBIM, TTIOCBEKEBIIIIM.

I'pammaruka. The Past Simple tense

The Past Simple tense is a verb tense that is used to talk about things that happened or existed
before now.

Yesterday | played tennus.
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For regular verbs, add -ed to the root form of the verb (or just -d if the root form already ends
inan e):

Play—Played
Type—Typed
Listen—Listened
Push—Pushed
Love—Loved

For irregular verbs, things get more complicated. The simple past tense of some irregular verbs
looks exactly like the root form:

Put—Put
Cut—Cut
Set—Set
Cost—Cost
Hit—Hit
For other irregular verbs, including the verb to be, the simple past forms are more erratic:
See—Saw
Build—Built
Go—Went
Do—Did
Rise—Rose
Am/Is/Are—Was/Were
Negative forms.
did not + V
You can also use didn’t instead of did not.
| didn’t go there.

For the verb to be, you don’t need the auxiliary did. When the subject of the sentence is
singular, use was not or wasn’t. When the subject is plural, use were not or weren’t.

I was born in Russia.
| wasn't born in France.

We were friends.
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We weren't brothers.

Questions

Did I/welyou/he/she/it/they V ?

Did you win the gold medal or the silver medal?
When asking a question with the verb to be, you don’t need the auxiliary did. The formula

Is was/were + [subject].

Was he the winner?
Were people there?

We always use the simple past when you say when something happened, so it is associated
with certain past time expressions

frequency: often, sometimes, always
I sometimes walked home at lunchtime.
I often brought my lunch to school.
a definite point in time: last week, when | was a child, yesterday, six weeks ago
We saw a good film last week.
Yesterday, | arrived in Geneva.
She finished her work atseven o'clock
| went to the theatre last night
an indefinite point in time: the other day, ages ago, a long time ago
People lived in caves a long time ago.
She played the piano when she was a child.

Note: the word ago is a useful way of expressing the distance into the past. It is
placed after the period of time: a week ago, three years ago, a minute ago.

Some verbs are irregular in the simple past. Here are the most common ones.

TO GO

He went to a club last night.

Did he go to the cinema last night?
He didn't go to bed early last night.
TO GIVE

We gave her a doll for her birthday.

They didn't give John their new address.
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Did Barry give you my passport?

TO COME

My parents came to visit me last July.

We didn't come because it was raining.

Did he come to your party last week?

IIpakTuyeckue 3aaHuA.

1. Put the words in the correct order to make questions.

1.the do evening? Where you go in

2. How the take  often Olympic Games place? do
3.many Rome? were in How ancient there  holidays
4.won country 2002? Which Cup the World in

5. were you born? Where

2. Put the correct question words.
What? Whose? Where? Why? How?

did your family go on holiday last year?
bag did Paul find?

does your boss get to work?

are you studying English?

languages does your girlfriend speak?

AN A

3. Match the questions and answers.

What did your father do? Enough.

Where did he work? In 1991.

How many hours did he work? 12 hours a day, 7 days a week.
How much did he earn? He was a doctor.

When was he born? A hundred years ago.

When did he die? In a farm.

4. Complete the sentences. Use am, is, are, was, or were.
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1 Where __ Tom today?

21 in Italy in 1999.
31 not in my office at the moment.
4 Could he swim when he five years old?.

5  theyin Rome in 2001?
6 When he born?

5. Use the verb in brackets in the past simple form.

11 (see) this film two weeks ago.

2 We (not go out) last night.

3 Where (you / go) on holiday last year?
4 He (not use) one of these yesterday.

5 (you / read) this book last month?

6. Complete the sentences using the past simple form of the following words. score, see, go,
want, be, chat, buy, win

you Pete at the weekend?
Where _ you yesterday?
Beckham __ three goals.
______onthe phone for hours.

I ( not) out last night.

Who the match?
They (not) to watch the film.
She some new trainers last week.

Topics for Discussion. My Working Day

1. There is a Japanese proverb “Character can be built on daily routine ”.
How do you think what it means?

A Sunday well-spent brings a week of content.
Between two Saturdays happen many marvels.
Monday is the key day of the week.

Events follow one another like the days of the week
Never put off to tomorrow what you can do today.

2. Remember the following useful phrases.

Kak BbIpa3uTh UHTEPEC 110 MOBOAY YCIBIIIAHHOTO

Oh, really? How interesting!
Ooh, how exciting!
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That sounds great.

What a disaster!

What a nightmare!

What a terrible thing to happen!
What a surprise!

It can’t be true.

You must be kidding!

I'm shocked!

Kak nepenaTh VIMBUTEIILHBIE HOBOCTH

You’ll never guess what’s happened! I’ve won $1,000!
What? You’re joking!

You won’t believe who I’ve just met! Cameron Diaz!
No, really?

Bocknumanns

Ah! Great! Ooh! Wow!
What? Oh!

Ow! Quch!

Oh no!

Oh no! Oh dear!

3. React correctly.

1. Did you know that some animals eat their own young?

2. Watching too much TV can cause mental illness.

3. John and Emma got married.

4. I'm going to take part in the next Olympic Games.

5. Do you realise that milk can be harmful for some children?

4. Tell your friend about the following.

. You won a race last week.

. 'You picked up the phone, said hello, and suddenly heard ....
. You met a famous actor on holidays.

. You climbed a high mountain last year.

. Your former classmate got a Nobel Prize last month.

O~ wN PR

5. Why do so many people in the modern world become workacholics?
Could this be called a disease?

How do you understand this term?

Choose one profession.

List as many advantages and disadvantages of this job as you can.
Give examples.

Do you personally find this job attractive?
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6. Read the information given below. Make up true sentences about your daily routines.

Sleep

During the week I usually wake up at 6.30 a.m. | sometimes lie in bed for 5-10 minutes but then
I get up. Most evenings | go to bed about 11.30 p.m. and usually go to sleep/fall asleep very quickly.
If | have late night (= go to bed very late; opp early night), it’s easy to oversleep (= sleep too long)
and | may be late for work.

Work

In the morning | leave home about 8.15 a.m. and get to work by 9.00 a.m. | have a lunch break
from 1-2 p.m. and usually a couple of short breaks during the day. I leave work around 5.30 and get
home about 6.15.

Housework

| do shopping on Saturday. Fortunately/Luckily | have a cleaner ( aperson who cleans) and she
does most of the housework: she does my washing, she does the washing-up, and most of the ironing.

7. Use the information given below to speak about your working day.
Life at Villa Clooney

George Clooney, actor and movie director, has a busy life. He works very hard but he plays
hard too. So what does he do in his free time?

George spends a lot of his leisure time at his 17-room Italian villa on Lake Como. He describes
his typical day at the villa: ‘I wake up at 7.30. I read the newspapers for an hour and a half.’

Then the morning really starts. He feeds his ducks and then he goes to the gym. He goes sailing
in his boat and rides his motorbike.

After that it’s time to think about lunch — what to eat, what wine to drink. At two o’clock,
everybody comes in and they have lunch. ‘There are usually about 15 to 25 people here’, he says.

In the afternoon he often reads film scripts and phones Los Angeles. Then he goes for a swim
in his pool. He usually has a lot of friends over from the States. In the evening they have big dinner
parties and enjoy the view of the lake.

Why does George spend his summers in Italy? ‘It’s not hard for me to live there’, he says, ‘I
love riding my motorcycle in the area. | love listening to Italians, the way they speak, the way they
live —it’s great.’

Paznen 6. Holidays.

Text Las Meninas

In 1656, Diego Velazquez painted Las Meninas, one of the most famous works in the history of
Western art. Today, the painting is on display in the Prado Museum in Madrid. Thousands of people
visit the museum every day, and most of them want to see this masterpiece by Velazquez before they
leave.

If you look at the picture, the first thing you will see is five-year-old Princess Margarita. She’s

standing in the middle of a group of girls and she’s looking directly at you. The girls are wearing
expensive dresses with very wide skirts. Margarita’s dress is white and shines brightly in the light
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from a window on the right. The two girls on either side of the princess are her maids of honour,
Maria and Isabel. Maria is kneeling and offering Margarita a drink. Isabel is standing to the right of
Margarita and she’s looking in our direction.

Apart from her maids of honour, little Margarita also has two dwarfs to keep her company.
Their names are Nicolas and Maribarbola. You can see them at the front on the right. A dog is lying
in front of them and Nicolas is trying to wake it up with his foot. Behind Isabel, the maid of honour,
we can see Marcela, the woman who looks after the princess. She’s saying something to the
princess’s bodyguard. At the back of the room, through the doorway, we can see José Nieto. He looks
after the palace buildings. He’s going up the stairs, or perhaps he’s coming down, it isn’t clear. He’s
looking towards us.

Finally, on the left of the scene is the painter himself, Diego Veldzquez. He’s working on an
enormous painting, but we can’t see what it is. Is he painting the whole scene in a mirror, or is he

painting something else? We will never know.

Comprehension Check

Answer the questions.

1. What is the text about?

2. What is Diego Velazquez?

3. Where is the painting on display now?

4. What do you see first, when you look at the picture?
5. What are the girls wearing?

6. What are Maria and Isabel doing?

7. What are the dwarfs™ names?

8. What's Marcela’s job?

9. What's José Nieto doing?

10.Where's is the painter himself?

Vocabulary Practice

1. Fill in the following prepositions.

on, by, at, after, to, of, in

to look smb.
____theright

to be the middle

to be display

to look the picture
a masterpiece smb.

2. For these words find the synonyms in the text.

Example: to offer- to give

draw, picture, exhibition, go away, pygmy, costly, respect, maybe, huge, learn.

3. Match the words to complete phrases and make up your own sentences with them.

to say directly at smb.
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to to keep expensive dresses

to look smb. company
to wear after smb.
to to look something to smb.

4. Translate the sentences into English, using the words from the text.

1. DOrta kapTUHa BbICTaBJIeHA B My3ee B MOCKBe.

2. Korza Bbl 3aiiieTe B 3TOT MY3€il, IIEpBOE€, YTO Bbl YBUJIWUTE — 3TO ILIEAEBP H3BECTHOTO
XYIOKHUKA.

3. Moii npyr Bceria 3a00THTCSI O CBOUX MAJICHBKHX OpaThsX.
4. Yto oH ceitvyac nenaet? OH paboTaeT HaJl HOBOH KapTHHOM.
5. Ero ceMuieTHss1 cecTpa XOAUT B LIKOJTY.

5. Find out all the examples of Present Simple tense, Present Continuous tense, Future Simple
tense.

I'pammaTuka. Future Simple

Future Simple - mpoctoe Oyayiee Bpemst

Bpewms Future Simple ccpimaercss Ha Je#icTBHE, KOTOPOE COBEPIIUTCS B HEOMPEACICHHOM HJIH
OTIAJICHHOM Oy TyIIeM.

[Tpocroe Oymyiiee BpeMsl B aHTIIMICKOM SI3BIKE OOBIYHO MCIIOIB3YETCS C OOCTOSTEITLCTBAMH:

tomorrow — 3aBTpa
next year — B cieayromem rogy

in five years — yepe3 nsiTh Jer
in 2025 — B 2025 roay

O6pazosanue Future Simple

yTBepI[I/ITeJ'IBHLIe MPCAJIOKCHUA!

I will play We will play
You will play You will play
He / she / it will play They will play

BOHpOCI/ITCJIBHBIe MPCAJIOKCHUA!

Will | play? Will we play?
Will you play? Will you play?
Will he / she / it play? Will they play?

OTtpunarenbHble MPEIOKEHUS:
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I will not play We will not play

You will not play You will not play

He / she /it will not play | They will not play

Jliist TOro, 4ToObI MOCTaBHUTH IJIAr0JI BO BpeMeHHYIo Gopmy Future Simple, Hy»XHO KCIIOIB30BaTh €T0
HavainbHyI0 (opMy u BcriomoratenabHbid riraroa Will. B ycraoit peun will gaie Bcero cokparmaercst
1o ¢opmsl ‘11, kKoTopast MOKET HCIIOTH30BATHCS BO BCEX JTUIAX.

I will go to Paris next summer.
Cnenyrommm jetom s noeay B [lapux.

I'nmarou shall B HACTOAICEC BPEMS HCIIOJIB3YCTCA NOBOJIBHO PCAKO B KAaYCCTBC MOAAJILHOTO IJ1aroJjia B
MNpEaAJIOKCHUHN YTO-TO CACIIATh UJIK TIOMOYb:

Shall we go there?
JaBaii nmoiigem tyna?

B BOIpoCHTEILHOM MPEUIOKEHUN BCIIOMOTATEIbHBIN T1aros Will craBuTcs mepe moieaIium.
3HAYMMBIH TJIaroJ1 OCTASTCS TMOCIE MOJICKAIIETO B CBOCH HaYaIbHOU opMme:

Will we go to the beach?
Mpl no¥igeM Ha UK ?

Will your boss agree with our conditions?
Barr 6occ coritacuTces ¢ HallluMH YCJ'IOBI/IHMI/I?

B oTpunaTenbHbIX NPEAIOKEHUAX 3@ BCIOMOTaTEIbHBIM IJIar0JIOM CIIEYET OTpULATENIbHAs
yactuia Not. BMecTe oHU MOTyT OBITH COKpaleHsb! A0 (opMbl WON't:

I will not let you down.
Sl Bac He moxaBeny.
Fred won't agree to help us.
q)pez( HE COTJIaCHUTCA HaM IIOMOYb.
Vnotpebnenue Future Simple
1.K01“I[a MBI BBIpAKACM CIUHUYHBIC HeﬁCTBHH B 6YI[y1_I_IeM.
We will take a taxi. — MbI BO3bMEM TaKCH.

He will spend his vacation in China. — Ou npoBener otnyck B Kutae.

2. Korpna neiictBrue OyIeT MOBTOPSATHCS HECKOJIBKO pa3 B OYAyIIEeM.

I will go to London a few times next year. — S moceny JIOHZOH HECKOJIBKO pa3 B CIEAYIOIIEM TOY.
B 3TOM BpeMEeHH MOTYT yIOTPeOIAThCS CIIOBA, YKA3bIBAIOIINE HA JICHCTBUE B OYAyIIEM:

tomorrow (3aBtpa)
tonight (ceroanst Beuepom)
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the day after tomorrow (mocneszaBtpa)

next week (ua cienyroriei Hemene),

next year (B cieAyrooIiem roay),

in a week / in a month (uepe3 nemento / uepes mecsii)
soon (Bckope)

She will call me tonight. — Ona no3BoHuT MHE BeuepoM.

3. Future Simple ucnonp3yercs, Korja Mbl IPUHUMAEM PELUICHUE MTHOBEHHO M Cpa3y JKe ero
O3By4YMBaeM, JIpPyrMMH  CJIIOBaMM, KOIrJa  Mbl  IIPUHUMAeM  CIIOHTAaHHbIC  PELICHUA.

| will order a steak and chips, and you? — I 3akaxxy cTelik M >KapeHyI KapTOILIKy, a ThI? (s
IIPUILET B PECTOPAH, IOCMOTPEI MEHIO M BBIOPAJI CTEHK CIIOHTaHHO)

Hold on. I‘ll geta pen. — ITomoxau, s qOCTaHy pydKy. (IOABHUIACH HEOOXOJMMOCTH YTO-TO
3aImcarhb, IOATOMY 5 Cpa3y 03BYUYMII, UTO HAJIO B3SATh PYUKY)

4. Future Simple ucrnonb3yercsi, KOrJia Mbl BBICKa3bIBAEM MPEANOI0KECHUE OTHOCUTEIBHO
neicTBus B OyTylleM, TO €CTh Mbl yMaeM, II0JJ03peBaeM UM JOTra/lbIBAeMCs, YTO B OyyliemM
IIPOU30MAET KaKOe-TO IEHCTBHE.

This website will give you lots of useful information. — Ha stom caiiTe Thl HaiiielIb MHOTO
M0JIe3HOM HH(OpMAIIHH.

People won’t go to Jupiter even in 100 years. — JIroau He monetsaT Ha FOnuTep naxe yepes 100
JIeT.

B Takux npemsoKeHHSIX YacTO BCTPEYAIOTCS CIIOBA, IMOKA3BIBAIOIIUE IIPEANOI0KEHHUE,
COMHEHHE, YBEPEHHOCTh WITH HEYBEPEHHOCTE:

think (mymats)

hope (nagesThcest)

believe (cuurath, mosiarars),

wonder (MHTepecOBaThLCS)

expect (oxxuaaTh)

imagine (mpeacTaBiisTh, BOOOPaXKaTh)

be sure (ObITh yBepeHHBIM)

be certain (ObITh yBEepEeHHBIM)

be afraid (6osTscst); probably (BepositHo)

certainly (onpenesneHHo)

perhaps (Bo3MOKHO)

| am sure you will enjoy the film. — 51 yBepeH, uto GuiibMm TeOC MOHPABUTCS.
The rain won’t probably stop soon. — JIox/1b, BEpOSTHO, 3aKOHYUTCS HE CKOPO.

5. Will moxer OBITH HE TOJBKO BCIOMOTATEIbHBIM TJIATOJIOM OYIYyIEro BPEMEHH, HO |
MOJIJIbHBIM TJ1arosioM. CUTyalus B TaKUX MPEIOKCHUAXK Yallle BCEr0 OTHOCUTCS K OynyliemMy, U Ha
PYCCKHUH SI3BIK MBI TOKE Oy/IEM MTEPEBOAUTE OYIYIIUM BPEMCHEM.

C nomortsio Will MBI MOKeM TiepeiaTh HECKOJIBKO 3HAUCHUI:

Ob6emianmue.
I will come and see you before leaving. — 51 HaBery Bac nepea OTbe310M.

[Ipennoxenue.
Will you have a cup of tea? — TsI BeInbeIb Yanieuky yas?
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[Tpocr0y.
Will you help me to find an earring? | dropped it in the bathroom. — Tbr momosxers MHE HaiTH
cepexky? S ypoHusa ee B BAHHOM.

WNuorpa neicTBusi B MOJAOOHBIX MPEIIOKEHUAX MMOXO0KU Ha MPOCThIE €IMHUYHBIC JICHCTBUS B
oynymewm. [Ipemnoxenne u mpocbba 0OBIYHO MOJAIOTCS B BUC BOMPOCa.

Ob6opor to be going to MoXeT HCMOIB30BATLCS B YTBEPAWTEIbHOH, OTPHUIIATEIBHOW U
BOIIPOCUTENILHOM (hopMax BO BCEX JIMIIAX M YHCIAX B HACTOSIIEM U TpolieameM Bpemenn. [Ipu atom
rinaroi to be B o6opore MeHseTcs B COOTBETCTBHH C JIMIIOM M YHCIOM 4iCHA MHPEATIOKEHUS, C
KOTOPBIM OH COTJIacyeTCs.

IToce obopora to be going to mokeT uaru 1060i HHPUHATHB (I71Ar0JI B HAYaIbHOM (hopme).
Oo6opoTt going to B yrBepauTenbHOl Ghopme
B yrBepauTensHoii hopme npeiokenue ¢ to be going to CTpoOUTCs 1O cXeMe:

[Moanexaree to be going to WNudunuTus

He IS going to swim

e | am going to swim. — 5l cobuparoch moriaBars.

e You are going to be fine. — C T060i1 Bce Oy/eT B mopske.
e He (she, it) is going to come back. — Owu BepHeTcsl.

e We are going to work. — Mg1 cobupaemcst paboTarts.

e You are going to get rich. — BsI pa3borateere.

e They are going to regret it. — Onu 00 TOM MOKAJICIOT.

O6oport going to B otpunaTeiabpHOl Gopme

B orpunarensHoii popme nobasisiercs yacTuna NOt mepen «goingy»:

[Momnexaree ['nmaron to be not going to Nudpunntns

We are not going to leave

« | am not going to do that. — £ He coOuparock 3TOrO NIENaTh.

e You are not going to sleep tonight. — Ceromss Tl HE TOCIHIITb.

o He (she, it) is not going to be welcome here. — Emy 31ech He OyayT pajsl.
e We are not going to leave. — MpbI He cOOMpaeMCsl YXOIUTh.

e You are not going to like it. — Teb6e 3T0 HEe TOHPABUTCHI.

e They are not going to find us. — Ouu Hac He HAWIYT.

O6opoT going to B BompocuTenbHOM hopme

B BonpocutensHoi (hopme rinaron to be craBuTCs nepes moanexKariuM.

I'maroi to be [Mognexarmee Going to NupuanTHB

Are you going to win?

e Am | going to stay here? — Ocranycs 1 51 371€Ch?
e Are you going to help me? — TsI momoskenb Mue?
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e Is he (she, it) going to be here? — Ou Gyzer 31ech?

e Are we going to join them? — MbI Kk HUM PHUCOCTUHUMCS?
e Are you going to win? — BsI coOupaeTech BHIMTPATh?

e Are they going to wait? — Ouu ogoxayT?

To be going t0 B OCHOBHOM HCITOJIB3yeTCs [UIsE 0003HAUCHHUS ICHCTBUS, 3aINTAHUPOBAHHOTO HA
Onuxaiiiee Oymymiee:

I am going to drink coffee with Mary. — £ cobupatoch monuts kKode ¢ Mapu.
They are going to get married. — Onu (CKOpPO) MOKEHSTCA.
JIubGo neiicTBUsI, KOTOPOE BOT-BOT MIPOU3OMICT:

It‘s going to rain. — (BoT-BOT) mOMAET H0XKIb.
Look! He is going to fall! — Cmotpure! OH ceituac ynazner!
Ho eciu pasobparbes neranbHee, 00HAPYKATCS HEKOTOPBIE HIOAHCHI.

O6opor to be going to ucrnonp3yercs B ABYX CiIydasx:

1. Korna nelicTBue 3allaHUPOBAHO Ha OyayIiee emle 10 MOMEHTa peuu

JleiicTBHE 3aIJIaHUPOBAHO Ha Oyaylliee, NPUYEM IUIAaH BO3HUK J0 MOMeHTa peud. MHade roBopsi, s
yXKe MPUHSUT perieHne u coodmar 06 stom. K mpumMepy, st TBEpAO PEUIM, YTO 3aBTPa YBOJIOCH C
paboTHI:

I‘m going to quit my job tomorrow. — £ coOuparoch 3aBTpa YBOJIHUTHLCS C paOOTBHI.

Pon u JkeitH 1OroBOpHINCH OUTPaTh B TCHHUC BedepoM. J[KeitH TOBOpUT 00 ITOM Mojapyre:

We are going to play tennis tonight. — MsI coGupaemcst mourparh B TCHHUC BEUCPOM.
JIrocu HagyMmaia KylmuTh HOBbIC Ty(hJIHM Ha CIIEAYOIIeH Heerne:

I‘m going to buy new shoes next week. — 51 cobuparoch KymuTh HOBBIE TyIM Ha CACIyIOIIEH
HeJee.

Ecnu ke pelrieHne NMpUHATO HE 3apaHee, a B MOMEHT peud, UCroib3ytoT riaron Will. CpaBauTe 1Ba
npuMepa:

[Tpumep 1:

— We are out of coffee. — ¥V nac 3akonumics kode.

— Yes, | know. I'm going to go and buy some later. — [la, s 3Hato0, 51 moiiny Kymiro (coduparoch
MOWTHU KYIUTH) MOIMO3XKE.

3neck ucmonb3yercs oOopoT to be going to, motomy uTo nmeiictBue (Kynmuth Kode) ObuLIO
3aIUIaHMPOBAHO 3apaHee.

[Tpumep 2:

— We are out of coffee. — V nac 3axonumics kode.

— Really? I will go and buy some. — IlpaBna? 5 noiay Kyrito.

Hcnonp3yercst BcriomorartensHbli riaron Will, motTomy uTo pemieHne npuHATO B MOMEHT peyH.

2. Korna Hekue mpu3HaKy yKa3bIBaOT Ha TO, YTO JEHCTBHUE 0053aTEITLHO TPOU30UIET

FOBOpHH_II/Iﬁ Kak ObI MMpEaACKa3bIBACT CO6BITI/IG, OCHOBBIBAsACh HAa HCKUX SIBHBIX IMPU3HAKAX WUJIHW CBOCM
OIIBITEC, U COO6HIaeTZ YTO-TO BOT-BOT CIIYUYUTCA.

«ITpeackazanue» MOKET OTHOCHUTHCS K IOBOJIHO OTIaIEHHOMY BPEMEHH, HAIIPUMED:
It’s so cold! I think it is going to snow. — Tak xomoauo! S mymaro, moWaeT cHer.

Nwmeercss B BuAy, 4TO CHEr MOHAET HE 4Yepe3 CEKyHAY-ABE, a CKOPO — B HEOIPEIEICHHOM
OommxkaimeM OymaymeM. MoXeT, 3aBTpa, a MOXeT uepe3 Heaeno. Ha To 4ro cHer HempeMeHHO
IIPOU30MIET, YKa3bIBAECT MIPU3HAK (XOJI0).
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I have broken my sister’s vase. She is going to kill me! — I pa36un Ba3y cectpsl. Ona meHst yobeT!
Cectpa yObeT Hamiero reposi B OykaidimeM OyayrieM, Kak TOJbKO 3aMETHUT pa30ouTyro Bazy. Ha to
YTO ATO MPOU30MIET, YKA3bIBACT OMBIT TOBOPSAIIETO (OH OTIMYHO 3HACT HPAB CBOCH CECTPHI).

YacTo «IpecKa3anne» OTHOCHTCS K OJmkaiiimeMy OyayiieMy, Korjia 4To-To BOT-BOT IIPOU30M/IET:
Look at the dog. It‘s goint to bite you. — ITocmotpu Ha cobaky. OHa TeOsi ceiidac yKyCur.
Get back! The bomb is going to explode. — Hasax! bom6a ceiiuac B3opBercs!

JInst «apeickazaHmiiy MOXKET UCIOJIb30BaThCs U Oy/yiiee BpeMs ¢ riaroiom Will, Ho B aTom ciydae
00BIYHO PeYb UJET O MHECHHH, HE TIOAKPEIUICHHOM OYEBHHBIMU ITPU3HAKAMH UITH OIBITOM.

I think the cop will spot us. — SI nymato, Kom Hac 3aMETHUT.

DTO MHEHHE HUYEM HE MOAKPEIUICHO. A BOT 3TO HOAKPEIUICHO:

The cop has got a flashlight! He is going to spot us. — V¥ koma ¢onapux! OH Hac 3aMETHUT.

HpaRTn'{ecm/le 3aJJaHUsA.
1. Put the words in the correct order.

1 win think Brazil Cup. World the next will |

2 will don't think rain tomorrow. it |

3 adopt think Britain soon. the Euro will |

4 will don't think before Mars 2010. fly to men |

5 will you think midnight? before be home Ji

Do

6 Henman don't think next Wimbledon year. will win Tim |

8 Hurley you think Oscar? an will win Elizabeth Do

2. Complete the conversations with the correct form of will or to be going to.
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L'lt's hot in here.' 'OK, | open the window.

2 'What you're doing at Christmas?' ' Oh, we stay with my parents.’
3 'Why are you driving so fast?' 'Because we be late.'
4 'We're going to Paris for Sylvia's birthday. But it's a secret.' 'OK, | tell her.'

5 'Do you want me to give you a lift to the station?' 'No, thanks. It's OK. Dad
take me.'

3. Match the sentences.

1.We're having a party on Saturday A | hate living in the town centre

2.Kim's going to study medicine B He decided to stop this morning

C She really enjoys learning languages.
3.I'm going to look for a new flat.

4.Jo0's English is fantastic. D She's invited me to the wedding.
5.Sue's getting married in the spring. E Would you like to come?
6.Ron's going to give up smoking. F She wants to be a doctor.

Topics for Discussion. New Year

1. There is a Japanese proverb “Plan your life at New Year's eve, your day at dawn. ”
There are more proverbs about holidays.

Every day is not a holiday.
If it weren't for sorrow and bad times, every day would be Christmas.
He that is of a merry heart has a continual feast.

How do you understand them? Express your ideas. Give as many English and Russian proverbs
about holidays as you can.

2. Remember the following useful phrases.

Kak pacckaszath 0 CBOMX ILTAHAX

I’m going to stay with my uncle.

I’m planning to rent a car.

I’'m hoping to get a part-time job.

I’m thinking of going abroad this winter.

Kak BBICKa3aTh CBOE MHEHHE

| think we should take the plane.
Yes, | agree.
(Personally,) T don’t think we should go by ship.
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No, maybe not.
| think it would be better to hire a car.
I’m not sure about that.

Kak no0yxaare codeceiHMKA K BLICKA3bIBAHUAM

... yes, we often talk about that. How about you, Pedro?
... I never talk about current affairs. What about you, Yoko?

3. Make up short dialogues.

1. Two collegues at the office. It's time for a coffee break.
2. Two strangers on a train. It's stuffy.

3. Father and son. Plans for the coming weekend.

4. Two friends. Plans for the evening.

5. Two classmates. Plans for future.

4. Next weekend you are going to the country with your friend. Make up a dialogue. Think
about

means of transport (car? bus? train?)

camping equipment (tent? stove? sleeping bag? torch?)

maps and guidebooks

5. Read the text. Be ready to speak on New Year's Eve in your family.
New Year's Eve.

The Old Year is going out. These are its last few hours and very soon we shall see it out. The
streets are full of people. The shops are attracting them like magnets. Peolple all over the world buy
presents for their dearest and nearst. Grandfather Frost or Santa Claus, as he is called in English,
may be seen everywhere, as he is the symbol of the holiday. Looking at the lighted windows we can
see brilliantly decorated fir-trees, without which you can't imagine the New Year celebration.

Many young people are against celebrating the New Year indoors. They like to see the New
Year in somewhere. But many families prefer to see the New Year in at home with their friends and
relatives. Usually men and children decorate fir-trees and women cook tasty dishes and lay festive
tables.

The clock hands are creeping nearer and nearer towards midnight. Soon crowded buses and
taxes will rush from one end of the city to the other carrying people visiting one another. And the
best part of the waiting will begin. TVsets will be on in all houses. Everyone will listen to the
President, who will congratulate our nation and wish health and happiness. And then the Kremlin
chimes will bid the Old Year good bye.

6. Read the following information about English-speaking countries. Add some more facts into
each box. Choose one of the countries and speak about it.
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The USA Great Britain Ireland
Facts
Independence Day
Important (4 July), Guy Fawkes™ Night, St. Patrick’s Day
Thanksgiving Christmas, |
holidays (4™ Thursday in Shrove Tuesday
November) |
Buffalo, Robin,
puma, grey squirrel Sheep
animals grizzly bear, | o
prairie dog
Sequoia Flowers Clover
plants | L e
Baseball, Golf, Hurley (combination
leisure rugby cricket of rugby and polo)
activities | o e
Hamburger, Fish and chips, Folk dancing,
food corn soup curry pub crawling
Coke, Tea Irish whisky,
rootbeer | Guinness
drinks | o

7. Use the information given below to speak about New Year.

New Year's Day in England

The celebration of New Year's day varies according to the district. In the south of
England, the festival of Christmas, lasting 12 days from December 25th, runs on well into the New
Year. The decorations of coloured streamers and holly, put up round the walls, and of course the fir-
tree, with its candles or lights, are not packed away until January 5th. On the evening of December
31st, people gather in one another's homes, in clubs, in pubs, in restaurants, and hotels, in dance halls
and institutes, to "see the New Year in". There is usually a supper of some kind, and a cabaret, or
light entertainment. The bells chime at midnight. The people join crossed hands, and sing "Auld lang

syne"”, a song of remembrance.

On New Year's day all English schoolchildren make New Year resolutions. They make
up lists of shortcomings which they intend to correct. The children, their mothers and fathers, and
their friends laugh and have a good time when they read them “The children promise to keep them”.
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In the north, and in Scotland, particularly, the Year known as Hogmanay, is very well
kept up. The ceremonies are similar, but they have an added called "first foot". This means opening
your door to anyone who knocks it after midnight, and who will then enter the house, carrying a
piece of coal or wood, or bread. The visitor is entertained with cakes and ale.

At the Jolly parties on New Year's eve and also on Burn's night, when they commemorate
their national poet (Jan. 25th), the Scottish people enjoy eating their famous Haggis. This is a pudding,
made from the heart, liver and lungs of sheep or calf, minced suet, onions, oatmeal and seasoning, and
cooked in the animal's stomach. It is brought into the banqueting-hall or dining room to the
accompaniment of the bagpipes. Considerable quantities of good Scotch whiskey are consumed during
these celebrations.

Grammar Practice

1. Put the following sentences into negative and interrogative forms.
1. 1 am working very hard.
2. You are singing very well.
3. They are opening the door.
4. The boy is writing a latter.
5. We are listening to the teacher.

2. Use the verbs in brackets in Present Continuous and Present Simple.
1. She (to drive) the car.
2. They (to puy) milk.
3. | (to read) English.

3. Translate into English.
1. MoxxHO MHe TIONTH B KHHO? — Jla MOKHO.
2. BBl TOJDKHBI TPOYUTATH ATy KHUTY.
3. Thl MOKeUIb OTKPBITH 3TOT SIUUK. Thl CUIBHBIM.
4. 51 He yMer0 UMTaTh MO-HEMEIIKH.
5.0H JI0JIKEH XOJIUTh B LIKOJY.
6. X metH — ero INIEMSHHUKH.
7. TBOsA TETA — €€ NBOIOPOJHAS CECTPA.
8. Hamu cécTpbl — X BHYYKH.

4. Make plural form.

Parent —in — law
Ox
Advice
Knife
Chief
Potato
Shoe
Fox
Deed
Kettle
Deer
Mouse
Baby
Tomato
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Bath

Pie
Butterfly
Foot.

5. Use a necessary article.

. This is ... my room. ... room is large and clean.
. Tom is ... good boy.
. This is ... exercise — book. It’s ... a white exercise — book. ... exercise — book is on ... table.

. Minsk is ... fine city.
.Tam ... doctor.

O~ wWwNPE

(o)}

. Ask questions.

. My aunt is speaking French.
. His parents are watching TV.
. Those books are on the table.
. He can sing well.

A WN PR

\‘

. Use a pronoun instead the underlined noun.

1. My sister and | have a flat.

2. Kate, read the story to Mary and me, please.
3. Tom has no cousins.

4. John, give the book to Henry.

5. Peter, bring books to your mother.
6

7

8

9

1

. Ben is from London

. Mr. and Mrs. Brown aren’t from Scotland
. Brenda is a teacher

. My sister and | are twins

0. Tatiana and her sister live in Moscow

8. Use a pronoun.

1. What’s ... name? — Jim Sanders

2. What are ... names? — Jack and Tom

3. What’s ... name? — My name is Mary

4. What are your names?- ... names are Dick and John

9. Choose a pronoun.

1. Mark is (their/ theirs) cousin

2. Thisis (our/ours) car. It is (our/ours)

3. These books are (her/ hers)

4. You can’t take this book. It is not (your/yours)
5. This dog is (my/mine)

10. Use It, them, her, him

1. Your hands are dirty. Wash ... , please

2. Emmais cleaning the car. Help ... , please

68



3. My little brother is hungry. Give ... something
4. | have got a bike and I can ride it.

11. Use a reflexive pronoun.

He always makes dinner ...
Theycandoit...

Let me introduce ...

Helen! Do this exercise ...
Children! Dress ...

agsrwONE

12. Find and correct the mistakes.
therty, siks, tu, eigt, tventy, sevente, nineth, ileventh, four hundredth eightyth oneth.
13. Complete the table.

One three — five
One frog — six__
One bird —nine__
One doll- two___
One man —three__
One mouse —two___
One woman- four__
One sheep-ten__
One policeman —nine__
One dress — three
One fox-nine__
One watch —two__
One lady — four__
One lag — three__
One wolf-two__
One knife —five__

14. Choose a correct variant.

1. Tom a good boy
ayam b)is c)are

2. Jack and Jill ... my friend
ayam b)is c)are

3. 1 ... fond of music
aam b)is c)are

4. Where ... the boys?
ayam b)is c)are

5. What ... you looking for?
ayam b)is c)are

6. Most students ... present today.
ayam b)is c)are

7. The test ... not difficult ... it?
ayam b)is c)are

15. Put the necessary form of the verb "to be".
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There ... an apple on the plate.

a) is; b) are; C) were.
There ... bananas in the box.
a)ywas; b)are; C) is.
There ... some butter on the plate.
a) is; b) are; C) were.
There ... some flour in the box.

a) are; b) is; C) were.
There ... five carrots on the table.
aywas;, b)are; c)is.
There ... some oil in the bottle.
a)were; b)is; C) are.
There ... a cat on the chair.

a) were; b)are; c)is.
There ... much water in the glass.
a) are; b) is; C) were.

16. Choose the correct variant

1) MaMuH 30HTHK
a) mothers umbrella
b)mother’s umbrella
¢) mothers umbrella
2) KHUTH pOAUTENIEH
a) parent’s books
b) parents books
c) parents” books
3) s1670K0 CecTphl
a) sister’s apple
b) sisters™ apple
C) sisters apple
4) koHypa cobak
a) dogs house
b) dogs™ house
c) dog’s house
5) dboroanmapar chiHa
a) sons” camera
b) sons camera
C) son’s camera
6) kacceTsl OpaTbeB
a) brothers’ cassettes
b) brother’s cassettes
c) brothers cassettes.

17. Put the apostrophe in the correct place.

Where is Kates coat?

The pupils exams start next week.
This is my farthers bag.

Jeffs new bike is really good.

The childrens room looks cosy.

Joans grandmother is a famous writer.
They are Roberts children.
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18. Translate into English.

HazBanwne kHury;
UTPYLIKA MOUX JIETEH;
CHaJIbHs HaIlIEH CECTPHI;
JIOM TBOETO OparTa,
X000 MO€Hi JKEHBI;
MamuHa Musuiepos;
30HT OTIIA.

19. Choose the correct form of the verb "to he".

1) You...7.

2) Mary and Nelly ... friends.
3) She... out.

4) 1t...1is 5 o'clock now.

5) The car ... red.

6) How ... you?

7) What country ... she from?
8) We... well.

9) She ... at home.

10) It ... arainy day.

20. Give answers. (positive and negative)

1) Is she happy?

2) Is he sleepy?

3) Are you married?
4) 1s Tim sick?

5) Are they out?

6) Is Ann well?

7) Am I right?

8) Are they busy?
9) Isitcold today?
10) Am | good?

21. Complete the sentences.

1) The keys are in the ... . (pocket/ my suit)
2) Open the ... . (bathroom/ window)

3) Heisinthe ... . ( hotel/ room)

4) Sheis ... . (mother/ my friend)

5) Close the ... . (door/kitchen)

22. Complete the sentences using possessive case.

1) My aunt is my ... sister.

2) My cousin Jane is my ... daughter.

3) My mother has a sister. Her son is my ... nephew.
4) My ... parents are my grandparents.

5) My ... children are my grandchildren.
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23. Write the questions. Use the words given.

A What / do? 1 ?

B I’m a student.

A Oh really. What / study? 2 ?
B English.

C you / go out / last night? 3 ?
D Yeah — | went to the cinema.

E I’'m going on holiday next week.

F Really? Where / go?

4 ?
E To Zakopane, in Poland.

G I like your watch. Be / new? 5 ?
H I bought it yesterday.

24. Underline the correct verb form.

1 He lives in Barcelona but he stays / is staying with us for a week.

2 My car’s at the garage so I get / am getting the bus to work at the moment.

3 She usually sits / is sitting at the front of the class because her eyesight is not very good.
4 They’re on holiday. I think they travel / are travelling around Canada.

5 My mum doesn’t like driving so my dad always drives / is driving the car.

25. Complete the sentences. Use the present simple or the present continuous.

1 He (not want) to study languages at university.

2 They (visit) China for a month.

3 It often (rain) in England in spring.

41 (play) tennis with Martin tomorrow.

5 My mother (make) bread every morning.

6 Where (you / meet) your friends tonight?

7 I normally (work) on Mondays, but I (stay) at home today.
8 (your sister / go) to the cinema every Saturday?

26. Complete the telephone conversation. Use the present simple or the present continuous.

Martha Hi Tim. Are you having a good weekend?

Tim No, not really. I (1 tidy) my room at the moment.

Martha I (2 not believe) you! You never (3 do) any
housework.

Tim I (4 know) , but Adam (5 stay) at our house
tonight and he usually
(6 sleep) on my floor.
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Martha Who’s Adam? I (7 not remember) him.

Tim My cousin, Adam. He (8 study) medicine at university at the
moment.

Martha Oh, that Adam! Mmm! What (9 you / do) with him

tonight?

Tim There (10 be) football on TV, so we (11 not go)
out.

Martha Really?

Tim Yes, but don’t forget. You (12 hate) football!

27. Expand the questions. Use the present simple or the present continuous. Then write answers.

[

What / you / do / next weekend?

2 How often/you/ go/ to the cinema?

3 What time / you / usually / get up?

4  What/ you / wear / today?

5 You/ like / surfing / the Internet?

6 How much/ English / you / understand?

28. Choose the correct alternative.

Hi Paul!

How are you? A lot has happened since I last wrote. The good news is that I’ve passed all my
exams, and (1 I’ll start / I'm starting) university in September. (2 I'm going to study / I'll study)
French and Portuguese at Middlesex University in London, so (3 7'll be able to / I'm being able to)
work abroad afterwards.

I’ve also got a new boyfriend called Matthew. He’s a year older than me and he’s really nice.
Next week (4 we’ll go / we 're going) to a Madonna concert in Manchester. Matthew queued for six
hours for the tickets!

Unfortunately (5 I'm not seeing / I won 't see) Matthew very often after | start university. (6 1°//
probably find / I'm probably finding) a flat in London, and (7 kel definitely stay / he’s definitely
going to stay) in Manchester. But (8 we re seeing / we'll see) each other at weekends.

(9 Are you coming / Will you come) and visit me in London? | hope so.

Love,
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Clare

29. Complete the sentences. Use will, going to or the present continuous.

1 What (you / do) at the weekend?

2 Is it true that Janet (be) a vet when she grows up?

3 Don’t worry. I (do) the shopping if you’re really tired.

4 (you / eat) that biscuit or can I have it?

5 Sue (play) tennis with Phil tonight.

6 They’ve decided that they (buy) a new car.

7 We don’t think they (win) the next election unless they improve social
policies.

8 Be careful! That bag is full of books. It looks like it (break) !

30. Complete the sentences.

1. Those clouds are very black, aren’t they? I think it ... ( to rain).

2. Why are you filling this bucket with water? — I ... ( wash) the car.

3. I’ve decided to re-paint this room. — What colour ... ( you / to paint) it?

4. John ... (to travel) to England tomorrow.

5. It ( to be) very cold now. ... you ( to think) it ... ( to freeze)?

6. Look, a dog ... ( to run) after the boy. It ... ( to want) to bite him.

7. What you ... ( to read) when you are on holiday? — I ... ( to read) detective stories. Now I
... (to read) ‘The Shut Door’ by Ivor Lock.

8.1... (to see) that you ... ( to wear) your best clothes. ... you ... ( to go) to the party? — No, |
... (to go) to the wedding.

And who is the unhappy man who ... ( to throw) away his freedom? You must tell him I .. (to
feel) sorry for him. — He .. (to speak) to you now.

9. Joan ... (to swim) very well but she ... ( not to dive).

10. What music you ... ( to play) next? — Sheila ... ( to sing) a song by Schubert; she ... (to
sing) it very well.

11.... you ... (to understand) the present tense now? — I ... ( to do) an exercise on it at this
moment and I ...( to think) thatI ... ( to know) how to use it now.

12. The ceiling in this room doesn’t look very safe. It looks as if it ... ( to fall) down.

13. Where ... you... (to go)? ... you ( to go) shopping? — Yes, I ... ( to buy) something for
dinner.

14. We ... (to have) a party next Sunday. Would you like to come?

15. Nick, is it true that you ... ( to get) married next week?

16. Ann, we... ( to go) to the country on Saturday. ... you ... ( to come) with us?

17. When ... your brother ... (to leave)?

18.1... ( not/ to go) away for my holidays next week because I haven’t got enough money.

19. What ... you ... ( to do) tomorrow evening?

20. There’s a film on television this evening. ... you ... ( to watch) it?
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Vocabulary Practice
My future profession is an engineer

Russian equivalents

1.accuracy
2.angle

3.arch
4.architect
5.assembly
6.beam
7.brainstorm
8.bridge
9.buckle
10.cement
11.circuit
12.collaborate
13.column
14.combustion
15.component
16.composite
17.compression
18.computer science
19.concrete
20.conductor
21.configuration
22.constraint
23.construction
24.control
25.criterion
26.current
27.cylinder
28.dam

29.data
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30.define
31.deform
32.delimit
33.design
34.designer
35.digital
36.dimension
37.dome
38.efficiency
39.efficient
40.elasticity
41 .electricity
42 .electronic
43.energy
44.engine
45.engineering
46.experiment
47 fatigue
48.force
49.fossil fuel
50.friction
51.fuel
52.fulcrum
53.gear
54.heat
55.hydraulics
56.impact
57.inclined plane
58.inelastic
59.interpretation
60.joint
61.lever
62.load
63.machine
64.machinery
65.magnitude
66.material
67.mechanics
68.mechanism
69.model
70.modeling
71.momentum
72.motion
73.0pen-ended
74.0ptimize
75.patent
76.perimeter
77.plastic
78.plate
79.pollution
80.power
81.precision
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82.pressure
83.probability
84.problem
85.proposal
86.propulsion
87.pulley
88.pump
89.purpose
90.qualitative
91.quantitative
92.raw material
93.recycling
94.reproducible
95.resistance
96.rigid
97.robot
98.simple machine
99.simulation
100.sketch
101.software
102.solar energy
103.solution
104.speed
105.stable
106.steel

107 stiff
108.strain
109.stress
110.strong
111.structure
112.sustainable
113.switch
114.system
115.technology
116.tension
117.toughness
118.tower
119.tradeoff
120.trial
121.unstable
122.valve
123.variable
124 .velocity
125.viable
126.voltage
127.volume
128.watt
129.wedge
130.wheel and axle
131.work
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1. Match the words with the definitions. Make up your own sentences to illustrate their
meanings.

accuracy someone who creates plans to be used in making
something

assembly the quality of being near to the true value

angle try to solve a problem by thinking intensely about it

beam the space between two lines or planes that intersect

arch the act of constructing something, as a piece of
machinery

brainstorm a curved masonry construction for spanning an opening

architect a long thick piece of material used in construction

2. Give the Russian equivalent of the words. Make up your own sentences to illustrate their
meanings.

Words Russian equivalents Your own sentences

bridge
buckle
cement
circuit
collaborate
column
combustion
component
composite
compression
computer science
concrete
conductor
configuration
constraint
construction
control
criterion
current
cylinder

3. Write words according to the definitions. Make up your own sentences to illustrate their
meanings.

the act of conducting a controlled test or investigation
a collection of facts from which conclusions may be drawn
someone who creates plans to be used in making something
of a circuit or device that represents magnitudes in numbers
the magnitude of something in a particular direction
a physical phenomenon that can produce light, heat and power
concerned with principles governing behavior of electrons
any source of usable power
motor that converts energy into work or motion
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4. Make up your own dialogues using the Topic Vocabulary.
Resistance means "refusal to comply with or accept something."

An individual person can put up resistance against something she disagrees with or doesn't
want to participate in. On a larger scale, groups of people and even whole countries can display
resistance, like when the British put up resistance against Napoleon. Another meaning of resistance is
"the ability not to be affected by,"” like a resistance to getting colds, which you can imagine as your
immune system putting up a fierce resistance against invading germs.

Hydraulics is the science of the way fluids move. It's the branch of physics and engineering that
focuses on the mechanics of liquids. If you want to be a civil engineer, you should probably learn
about hydraulics.

If you decide to study hydraulics, you'll learn about how fluids like water and oil are used in
mechanical tasks. You might read up on hydraulic jacks, which can lift cars using oil that's forced
into a cylinder using a kind of pump; or hydraulic fracturing, also known as "fracking," which uses a
liquid under pressure to fracture rock and extract oil or gas. Hydraulics comes from the Greek
hydraulikos, or "water organ,” an ancient musical instrument.

Voltage is a measure of electrical energy. If you've got a high-voltage personality, people may
use another electrical metaphor and describe you as "a live wire."

Someone calculates voltage by determining the difference in electrical charge between two
points in a circuit. When you travel, you'll want to make sure you bring along adapters to plug into
the various sorts of electrical outlets you'll encounter around the world. Your chargers and all your
electrical gear should have dual voltage capability, so they can work on electrical currents of 100
volts to 240 volts.

A source of energy that comes from ancient, decomposed organisms is a fossil fuel. Natural gas
and coal are both examples of fossil fuels.

Today's fossil fuels began forming millions of years ago, before dinosaurs lived on the earth.
Over time, these plants and other organisms died, decomposed, and sank to the bottom of the ocean.
Over time, heat and pressure eventually turned them into coal, oil, and gas. While the world depends
on fossil fuels to power vehicles and produce electricity, they are ultimately very hard on the planet,
creating enormous amounts of carbon dioxide.

The noun strain is a stretch, effort, or exertion. You can strain your ankle, or your little brother
can strain your patience.

This word has many, many meanings. Athletes strain their knees, which strains the emotions of
their fans. Usually, you have to strain a little to accomplish anything, like getting an A in math. A
strain may also be a line, like a line of ancestry, of thought, or a melodic line in music. Maybe you
have to strain to hear the quiet flute in an orchestra. Another meaning is to pass something through a
filter, like tea leaves.

A dimension is the measurement of something in physical space. You might give the painters
every dimension of the rooms you want painted, including depth, height, and width.

In addition to physical objects, dimension can describe something less tangible, such as the
magnitude or extent of something. You might be shocked by the dimension of damage from the
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explosion down the street. Dimension can also be a feature of something, such as an experience,
situation, flavor, or thing. Painting your bedroom purple will add a mystical dimension to your
dwelling, especially if you add unicorn accents.

A valve is a device that controls the flow of a liquid or gas. Before you fix the broken sink in
your bathroom, you should turn the valve that shuts off the water.

The simplest type of valve has a hinged flap allowing liquid to flow one direction, but blocking
it from going the other way. This is called a "check valve." Anatomical valves — systems in your
body that allow a flow of fluid, like the aortic valve near your heart — are structured very much the
same way. The shells of mollusks like oysters and clams are also called valves. The word's earliest
meaning was "one half of a folding door."

5. Why should I study engineering?

Engineering is important. It is also challenging and exciting. Engineers use models provided by
science combined with innovative thinking to solve problems and create new designs that benefit
humanity.

Albert Einstein said “Scientists investigate that which already is; Engineers create that which
has never been . It is “Science ” to describe electromagnetic radiation, but it is “Engineering ™ to
build a radio or TV. Many of the so-called “wonders of modern Science ” are really wonders of
modern Engineering. For example, it involves engineering to:

protect the world’s natural resources and enable them to be used more efficiently
invent new types of diagnostic medical scanners

design and build safer, faster, quieter, more fuel-efficient aircraft

create smaller smartphones that are easier to use

synthesise biologically compatible materials for artificial limbs

Many people are educated in engineering skills and use them in their jobs, but few are actually
called “engineers ”. The vital importance of engineering is thus sometimes difficult to see.

A career in engineering is interesting and fun. It involves a lifetime of continuous learning to
adapt to changes in society and the natural world. It often involves working in multi-disciplinary,
multi-cultural, multi-site teams. It is a very worthwhile profession, and the results, when you succeed,
can be incredibly satisfying.

6. You should read any relevant materials which you find interesting. Here are some online
resources you may like to use to test your knowledge:

Isaac Physics: this website contains lots of maths and physics problem solving questions.

British Physics Olympiad: this website contains lots of past papers and solutions of problem
solving type questions.

Next time: this website contains some quite fun questions designed to make you think about
physical concepts.

| want to study Engineering: this website is just as useful for all applicants not just those
applying to engineering.

Brilliant.org: this website has some resources to test your mathematical and physics
knowledge.

7.
What does an engineer do?
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Engineers

- design,

- evaluate,

- develop,

- test,

- modify,

-install,

-inspect and

-maintain a wide variety of products and systems.
They also

- recommend and

-specify materials and processes,

-supervise manufacturing and construction,
-conduct failure analysis,

- provide consulting services and

- teach engineering courses in colleges and universities.

The field of engineering is divided into a large number of specialty areas:

Mechanical engineering involves design, manufacturing, inspection and maintenance of
machinery, equipment and components as well as control systems and instruments for monitoring
their status and performance. This includes vehicles, construction and farm machinery, industrial
installations and a wide variety of tools and devices.

Electrical engineering involves design, testing, manufacturing, construction, control,
monitoring and inspection of electrical and electronic devices, machinery and systems. These
systems vary in scale from microscopic circuits to national power generation and transmission
systems.

Civil engineering involves design, construction, maintenance and inspection of large
infrastructure projects such as highways, railroads, bridges, tunnels, dams and airports.

Aerospace engineering involves design, manufacturing and testing of aircraft and spacecraft as
well as parts and components such as airframes, power plants, control and guidance systems,
electrical and electronic systems, and communication and navigation systems.

Nuclear engineering involves design, manufacturing, construction, operation and testing of
equipment, systems and processes involving the production, control and detection of nuclear
radiation. These systems include particle accelerators and nuclear reactors for electric power plants
and ships, radioisotope production and research. Nuclear engineering also includes monitoring and
protecting humans from the potentially harmful effects of radiation.

Structural engineering involves design, construction and inspection of load-bearing structures
such large commercial buildings, bridges and industrial infrastructure.

Biomedical engineering is the practice of designing systems, equipment and devices for use in
the practice of medicine. It also involves working closely with medical practitioners, including
doctors, nurses, technicians, therapists and researchers, in order to determine, understand and meet
their requirements for systems, equipment and devices.
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Chemical engineering is the practice of designing equipment, systems and processes for
refining raw materials and for mixing, compounding and processing chemicals to make valuable
products.

Computer engineering is the practice of designing computer hardware components, computer
systems, networks and computer software.

Industrial engineering is the practice of designing and optimizing facilities, equipment, systems
and processes for manufacturing, material processing, and any number of other work environments.

Environmental engineering is the practice of preventing, reducing and eliminating sources of
pollution that affect air, water and land. It also involves detecting and measuring pollution levels,
determining sources of pollution, cleaning up and rehabilitating polluted sites and ensuring
compliance with local, state and federal regulations.

Chemical engineer Norma Alcantar uses the prickly pear cactus in her work to create an
inexpensive, sustainable way to purify drinking water. (Image credit: Norma A. Alcantar,
Department of Chemical and Biomedical Engineering, University of South Florida)

There is often considerable overlap among the different specialties. For this reason, engineers
need to have a general understanding of several areas of engineering besides their specialty. For
example, a civil engineer needs to understand concepts of structural engineering, an aerospace
engineer needs to apply principles of mechanical engineering, and nuclear engineers need a working
knowledge of electrical engineering.

Particularly, engineers require in-depth knowledge of mathematics, physics and computer
applications such as simulations and computer-aided design. This is why most college programs
include basic engineering courses in a wide range of topics before students choose to specialize in a
particular area.

Engineering jobs & salaries

Many employers require engineers to obtain state certification as Professional Engineers.
Additionally, many engineers belong to the American Society of Professional Engineers and other
engineering societies for their areas of specialization.

The U.S. Bureau of Labor Statistics (BLS) has information on various specialized fields of
engineering, including educational requirements, job descriptions, work environments and job
outlooks. Another source of information on job descriptions, educational requirements and required
skills and knowledge for different areas of engineering can be found at MyMajors.com.

Engineers work in many different settings, according to the BLS, including research
laboratories, factories, construction sites, nuclear power plants, offshore oil rigs and even on the
International Space Station. Additionally, many engineers work in businesses related to their areas of
specialization; for example, an HVAC (heating, ventilation and air conditioning) engineer might own
a heating and air conditioning company, and a structural engineer might own a construction
company.

Most engineering jobs require at least a bachelor's degree in engineering. State certification as a
Professional Engineer, which requires passing a rigorous and comprehensive test, is also required by
many employers and to work as a consultant. Senior engineering positions and professorships
generally require a master's degree or a doctorate.
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Employment of engineers is projected to grow from 4 to 27 percent between now and 2022,
depending on the field of specialization, according to the BLS. According to Salary.com, a newly
graduated engineer with a bachelor's degree can expect to earn from $50,817 to $78,487 per year; a
mid-level engineer with a master's degree and five to 10 years of experience can earn $68,628 to
$114,426; and a senior engineer with a master's degree or doctorate and more than 15 years of
experience can earn $91,520 to $156,895. Many experienced engineers are promoted to management
positions or start their own consulting businesses where they can earn even more. Additionally, some
engineers go on to law school to become patent attorneys, where they can earn upward of $250,000
per year.

Engineering has matured and expanded over the centuries along with our knowledge and
understanding of science, mathematics and the laws of physics and their applications. Today,
engineers apply both well-established scientific principles and cutting-edge innovations in order to
design, build, improve, operate and maintain complex devices, structures, systems and processes.

It was engineering that brought us out of the caves; it was engineering that took us to the moon;
and if we ever make it to the stars, it will be engineering that takes us there. As our knowledge
continues to advance, engineers will have new opportunities to find practical uses for scientific
discoveries.

As the novelist James A. Michener aptly put it in his novel "Space” (Fawcett, 1983), "Scientists
dream about doing great things. Engineers do them."

Writing Practice

B nenoBom u OM3HEC HANPABJICHUU aHTJIMHCKOTO SI3bIKA CYIIECTBYET 2 THIIA PE3FOME, O KOTOPBIX BaM
HEOOXOIMMO 3HATh:

Resume — »oTro HeOombplIMe CcBEIEHUS O BameM oOOpa3oBaHHM, OMNBITE pPAaOOTHI U
poeCCHOHATBHBIX HABBIKAX, a TAK)KE YMEHUSIX.

CV (Curriculum Vitae) — 6oee monHas crpaBka, BKJIOYAOIIAs MOIPOOHYI0 HH(POPMAITHIO O
BalieM 0O0Opa30BaHUH, ONBITE pabOThl W TMPO(PECCHOHANBHBIX HAaBBIKAX, a TaKXKe YMCHHUSX,
cojiepKaIasi CBEJICHUS O HArpaiax v JOCTHKCHHUSX.
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BO3MOXHO Bbl YPY MAPKETHHIA W NIeTKO paboTaere ¢ pasHbIMM.

R % Y A
Vﬁm‘h YTO BbI BRAKYUAN | § wpudramu, HO oTaaiiTe npeAnoyTeHye cranpapTHomy. Bonbwinkctso | § Muwure o uétko
CBOE Um#A, Homep TenepoHa, paboroaateneii npeAnouHTaoT Tlmes New Roman, Garamond, Arial, NOCTABNEHHBIX Ue/AX. OHYU
3N1eKTPOHHYIO MONTY U Verdana wm Calibri. RONKHBI BbITL KPATKM M CTPOTO
AOMALIHUA aapec, YT06bI no reme. KOHUEHTpUpYyMTeCh
paboroparenu mornu 6e3 Ha HaBbIKaX, KOTOPbIe MOTyT
nposnencumu CBA3aTLCA. PHONE: (XXX) XXX XXXN | EMAIL] XXXX BbITb NONE3HLI U ’
ADDRESS: XXXX - lwmnw KOTOPLIMM
& . i h wen 23 d Ll &l .
TIYHKT O CHAbHo CTopoHax e s
AOMKEH 'Mmm;(e makers, Currently seeking 3 Sales postion which will effectively utikse all acquired 1ills and sbiities,
KNIOUEBbIE C/I0BA, OTHOCAUMECR| ~ *1one* v el e emperince s i .
K Gbepam Baiel AeATenbHOCTH 310 pacumpenHan bepcHn saumx
¥ TpeBoBanmam K pabore, Ha o Sates Techiques o Termory Development o Susiaess/Revenue Growth KBanuMKaumit M CnocobHOCTeH.
i . Ran . * Outside) ki ) e
KOTOPYIO 8bl HAUGNEHbI. J b m : ::“:m“m« . MMSU:;‘“ Onuwure ece BAWM HABBIKK U
o imployee Trainieg * Product Knowledge * Team Leadership AOCTHHKEHUA TAKUM ospm,
Pasaen «Onbir paoreis R 3700 paGoTonarens
AONKEH COALPHKATH KPATKOE s luumpmncn 8 8ac.
onuanne a_a_wicx obazaHHoCTe! 7 Faciitating territorial development theough dhent Jcquittion, Increasing groduct volume, and by
¥ IOCTHIKEHUIA B TOW MM MHOM Griving sales theough consistent 109ow vp ctivities.
T J R ¥ Cultivating and nurturing relationshions with Business leaders while traveling 10 off site locatices.
. v o product specif Including features, advantages, and peofitability. Pasnen ‘osm”n““:-e)
n e oos  obeatie. kg " qies BKAIONALT HA3BAHMA
z 5 % v Mmmmmmmtmmwxmsmmwm:wmm y""upcmﬂlmmﬁ,
ﬂpoupm B KaKom “pm 8bl v Ceviewing PRL, settieg poals, and forecaiting taled performance. MH B, @ TaKWe
COXpaHunK cBoé pesiome. OH YroS:
W_ Ha3BaHue CNeunanbHoOCTH,
PaCcnPOCTPAHEHHBIM, MHAYE Company Name, Gay, ST P KOTOPYIO Bbl NOAYYMAN.
L o T Ny 2obThie Muwure no cywecray v He
pabotoaatens ero He CMOXe Wesponuioaies and achievemets §0 here.. '326yAbTe O NOYBTHBIX
OTHPLITE M NPONYCTHT. TaKke He rPaMOTax ¥ 0cobbix
NPUAYMbIBAITE CIOKHBIX AOCTWHEHHAX.
HA3B3HWIA B TEME NUCLMA. .

College - Degree

B Hareit ctpane OHHM UCIOJB3YIOTCSI KAK CHHOHUMBI ISl OTIPE/ICITICHUS IOHSTHUS «PE3FOMe Ha
AHTJIMHACKOM sI3bIKE». B mociieiHee BpeMsi TpaHKiia MKy STHMH TOHSTHSIMH COBCEM Pa3MbLIach, U
tepmuHbl CV 1 resume MOKHO paciieHHBaTh Kak WICHTHYHBIE.

3aronosok (Header)

BmecTo 3arojioBka yaiie BCEro IMHIINYT UMs COMCKATENsl - TO MMOMOTaeT COKPAaTHTh 00beM
pe3tome. XoTs MOKHO U Harrcath Resume wmm CV .

JInunas unopmarus (Personal information)

OOs3aTenbHO BKJIIOUMTE OSTH IYHKTHI C JMYHOM wHGpopmammend o cebe B pe3romMe Ha
aHTJIUICKOM:

Nwmst (Name) - eciti HCIIONTB30BAII CBOE MMSI B 3ar0JIOBKE, TO HE MOBTOPSIATECH

Jata poxnaenus (Date of birth) - wasBanme wmecsima ny4me Hamucath OykBamMH, T.K. B
HEKOTOPBIX CTPaHaxX MPUHST APYroi GopMar HAIHCAHUS TAThI.

Anpec (Address) - agpec 00bIYHO MUIIETCS B TAKOM TOPSIKE: HOMEpP JOMa U Ha3BaHHE YIHUIIBI,
HOMEp KBapTHPBI, TOPO/I, TIOYTOBBIN HHIIEKC, CTPaHa.

Moobusbabiii Tenedon (Mobile) - o6s3arenbHo yka3biBaiiTe B MEXIyHAPOIHOM (opMaTe, T.K.
Bam MoryT 3BOHHUTH U3 IPYTrOi CTPAHBI.

On. agpec (E-mail) - He 3a0yapTe MpoOBEpUTH €r0 HECKOJIBKO pa3, WHAYe CIEIHATHCT 10
TPYIOYCTPOMCTBY HE CMOXET C BAMH CBA3ATHCSL.

MoOXHO TakKe BKIIOUHTh CBEICHHS O cemeiiHoM monoxenun (Marital
HarroHansHocTh (Nationality) , HO 3TH TyHKTBI HE 00S3aTCIBHBI,
OLICHUBATH MPEK/e Bcero Baiu mpodeccnoHanbHbIe HABBIKH.

status) ,
T.K. paboTomarens IOJIKEH

[Tpumep Ha aHTIIMHCKOM KaK HamucatTh o cede
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AHKeTHbIE JTAHHBIE (c IIpumep oTBETOB

MIePEBOIOM)

Name/Uwms Viktor Ivanov/Bukrop NBanos

Address/Anpec 38  Arbat  Street, Moscow, 225230, Russia/

yi. Ap6ar 38, Mockga, 225230, Poccust

Phone number/Homep tenedona

home/momamamit; +7-XXX-XXX-XXXX
mobile/MoOMmIBHEI: +7-XXX-XXX-XXXX

Marital status/CemeliHoe

ITOJIOXKCHHC

Single/He >xenat

Date of birth//lata poxxaenus

29th July 1991/29 urons 1991 roga

Nationality/HanmmoHanbHOCTH

Russian/pycckuii

Email/2nexTponnslii aapec

your.name@gmail.com

ens (Objective)

B sTom ITYHKTC HYXXHO YKa3aTb IOJIKHOCTb, Ha KOTOPYIO Br1 MMpETCHAYCTC. Eciu 3Haere kon

BaKaHCHHU, 0053aTeNIbHO ero HAITUIINTE.

[Ipumeps! yka3aHus Leael NOJy4eHHs] TOJKHOCTH Ha aHTJIMHCKOM

IIpuMep Ha aHTTTUHCKOM SI3BIKE

ITepeBon

I want to obtain a position as an accountant in

your company.

Bamei pupme.

S xoten OBl MOTYYUTH TOJKHOCTh OyXrajirepa B

Sales manager.

Menemxep Mo npojaxam.

Kparkas cnpaska (Profile)

Kpatko pacckaxute, kto Bbl, kakoBbl Baiii HaBbIkH ¥ 4TO BBl 0KH1aeTe OT JOJKHOCTH.
[TonpoOyiiTe ¢ TOMOIIBIO HECKOJbKUX CTPOK TMPHUBICYh BHHUMAHHUE MOTCHIIMAIBLHOTO
paboTonaTens, yka3aB HMMEHHO Te¢ Bamm HaBbIKH, KOTOpble HamOojiee HEOOXOIWMBI Ha ITOU

JOJIDKHOCTH.

Ho O6paTI/ITe BHUMAaHHUEC, YTO O MOTHBALUMHU HYXHO pacCCKa3blBaTb B COIIPOBOAUTCIILHOM

nucbme.( Cover letter )

[Ipumepsl Kak MpHUBJICYsL BHUMAHHUE K CBOCH KaHIUIATYpE HA AaHTJIUHCKOM
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IIpuMmep Ha aHTTTUHCKOM SI3BIKE

ITepeBon

Qualified secretary seeking to leverage
skills in personnel management and
recruitment in an entry-level human
resources position.

KBanudunupoBaHHBIH CEKpeTaphb, YKETAIIINH
UCIIOJIB30BaTh CBOE YMEHUE HaOUpaTh MEpCOHANT U
PYKOBOAWTH UM Ha HauyaJbHOW MO3ULKU B KaJIpPOBOM
oTHeNe.

Oopasoanue (Education)

Vka3piBaiiTe cBeneHUss 00 O00pa3oBaHMM, HAuyuHAs C I[OCIEIHEro MecTa IOIy4eHUs
o0pa3zoBaHMs B 00PaTHOM XPOHOJOTHUYECKOM mopsiake. O0a3aTenbHO yKaKUTE TEPHOIbl 00yUeHHs B
KOJIJIeKaxX, YHUBEPCUTETaX, AaThl HOJYYEHUS AUIIOMOB, YUEHBIX CTETIEHEH.

YTIOMSHUTE CEMHHAPHI, TPEHWHTH, KYpChl IMOBBIIICHUS KBaTH(UKALWU , €CIIM OHU HMEIOT

OTHOIIIEHHUE K K€IaeMOM JOJKHOCTH.

HpI/IMepH KaK I'paMOTHO yYKa3aTb MECTO 06paSOBaHI/I$[Z

[IpuMep Ha aHTTIUIICKOM SI3BIKE

IlepeBon

Moscow State University of Instrument
Engineering and Computer  Science,
department of Computer Science and
computer facilities, PhD in Computer
science (2006—2009)

MOCKOBCKUH  TOCYIapCTBEHHBIH  YHUBEPCUTET
npuOOpPOCTpOCHUST W WHPOPMATUKHU, (AKYIbTET
9KOHOMHKH, JOKTOp HAayK [0 HaIpaBJICHUIO
«KommerotepHbie Haykn» (2006—2009)

2001—2006 Moscow State University of
Instrument Engineering and Computer
Science, Master’s Degree in Computer
science

2001—2006  MocCKOBCKMI  rocynapcTBEHHBIH
YHHUBEPCUTET MPUOOPOCTPOEHUSI 1 UHPOPMATUKH,
Crenenb MarucTpa o HampaBJICHUIO
«Hdopmatuka»

Spring School Colledge, Moscow (1995-
2001)

Komnemx "Crpun Ckyn", Mocksa (1995-2001)

Omnsit padotsl (Work experience)

Vkaxure NEpUOAbI pa6OTBI, JOJIXKHOCTD,

Ha3BaHHEC KoMmnanwy . Onummre Bally poOJib Ha

3aHUMaeMOu AOJDKHOCTH OAHUM MPEAIIOKCHHUEM: BBIJCIUTC HWCIIOJIbB3YEMBIC H BI)Ipa6OTaHHBIe
HaBBIKM, Balllyd 3ajdayu, 00513aHHOCTU U PE3YIbTAThI (HOCTapaﬁTCCB HCIIOJB30BaTh MOOOJIbIIE

KOHKpETHKHU U 1udp).

[Ipumeps! kak HanucaTh 00 OMbITE PabOTHI HA AHTIIMHCKOM
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Ha3zBanue KOMIIAHWH, [Tpumep

JOJIDKHOCTB

Company Name 1, 2012- Preparing business plans
present Planning investment activities and budget
Moscow, Russia Analyzing data sets collected through all departments
Financial analyst Preparing financial forecasts

Preparing reports for the board of management

Company Name 2, 2007-2011 Providing main office with office supplies
Krasnodar, Russia Analyzing large data sets collected through all departments
Assistant manager Preparing financial forecasts
Preparing reports for the board of management

Xotenoch Obl 3aMETHTh, €CIU Ball ONBIT 3HAYUTENBHO IpeodsasaeT HaJ 00pa3oBaHUEM,
BHA4Yajle PACHOJIOKUTE OIBIT, a 3aTeM oOpa3zoBaHHe. Tak CIELUAINCT 110 PEKPYTHHIY OOpaTUT CBOE
BHUMAaHME Ha Ball IOCIY>KHON CIIMCOK MEPBBIM, U Bbl OKQKETECh B 00JI€€ BBINOIHON MO3ULIUH.

Hasbiku (Skills)

O0s3arenbHO OTpEelaKTUPYHTE CBOE pe3toMe, YTOObI HAUIYUIIUM 00pa3oM OTpa3UTh HABBIKU U
KauyecTBa HA aHIVIMKCKOM , YIOMSIHYThIE B OIIMCAHUU JJOJKHOCTH.

Majsio TOro, 4ro 3TO IOMOXET BallleMy pe3lOME COOTBETCTBOBATH KJIKOYEBBIM CIIOBaM,
TpeOyeMbIM CHCTEMOH OTCIICKMBAHUS MPETEHACHTOB, 3TO TAK)KE IMOMOXKET €MY BBLICIHUTHCS CpeIn
pe3roMe IpYruxX KaHIUAAToB .

O ueMm nucatsb B myHkTe "HaBbiku n kayecTBa':

e Language skills — Bnanenue s3pikamu. Ilepeuncinre Bce sI3bIKM, KOTOPBIMH BIIaJIeeTe WU
KOTOPLBIC HU3YyYacTeC. HpI/I OTOM HJId OIIMCaHHA CTCIICHH BJIAaACHUA A3BIKAMH MOXHO HMCIIOJIB30BaTh
craniapTHylo rpaganuto: Beginner, Elementary, Pre-Intermediate, Intermediate, Upper-Intermediate,
Advanced, Proficiency.

A MO’XHO HCITIOIB30BaTh CJICAYIOIIKUEC CJI0BA:

IIpuMep Ha aHTTTUHCKOM SI3BIKE ITepeBon

Native POIIHOM

Fluent CBOOOJIHOE BIIaJICHUE

Good reading and translating ability YHUTal0, IEPEBOXKY CO CIIOBAPEM
Basic knowledge bazoBble 3HaHus

Computer literacy - xoMIbloTEepHasE IPaMOTHOCTh (B 3TOM IYHKTE TMEPCUUCIUTE Ha3BaHHS
IporpamM, ¢ KOTOPBIMH BbI yMeeTe paboTaTh).
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Driving license - BoauTenbckue mpaBa (€CIud OHH €CTh, 0053aTEILHO YIMOMSHUTE 00 3TOM U

YKQKUTE KaTETOPHIO).

[TpuMepbl HaBBIKOB, KOTOPbIE MOKHO JJOOABHUTD:

HaBpiky Ha aHTIIMIICKOM

[TepeBon Ha pycckuid

Special skills

Oco0Oble HaBBIKA

Native Russian

PonHoii - pycckuii

Fluent English

CB00OOIHOE BJIAZICHUE - AaHTITANCKAMN

Working knowledge of German (Basic
knowledge)

[IpakTuueckoe 3HaHue HeMelKoro (0a3oBble
3HAHMSA)

Driving License (Category B)

Bomurensckue npasa (Kareropus B)

Computer literacy (Microsoft Office, Outlook
Express, 1C: Enterprise)

Kommbrotepnass rpamotHocts ( Microsoft
Office, Outlook Express, 1C: Enterprise)

Wurepecs! u gononauTenbHas uapopmarus (Interests & Extra information)

C 3TUM NyHKTOM cllefyeT ObITh OCTOPOKHBIM, T.K. 3Ta MH(OpMAaIMs cO3aeT BIEYATICHUE O
Balllel JTUYHOCTH.

I'maBHast ommbKa — paccka3aTh MOTEHIMAIBHOMY paboTOIaTeNt0 000 BCEX CBOUX YBICUEHUSAX
Ha 10 crpanunax. Kpatko ynomsiHuTe 0 2-3 CBOMX X000M, HAMMUIIIUTE O CBOMX JOCTHKEHUSAX HA ITOM
MIOTPHULIE, €CITU OHU €CTb.

[lonymaiite, xakue Bamm uHTepechl M X000M MOryT Moka3arb paboroparenb, 4To Bbl
MOAXOJUTE ISl 3TON NOJDKHOCTH JIy4Ile IPYTUX KaHAUJATOB.

[Ipumepsl Kak MOKHO paccKaszaTh O CBOMX YBJIEUEHUSX B pE3lOMeE:

IIpumep Ha aHTTIUHCKOM IlepeBox Ha pycckuii

Travel (travelled through Asia in order to [TyremecTBust (myTemecTBoBal 1m0 A3WU €

gain new experience and do some practical [ENbI0 TOJYYeHHUS HOBOTO OMbITA U s

mentality and religion practice research) UCCIIC/IOBAaHUST MEHTAIBHBIX W PETMTHO3HBIX
MPAKTHUK)

Reading (took part at volunteering program UYrenune (MpUHUMAN ydacTHE B BOJIOHTEPCKOM

«Reading aloud for disabled people») nporpamMme “UrteHne KHUT Uil JIOAEH C
OTpaHUYEHHBIMU BO3MOKHOCTSIMU )

Pexomenmaruu (References)
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He BkmiowaiiTe uMeHa U TeneOHBI JUI], KOTOPble MOTYT J1aTh BaM PEKOMEHJALUHU, €CIU BbI
pasMenaeTe Baile pe3foMe B MHTCPHETE WM B areHTCTBE IO TPYAOYCTPOWCTBY. Bmecto 3TOro
noJis3yiitech ppaszoit available upon request (ITpemxocrapinstorcs Mo TpeOOBaHMUIO)

Korma »xe BBl IOAAaeTe€ pE3IOME Ha KOHKPETHYIO BAaKAHCHIO, JKEIATECIIBHO IIPEIOCTABUTH
KOHTAKTHYIO HH(OPMALMIO HECKOJIBKUX JIFOEH, KOTOPBIE MOT'YT Bac PEKOMEH/10BaTh.

KoHneuHo e, 3TH J1t011 JOJIKHBI ObITh B KYpCE, UTO UM MOTYT IIO3BOHUTH U CIIPOCHUTH O Bac, a
BbI JJOJDKHBI OBITh YBEPEHBI, UYTO OHM J]a/lyT BaM MOJIOKUTEIIbHYIO XapaKTepPUCTUKY.

IIpuMep KOHTaKTHBIX JaHHBIX PEKOMEHIATeNs HA aHTJINHCKOM:

John Smith, CEO, DCT Publishing, Ltd. +34- 020-7654 3210, js_dct@dct.co.uk

Letter of Recommendation and Reference Letter

Iloctynas B 3apyOeXHbIl yHUBEpCUTET WM NPETeHIys Ha JOKHOCTh B HMHOCTPAHHOM
KOMIIAaHUH, Bbl JIOJKHBI OBITh T'OTOBBI K IIPEJOCTABIEHUIO psijia JOKYMEHTOB, KOTOpBIE HEYacTO
3allpalllMBalOT y COUCKaTesel B poccUiicKuX ¢upMax U y4eOHbIX 3aBeJeHMAX. OIHUMHU M3 TaKuX
JIOKYMEHTOB SBJIIETCS pPEKOMEHJAaTeIbHOE NMUChbMO Ha aHriuiickoM wiu reference letter. Ecnu B
Poccun oHO cunTaercs xenaTeabHbIM, HO 3a4acTyr0 HEOOs3aTeIbHbIM JONOJHEHUEM K pe3loMe, TO B
3alaJHON IIPAaKTUKE K HEMY OTHOCATCA Cepbe3HO. Eciau BBl HE XOTUTE YIYCTUTh LIAHC IOJYYUTH
IPECTHXKHOE 00pa30BaHKUE WM MEPCIEKTUBHYIO paboTy, TO BaM HaBEpHsKa CTOUT y3HaTh OOJIbLIE O
HaIHMCAaHUM MTOT0OHBIX TTHCEM.

Ocobennocmu u yeib pekomeﬁdameﬂbHoeo nucoma

Jlaxke cerofHs JaJeKo He BCE 3HAIOT, KaK MMCAaTh PEKOMEHAATEIbHOE MMCbMO HA aHIJIMHCKOM —
U 3aueM 3TO JiesnaTh B OpuHIune. Jlaxe Te, KTO MMEIOT KaKHe-TO HPEACTaBICHUS O IMOJ00HOM
JIOKyMEHTE, HEpeIKo TMyTAalT ero ¢ TaKk Ha3blBaeMOW xapakTepucTukou wim letter of
recommendation. iMeHHO MO3TOMY Ba)kKHO NOJpoOHEE pa300paThCs BO BCEX HIOAHCAX O0OMX IHCEM.

Letter of recommendation - moOKyMeHT, KOTOPBIM COWCKAaTelb HHUKOT/Aa HE 3aHUMAeTCs
camocTosTebHO. OOBIUHO €ro 3arpalirBaeT OTAe] KaJpoB TOM KOMIaHUM, KyJa Bbl OJAJIN PE3IOME
C LIeJIbI0 YTOYHUTH KaKyro-1100 MH(pOpMAIMIO O Balllel AEATeJbHOCTH Ha MPEXHEM MecTe padoThl
WM JUYHBIX KadecTBax. OOBIYHO TaKue MUCbMA HOCAT CyXOW MH(POPMATUBHBIM XapakTep, MUIIYTCS
C UCMOJIb30BAHUE CTPOTOM OPUIIMAIBHON JIEKCUKU - U €CTh IIAHC, YTO BBl TaK U HE y3HAETe, 4TO MO
BaM 3aIpaliyuBacs NOoJ0OHbII TOKYMEHT.

C reference letter Bce Heckonpko HHade. Bo-TIepBBIX, BBl CaMOCTOSITENIFHO 3apydacTech
MOJJOOHBIM THCEMOM C TIPEKHETO WIJIM HBIHEIIHEr0 MecTa y4eObl Hiiu padoTsl. Bo-BTOpBIX, OHO Ooee
UHPOPMATHBHOE U YyTh 0O0JIee IMOIMOHAIBLHOE B TOM, YTO KAaCAeTCsl OMUCAHUS BAIIMX CHJIBHBIX H
craObIX JICNOBBIX U JIMYHOCTHBIX TOCTOMHCTB. M B-TPEThUX, OHO IIEHUTCS OYEHBb BBICOKO H 3a4acTyIO
SIBJSIETCS] 00513aTEIbHBIM IOKYMEHTOM JUIs TMIOCTYIJICHUS B BY3 MJIHM TIpueMa Ha paboty. Bosee Toro,
€CIM COJep)KaIlIUXCs B HEM CBEICHHH OyIeT JOCTaTOYHO JUIS MpPEACTaBHTENCH KOMIIAHWUHM WM
COTPYJHHUKOB YHHBEpCUTETa, letter of recommendation MoskeT B mpHHITUIIE HE TOTPEOOBATHCS.

Uto kacaercss HEOOXOIUMOCTH B MOJOOHOM MHChME, HO OHA BIOJIHE 00OCHOBaHa. biaromaps
€My MOTEHIMABHBIN padoToAaTeNbh MOTyYaeT BO3MOKHOCTh MPOAHATU3UPOBATh YCIEIIHOCTh BaIlIei
JCATCIIBHOCTHU Ha HpenbmymeM MECTEC pa6OTI)I, Ballli CUJIBHBIC CTOpOHI)I KakK HpO(i)eCCI/IOHaJ'Ia 158
YeloBeKa B IEJIOM, a TakK€ YMEHHE HAIa)KUBaTh KOHTAKTHI C JIIOJbMH U B3aUMOJICHCTBOBATH C
KOJUIGKTHBOM. B ciydae ¢ y4eOHBIM 3aBEJCHHEM WX IPEACTABUTEIIM CMOTYT COCTAaBHTH OOIIYIO
KapTUHY HE TOJHKO Balllel yCIEeBaeMOCTH, HO M COIIMAILHON aKTHBHOCTH, KOTOPYIO B 3apyOeKHBIX
By3ax IICHAT BeCbMa BBICOKO.
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[InmeM pekoMeHIaTeNbHOE MUCHMO: IIPAaBUIIA

Jns Toro urtoObl Ballle PEKOMEHJATEIbHOE MHMCbMO Ha AaHIVIMHCKOM S3bIKE IPOM3BEIIO
COOTBETCTBYIOIIIEE BIIEYATICHWE HA pabdoTomaTeNss WM TNPHUEMHYI0 KOMHCCHIO, HEO0OXOIMMO
IIPUIEP’KUBATHCA CIEAYIOLIMX YCTaHOBJICHHBIX ITPABUIL:

e CoOuro1aTh YETKYIO CTPYKTYpY. Peub 0 Heil molaeT Huke, HO B JIFOOOM CiTy4ae HEOOXOAMMO
YYHUTBIBATh, YTO ATO OJJHO U3 BAXKHEHIIMX YCIOBHI rpaMOTHOTO Hamnucanus reference letter.

o [Ipunep>xuBarecs onpenenennoro oobema. Kak npasuio, Takue nucbMa cocrost u3 300-400
CIIOB, OJIHAKO MOTYT OBITb M MEHbIIE, OCOOCHHO €CIM PEKOMEHJATellb HCHOJIb3yeT €MKHE U
ucueprnbiBaomue Gpasbl. A BOT YBEIMYUBATh pa3Mep JOKYMEHTa HEXEJIaTelIbHO: YUTAIOIIUN €ro
CHELIMAIMCT MOJKET YCOMHHUTBCS B €ro INPaBIMBOCTH WM BOBCE IPEKPATUTH H3Y4YEHHE H3-3a
HEXBaTKU BPEMEHHU.

» BeiOpare aBTOpUTETHOE JMIIO B KayecTBe pekoMeHpaaressd. Eciu Bbl moctymnaere B yueOHOe
3aBe/ieHuE, TO IMCbMO MOYKET HalucaTh 3aBeyrolui kadeapoit By3a, Iie Bbl ceiluac y4uTech, Balll
HAy4YHBIH PYKOBOJIUTEND U AK€ JUPEKTOP MIKOJBL. /s mpeTeHayonux Ha J0JKHOCTh B KOMIIAHUU
PEKOMEHIaTeNbHOE MUCHbMO OT paboTojaTeNsl Ha aHIJIMHCKOM (3TO MOXET OBITh JUPEKTOP WU
HayaJbHUK OTJEJa) POU3BEJIET JIyUlllee BIIeYaTIeHUe HEeXelu JOKYMEHT, COCTaBIEHHbIN KOJIEroi,
C KOTOPBIM Bbl HAXOJUTECh HAa PABHBIX MO3ULIUAX.

e [lepenaBath LEHHYIO U cBexyw HH(popMmanuio. JyOnupoBaTh CBEAEHUS U3 pe3lOME B
PEKOMEH/IATEIbHOM IHMChbME HET HHKAaKOoW HEOOXOAMMOCTH - 0ojiee TOTO, 3TO MOXKET OBITh
COBEpLICHHO JUIIHUM. Kpome TOro, aBTopy JOKyMEHTa CTOMT COCPENOTOYMTHCS HAa ONHUCAHUU TEX
Ba)XHBIX KA4eCTB, KOTOPbIE MMEIOT 3HAu€HHE JJIs BHIOPAHHOW BaMH JOJDKHOCTH, HE ITYCKasiCh B
U3JMIIHUE TpOCTpaHHble onucaHus. VHopMaTHUBHBIE M €MKHE NHCbMa OOBIYHO BbI3BIBAIOT
OOJBIINIA HHTEPEC U PACIOIaraloT K KaHIUAATYPE COMCKATEIS.

e [103a60TUTBCSI O MOJHOM OTCYTCTBMM OHIMOOK. «Xpomas» JeKCHMKa H Mpo0JieMbl C
rpaMMaTUKOM MO3BOJISAT COCTaBUThH OIPEIETICHHOE MHEHHE 00 ypOBHE 3HAHUM aHTJIMIICKOrO y BallIUX
KOJUIEr B YaCTHOCTH M IOJIO)KEHUHM Balllell KOMIAHUM B LIEJIOM — M 3TO MHEHHE aBTOMATUYECKU
MPUMEHUTCS M K BaM JUYHO. VIMEHHO MO3TOMY Ba)KHO TIIATEIBHO HPOBEPUTH MUCBMO MEpPEN]
OTIIPaBKOM M OTPEJAKTUPOBATH BCE OTPEXHU.

Cmpykmypa pexomeH0amenbH020 NUCbMa

Kak yxxe roBopumioch BBbIIIE, CYIIECTBYET ueTKas CTpyKTypa HammcaHusi reference letter.
[Topsimox HanMcaHust PEKOMEHIATENIbHBIX ITUCEM CIEAYIOLIUN:

o [ITanka. B He#l yka3pIBaeTCS HAMMEHOBAHNUE U KOHTAKTHBIE JAHHBIC OPTraHU3alllH, B KOTOPOIi
paboTanu UM Ha TaHHBI MOMEHT paboTaeTe Bl U BAlll PEKOMEHIaTeNb. DTO HEOOXOIUMO ISl TOTO,
YTOOBI MOTEHIIUATBHBIN padOTOAATENh CMOT MPHU KEJIAHUH MPOBEPHUTH JTOCTOBEPHOCTh MH(OpMAaIuu
B IIUCBME.

e Jlata. [Inmercs no onpeneseHHbIM 1abI0HaM, IPUHITOM B aHTJIUICKOM.

 Yka3zaHue JuIa, K KOTopoMy oOpaieHa pekoMeHaanus. Eciu 5ToT 4enoBek y:ke U3BeCTeH, TO
MOKHO 00paTUThCS K HeMy Hampsmyro. Eciu HeT — mocrarouno ykasats t0 whom it may concern.

e YKa3aHue JIMLA, KOTOPOMY JAETC PEKOMEH IALIUSI.

e [IpeacraBnenne. B manHOM ab3ame peKOMEHIATENbh MPEACTaBISETCS, HAa3bIBA€T CBOIO
JOJHKHOCTH M MOATBEPXkKAaeT (GaKT OMpeeNIeHHBIX pa00YUX OTHOILIEHUHN ¢ PEKOMEH IyEMbIM.

o Cxxarasi UCTOpHSI TIOSIBJIEHUS ¥ paOOTHl PEKOMEHTyeMOoro. ABTOp NMuUchMa OyKBaJbHO B JBYX-
TpeX MPEINIOKEHUSAX yKa3bIBaeT ATy WIU CPOKH pabOTHI COMCKATENsI Ha MPEXHEH WM HbIHEIIHel
JIOJGKHOCTH M KPAaTKO OMKCBIBAET €r0 LIEHHOCTH JIJIsi KOMIIAHHH.

e Onucanue AENOBBIX U JTUYHOCTHBIX KadecTB. MOXKeT 3aHATh OJMH-/[Ba a03alla — 3TO camas
00BEMHasI 4aCTh PEKOMEHATEIHHOTO MIChMA.

o 3aKkMOUMTENBHBIN a03all. B HeM gaetcs mpsMast peKOMEHIaIs Ha HOBOE MECTO pabOThl WK
3a4nciieHre B yueOHOE 3aBe/ICHHE.

e 3aKimrounTeNbHAS YacTb. B Hell aBTOp mNHChMA TpUIIIANIAeT OOpPAaTUTBCI K HEMy 3a
HeoOxonuMoi nHpopmalnel B cirydae HeOOXOIUMOCTH U YKa3bIBA€T CBOM KOHTAKTHBIE JaHHBIE.
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Ecin  pexomennaTenbHOE NHUCHBMO OTHPABISIETCS MO AJIEKTPOHHOM TMOYTE, YKa3bIBaTh
¢busznueckuit aapec He0OA3aTENbHO — IOCTATOYHO KOPIOPATUBHOTO MMOYTOBOTO SIIIKKA.

Letter of Recommendation

CocraBnsst TUCBMO, HEOOXOAMMO MPUACPKUBATHCA ONpPENeNEHHON CTpyKTypbl. Jlis
HaIMCaHUsl PEKOMEHJAIMK Il CTYIEHTOB W s paboThl ecTh olmiee — 310 obume (paszer. s
MOJIy4YEHHUsI MAaKCUMAaJIbHOTO pe3ysbTaTa Ballle PeKOMEHIaTeIbHOE MUCHMO JIOJKHO BKIIIOYATh B CeOs
KITIOUEBbIC BCTYMHUTENbHBIC (pasbl; (Gpas3bl, OMHUCHIBAIONINE BAlld KOMIETCHIIMHM, a TaKXKe
MIPE/IJIOKEHUS, OMUCHIBAIOIINE B3aUMOCBS3b YEJIOBEKA, MUIIYIIET0 PEKOMEHJATEIbHOE MHCbMO U
T€M, KOMY MHUIIYT, TO €CTh, C BaMU. ECTECTBEHHO, yJayHO 3aBEPIIUTH PEKOMEHAAIUIO MOMOTYT
3aKJIIOUUTENbHBIE (PPA3BI.

Berynurensnsie ¢pploassi (Introduction Phrases)

51 pax, 94TO MOTY HanMCaTh TO
PEKOMEHIaTeJIbHOE MTUCHMO JUIs (UMs
YEJIOBEKA)

| am pleased to be able to write this letter of
recommendation for (hame of the person).

be30 BCSIKMX COMHEHHIA TTHIITY
PEKOMEHIaTeIbHOE TTUCHMO IS (MM
YEJIOBEKA)

| have no hesitancy in writing a letter of
recommendation for (name of person)

B orBer Ha Ball HeraBHUIM 3a1pOC 110
MOBOJly PEKOMEHIATEIbHOTO MUChMA IS
(M3t yenoBeKa)

This is in response to your recent request for a
letter of recommendation for (name of the person)

®pa3bl, onucbiBaonme komnerenmun ( (Qualifications Phrases)

works independently and

. a00TaeT CaMOCTOATEIHLHO U 3(PHEKTUBHO
effectively p b

careful attention to detail BHHUMATEJICH K NETAISIM

follows tasks through to
BBITIOJIHACT 3a/1a4d BIUIOTH O 3aBCPIICHUSA

completion

has a flair for organization o01aaeT CroCOOHOCTRIO K OPraHU3aIMK

communicates effectively in 3¢ PEKTUBHO BBICTPAaUBAET KOMMYHUKAIUIO B TUCbMEHHOM
writing BHUJIE
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communicates ideas clearly

YCTKO BbIpaXXacT UACU

®pa3pl, NPOSICHAIOIINE B3aMMOOTHOILLIEHHS] pEKOMEH/1aTeJIsl M PeKOMEH/1yeMOoro

have known (the person) since

3Ha1o (MMs YEJIOBEKa) C. ..

was a student of my classes

OBUI CTYZICHTOM MOUX KJIACCOB

first became acquainted with

BIICPBBIC YBUICIHUCH C

have been (the person’s) supervisor
since

ObLT pyKOBOJUTENIEM (MMsI UEIOBEKA) C

has worked directly under my
supervision

pabdoTai 1o MOMM PyKOBOJICTBOM

3akJ/0uuTebHbIE (Ppasbl

based upon my time working with (name of
person), | recommend her/him very highly

OMHPAsCh Ha TOT MEPUOJT BPEMEHU, KOTOPBIN 5
npopaboTai ¢ (ums yenoBeka) S
JeMCTBUTENIBHO PEKOMEHYIO ero/ee

recommend (name of person)

| am, therefore, very pleased to be able to [IO9TOMY 51 OYCHb Pajl, 4TO MOTY

MIOPEKOMEHA0BATh (MM YEJIOBEKA)

if you need additional information

€cIi BaM He00X0/1MMa JIOTIOIHUTENbHAs
uH(popManus

I hope this information proves helpful

HAJCIOCh, 9Ta MHPOPMAIUS OKa3anach
MOJIE3HOH

A sample letter of recommendation is a sample of a letter of support that proves the merit of a person.
The letter of recommendation or a letter of reference is usually written by a supervisor, employer,
teacher, or counselor explaining the eligibility of the candidate applying for a new job or admission
in a school or college. This document adds extra weight in the application for admission or a job.

The recipient to whom the candidate sends an application does not know the candidate personally.
Thus, a letter of recommendation helps to understand if the candidate is suitable for the particular
post/course or not. Writing a letter of recommendation carries a lot of responsibility. A properly
written letter can make the career of a person.

92



https://bestlettertemplate.com/recommendation-letter-sample-example/
https://dictionary.cambridge.org/dictionary/english/eligibility

As such a recommendation is not very formal but it still has to be concise and semi-formal. That is
why it is better to follow a proper letter of recommendation format. These letters attest the skills and
qualities of an applicant; that is why it is necessary to follow certain checkpoints.

Best Tips of Writing Letter of Recommendation

There are 6 points which need to be kept in mind while writing a letter of recommendation:

1. It is essential that the top of the letter page contains your name, address and other contact
details. Writing on letterhead is, in fact, preferable.

2. Just like any other letter, you need to mention the name and title of the person to whom the
letter is addressed.

3. At the beginning of the letter, you need to mention how you know the person you are writing

a recommendation for and since when.

4. Point out the character, personal achievements, and strengths of the applicant in the letter.

5. In case of a neutral reason, mention the reason for the applicant to leave the previous job or
school.

6. Always end the letter by encouraging the reader to contact you in case of further questions.

A letter of recommendation should have a formal tone and follow a specific format. But if the
reason is a personal one, the letter can be informal too. A strong opener with an explanation of you is
qualified to write this letter also helps.

Samples & Examples of Recommendation Letter

There are many purposes for which a letter is written. Here are examples for each one of those:

Sample 1: Letter of Recommendation Sample Scholarship

From,

Merritt Watson

P.O. Box 686 7014 Amet Street
Corona Oklahoma 55246
(622) 594-1662

07-09-2000

To,

Driscoll Leach

P.O. Box 120 2410 Odio Avenue

Pass Christian Delaware 03869

Subject: Recommendation Letter for Scholarship

Dear Driscoll Leach,

It is an honor for me to present [student name] for the [scholarship name] scholarship. I got to know
[student name] as her [subject] teacher in the [standard] grade at [school name]. | have also worked
with her in the [subject] group where she is a member, and | am the head of the group.

Since the first day of the class, | have been impressed with [student name]. She has shown
determination and dedication from day 1 of school. Whenever she got stuck with course material, she
never hesitated to ask for help. She even readily stayed late in school for additional classes to perfect
the course material. Her interest and passion for studies are evident in her behavior.

I was also impressed by her friendly attitude with all of her classmates. She is a caring, kind,
intelligent and ambitious girl. Just as she can readily ask for help, she is always ready to offer help
too. | have always found her to be respectful to all the teachers in school. | am sure [student name]
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will succeed in whatever path she chooses in her life.

[student name] comes from a family of immigrants and is going to be the first child to reach college.
The family has been working hard, but finance is still a great constraint for all of them. Both her
parents have jobs, and even [student name] does babysitting jobs for extra cash. But still, the strain
of financing her and her three siblings’ education is there. Her efforts deserve this scholarship. A
little help can take her very far in life. She will not disappoint you, and that is my guarantee. | think
she is the most deserving candidate you will have for this scholarship.

In case you need any further information, please contact me on [phone number] or [email id].
Sincerely,

Merritt Watson

(Your Slgnature)

Sample 2: Recommendation Letter Sample for Student

From,

Lacy Eaton

1379 Nulla. Av.

Asbury Park Montana 69679
(932) 726-8645

07-09-2004

To,

Katelyn Cooper

6059 Sollicitudin Road

Burlingame Colorado 26278

Subject: Recommendation Letter for Students

Dear Katelyn Cooper,

I am [your name], the [position] of [school name]. The reason behind writing this letter is to
recommend my student [student name] for the course of [course name] in your school [school
name]. | have been his teacher for the past [years] now, and he has never given me a reason to
complain. In my opinion, [student name] is the best candidate for your institution.

It’s not just me saying. [Student name] ’s dedicated work during his school years speaks for itself. His
result shows that he excels in each subject, particularly [subject name]. He has also done us proud
by winning [trophy/medal] in [competition hame].

Not only he is ahead of his class in academics, but he also has a similar interest in extracurricular.
He recently won a debate competition during [month]. His friendly nature, confidence, compassion,
and intellect surround him like an aura that is hard to miss. Not just me, he would be every faculty’s
first choice in our school.

I truly believe [student name] would be the ideal choice for your [course name]. | can proudly say
that he is one of my best students. In case of any queries, you can drop an email at [email id] or call
me on [phone number].

Sincerely,

(Your Signnature)

Lacy Eaton

Sample 3: Sample Letter of Recommendation for Graduate School

From,

Lee Preston

981 Eget Rd.
Clemson GA 04645
(221) 156-5026

07-09-2004
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To,

Craig Williams

P.O. Box 372 5634 Montes Rd.

Springdale MO 57692

Subject: ( )

Dear Craig Williams,

I am a teacher of [subject name] at the [school name]. | am writing this letter of recommendation for
[student name], one of the brightest pupil I have come across in my teaching career. | have been
teaching at the school for 15 years, and | can say that in all these years there have hardly been 4 or 5
students who can be put equivalent to [student name].

It is hard for a student to stand out in a classroom filled with 50 ambitious students, but it didn’t take
me long to take notice of [student name]. | have had the pleasure of teaching him [subject name] for
the past four years now and have also worked with him during the annual [subject] group and even
various competitions and quizzes.

He has always been an active participant inside as well as outside the classroom. Inside the
classroom, he always asks well thought-out questions and is eager to learn more. He does not scare
with complex theories, in fact, seems to enjoy going deeper into them. He has a passion for the field
of [course name] which is quite evident in his classroom behavior.

Outside the classroom, his inquisitive nature makes him quite popular with his acquaintances. He
comes off as genuine, extrovert and a multi-tasker. He plays sports like [name of sports] and also
does activities like [list of extracurricular]. He is a team player and a confident leader. That is a
combination tough to find.

He always pushes his limits academically as well as non-academically. It gives me immense joy to
have the opportunity to help [student name] in his journey to a career in [field name]. | am aware of
[college name]'s long and distinguished history and reputation. That is exactly why | think that
[student name] is a deserving candidate for your institution. His dedication and intellect will impress
the professors from the first day.

I will be happy to provide you with any more information you need. Feel free to contact me on
[phone number] or [email id].

Sincerely,

(Your Signature)

Lee Preston

Sample 4: Sample Letter of Recommendation for High School Student

From,

Lee Preston

981 Eget Rd.
Clemson GA 04645
(221) 156-5026

07-09-2004
To,
Craig Williams

P.O. Box 372 5634 Montes Rd.

Springdale MO 57692

Subject: ( )

Dear Craig Williams,

I have had the pleasure of teaching [student name] in my [grade] grade [subject] class. Among the
five groups of students that come into my class every day, [student name] stood out from the rest
immediately from the first day itself.

In the classroom, [student name] often expressed a level of maturity and commitment which is hard
to miss in a student. Her dedication went beyond my expectations. She wasn’t just an active
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participant in classroom discussions but was also very astute, insightful and perceptive. Her
questions many times forced me to think twice before answering. Her confidence and eagerness to
learn more also earned her respect from her classmates.

[Student name] ’s desire to learn more is not just limited to classes. She is equally ahead in
extracurricular activities. She has been doing [list of activities] and all of these at her level best.
For all these reasons and more, |1 would recommend [student name] for your institution. She has
always made us proud, and she will make you proud too if you choose to admit her. | truly believe
she deserves this chance. For any other information, you can call or email me on [phone number] or
[email id].

Sincerely,

Lee Preston

Sample 5: Medical School Letter of Recommendation Sample

From,

Zephaniah Sanders

3714 Nascetur St.
Hawthorne Louisiana 10626
(539) 567-3573

07-09-2004

To,

Seth Farley

6216 Denman Avenue

Seattle Utah 81202

Subject: ( )

Dear Seth Farley,

I am pleased to write this letter of recommendation for [student name] as a part of his application for
the [institute name]. He has been my student for three years in my class of [subject name]. As
[student name] ’s teacher, I found him to be extremely passionate about his dream to become a
doctor.

[Student name] is a hard-working student who is dedicated to his dream. He approaches all the
classes and all the course material with a curiosity that makes him intellectual but on a completely
different level. Whenever he gets stuck in a problem or a complex theory, he is seen approaching the
problem head-on. His attention to detail is also a quality that will make him a great doctor someday.
Last year we started a drive with an NGO for the welfare of the underprivileged kids. [Student name]
has been an enthusiastic participant in this drive. He was seen observing the nurses minutely and
noticing everything that was being done. His commitment to the field and hard work in achieving his
goal makes him the perfect candidate for your institution.

Given a chance he can make you proud too. If I can answer any more questions, please feel free to
call me on [phone number] or email me on [email ID].

Sincerely,

Zephaniah Sanders

Sample 6: Sample Letter of Recommendation for Teacher

From,

Judith Floyd

361-7936 Feugiat St.
Williston Nevada 58521
(774) 914-2510

07-09-2004
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To,

Willow Hunt

Ap #784-1887 Lobortis Ave

Cudahy Ohio 31522

Subject: ( )

Dear Sir,

It is my honor to write this letter of recommendation for [Name of the teacher] for the position of
[position] at the [Name of the school]. As a principal of [name of the school], I have seen [name of
the teacher] first-hand and the effect he has on children. In my career of [years], | have never seen a
teacher hold so much command in a classroom. Finding a replacement for him will be the hardest
task | will have to do.

Unfortunately, because of some personal problems he has decided to move from [name of the city] to
[name of the city]. It would be hard to see him go, but it is not my place to come in the middle of his
family. It is an unfortunate circumstance to lose the most talented teacher | have in my school.
[Name of the teacher] joined our school back in [year]. In just one term, his dedication and energy
changed the entire outlook of students towards the subject. Now the students of his class have a
higher interest in pursuing [subject] as a career. He did not just make this subject interesting, but he
also went as far as providing one on one lessons after school for weak students. [Name of the
teacher] s expertise in his subject and his dedication makes him the favorite teacher of his students.
He was an invaluable asset to our school, and any other school employing him will be lucky to have
him.

Whenever | take my rounds about the school, I step into his classroom from time to time. His
teaching style is very animated and captivating. There is a pure delight on the faces of his children.
He develops a rapport with the students very quickly. [Name of the teacher]’s unlimited patience and
his devotion towards his job does not go unnoticed.

If he’s accepted in your faculty, | am very sure he will develop the same rapport with your students
too in no time at all. 1 would be happy to provide any more details you might need regarding [Name
of the teacher] ’s application. You can call me or email me anytime on [phone number] or [email ID].
Sincerely,

Judith Floyd

(Your Signature Here)

A well-formatted reference letter conveys the writer’s professionalism and seriousness. This
can have a positive impact on the recipient. It also allows the writer to comfortably provide his/her
information. Therefore, when writing a reference letter, a writer should consider the following factors
during letter formatting:

Length

During writing, it is important that the writer considers the length of the reference letter. A
reference letter should be one page long. This helps ensure that the writer of the letter sticks to
relevant information concerning the candidate or applicant. If the reference letter is too short, then the
recipient might assume that the writer is not very familiar with the candidate or applicant, while a
letter that is too long can discourage a busy recipient from reading it.

Format

The writer should also consider the arrangement of information in the letter, which can be
referred to as format. The writer should arrange the letter by first providing his/her contact details,
the date, and finally the hiring manager’s address. The writer should then start the letter with a
salutation followed by the introduction, body, and conclusion paragraphs. At the end of the reference
letter, the writer will be required to provide his/her signature and indicate his/her typed name. Using
the proper format ensures that the information conveyed in the reference letter is delivered in a
coherent manner
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Font

A well-composed reference letter should be written in an appropriate font. A writer should
consider using the Times New Roman, Arial, or Calibri font type. A font size of
betweenl10 and 12 can be used to help ease readability. The use of a proper font type and size can
also help ensure the letter is clear.

How to Write a Reference Letter

A well-written reference letter should effectively communicate the writer’s belief in the
applicant’s abilities. The writer should ensure that the information written in the letter provides
adequate information that demonstrates why the candidate is a good fit for the position that he/she
has applied for.

Therefore, the writer of the reference letter should ensure that he/she adheres to the following
procedure:

Step 1: Pre-writing considerations

Before writing a reference letter, there are pre-consideration the writer should take into
account. A writer should consider making dong the following in the pre-writing stage to help ease
the processes:

Gather knowledge of the candidate

First, the writer should collect information about the applicant. The writer can sift through prior
records of the candidate to get a better grasp on the information he/she may provide in the reference
letter. This also helps ensure that the writer can provide can prove the information provided in the
letter.

Tip: The candidate/applicant recommended in the reference letter should be well known to the
writer. This ensures that he/she can strongly attest to the applicant’s abilities and qualifications.
However, friends and family are likely to provide biased information; therefore, they may not be in
the best position to write a professional reference letter.

Investigate the position the candidate is applying for

Secondly, the writer should investigate the position the applicant is applying for. This will help
him/her identify the qualities he/she should highlight in the reference letter. It will also help the
writer tailor the information to the position/job.

Ask for a copy of CV or resume

Thirdly a request for a copy of the applicant’s CV or resume should be made. The information
provided by the writer should complement what is contained in the CV /resume. It will also help the
writer avoid the repetition of information that is already contained in this application document.

Ask for a copy of the job posting

Next, the writer should ask the applicant for a copy of the job posting to help him identify
specific skills and qualifications that the employer is looking for. The writer will can then include
the identified skills and qualifications in the reference letter.

Get information regarding submission of a letter

Finally, the writer should request the applicant to provide him /her with the earliest submission
date of the reference letter or application information. This helps ensure that the letter is delivered or
received at the time designated by the employer.

Step 2: Write the letter

Once the writer is satisfied with the information obtained, he/she can start writing a reference
letter. The writer should ensure that the letter is written in a well-structured business format. The
following details should be written in the letter:
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Your personal information

The reference letter should contain the writer’s personal information. This should include
his/her name, address, and contact information. This will help identify who the writer is and indicates
how the employer/hiring manager can get in touch with him/her.

Date

The writer of the reference letter should also provide the date of writing. The writer should
ensure that the date is placed on the top left of the page. This will help inform that the recipient
knows when the letter was written.

Hiring manager’s details

The write should ensure that the reference letter contains the hiring manager’s name, title, and
address. This helps ensure that the letter is delivered to the intended target, therefore completing the
candidate’s application information.

Note: If a writer is sending the reference letter via email, then he/she is not required to provide
any contact information or date on the letterhead. The contact information in such a case will be
written after the email signature. The subject line should only indicate the candidate’s name, the
position he/she is applying for, and the writer’s intention for writing the letter, for example, the
Reference letter for the Sarah King-Teaching position.

Salutation

The writer should start by addressing the recipient by name in the salutation, for example,
‘Dear Mr./Mrs. last name.” This will demonstrate professionalism and strength in using the business
format to write the letter. It also helps to set an appropriate tone for the rest of the letter. The writer
can also address the letter ‘To Whom It May Concern.” Especially if the recipient’s name is unknown
to him/her.

Introduction

The introduction of the reference letter helps to capture the recipient’s attention. It also enables
the writer to provide a solid foundation from which to base the rest of the information contained in
the letter. Therefore, the following information should be contained in the introduction of the
reference letter:

Opening

The introductory line of the reference letter can be the statement expressing how the writer
feels about the applicant’s abilities, a factual statement about the candidate, an award won by the
applicant, or anything that can get the employer’s attention. A statement like this can help hook the
employer into reading the reference letter.

Your relationship with the candidate

The writer should explain the relationship he/she shares with the applicant and the duration of
time he/she has known the candidate. This helps provide credibility to the recommendation made
because the writer can show why he/she is in the best position to write the reference letter.

Body

The body of the reference letter goes into detail about the applicant. It helps elaborate the skills
and qualifications of the applicant. It also enables the writer to connect the information he/she intends
on providing. The body of a letter should contain the following information:

Facts about the candidate

The writer of a reference letter should ensure that the body of the letter provides adequate facts
about the applicant/candidate. The information can include the applicant’s education, qualifications,
former or current occupation/employment, etc. The writer should ensure that the facts he/she has
state can be proven with ease.

Candidate’s skills and qualities

The writer should state a list of at least three exceptional skills and qualities in the reference
letter. The writer can highlight qualities such as dedication, motivation, honesty, responsibility,
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diligence, loyalty, helpfulness, and discipline. The writer should be sure to relate the qualities and
skills stated to the position the applicant is applying for.
Include examples

The writer should ensure that he/she uses concrete examples to support the information
contained in the reference letter. The use of concrete examples can be an effective way to strengthen
the points made by the writer. However, the examples used should not be too long as the writer only
has limited space.

Closing

A strong conclusion should remind the recipient of the information stated in the
recommendation letter. The writer of the reference letter should also reiterate his/her belief in the
candidate. The conclusion of the letter should also include the following:

Include your contact details for follow-up

The writer should be sure to conclude the reference letter by providing his/her contact
information, that is, if he/she had not provided it on the letterhead. The writer should also offer to
answer any questions or clarify any points made about the candidate. This indicates the writer’s
confidence in the information provided.

The writer should thank the recipient for their time and consideration

The writer should end by thanking the recipient for his/her time and consideration. This is
respectful, polite and it shows that the writer is aware that the recipient is also considering other
candidates. It is also an indication of proper business etiquette.

Sign off

The reference letter should be concluded with an appropriate professional word or phrase like
sincerely, regards yours truly, etc. This demonstrates attention to detail and adherence to appropriate
business format.

Tips for Writing a Great Reference Letter

The writer should ensure that the reference letter is effective in compelling the hiring
manager/employer to consider the applicant. The following tips can help the writer achieve:

Give positive qualities

The writer should ensure that he/she can provide a positive outlook of the candidate. If the
writer feels that his/her knowledge of the applicant is insufficient, he/she should decline the request
by an applicant to craft the reference letter. Writing a negative reference can affect an applicant’s
chances of landing the job. A writer that is sure of his/her ability to write the reference letter should
be able to recall who the applicant is, the role the candidate played while working with him/her, and
the period he/she worked together with the applicant. The writer should also point out two-three
qualities about the applicant that he/she can support with specific examples. Finally, the writer should
ensure that the letter conveys his/her specific experiences with the applicant. The experienced written
should show the candidate’s positive attributes or knowledge using one relevant example.

Proofread your letter before sending it

Once the reference letter is complete, the writer should proofread it to ensure that it is
completely free of errors. This can also be done by another individual so long as the writer ensures
that the candidate’s name is concealed to protect his/her privacy. Proofreading enables the writer to
polish up the letter by editing it to a higher standard.

Give context to each example

Each example used in the reference letters should be supported by one or two sentences that
provide more information about the skills, qualities and experiences shared. This ensures that the
points made by the writer have adequate, relevant detail for the recipient’s comprehension.
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Be flexible

A writer should also be flexible with the information he/she provides in the reference letter.
The skills, qualities, and experiences should be modified to what the hiring manager /employer is
seeking in an employee making the points stated relevant to the position the candidate is applying for.
Be honest

A reference letter should be written from the point of honesty to enhance credibility. The writer
should not compose a letter for a candidate he/she does not believe is qualified. This can prompt
him/her to write exaggerated and dishonest information, leading the hiring manager/employer to
question his/her credibility.

Be targeted

The writer should ensure that the reference letter is tailored to the position the candidate is
applying for. This helps ensure that information provided is aimed at showing that the candidate is
the best choice for the job. Ensuring that the information has been thoughtfully selected will help the
employer or hiring manager consider the candidate.

Add relevant details

The information contained in the reference letter should be related to the position the applicant
is applying for. Writing a generic reference letter can lead the hiring manager to believe that the
writer knows nothing about the position the applicant is applying for.

Example (of a generic reference letter):

John is hard-working, motivated, and honest. This, I believe, makes him the best candidate for
the position of a graphic designer.

Example (of a relevant reference letter):

John is skilled in the use of graphic design software like Adobe Photoshop, Illustrator, and In-
Design. His ability to creatively use this software for his work makes him the best candidate for the
graphic design position.

Craft clear and concise letter

The reference letter should be written with words that are precise and deliberate. Writing
clearly and concisely enables the writer of the letter to get straight to the point. It also helps the writer
avoid being too wordy. This makes the reference letter more understandable.

What to Avoid in a Reference Letter

A poorly written reference letter can be attributed to various factors. However, a writer can
avoid some mistakes to ensure that he /she writes an appropriate reference letter. The following
should be avoided during the writing of the letter:

Do not include irrelevant personal information

The writer of the reference letter should avoid using irrelevant personal information. This is
considered unprofessional and can have a negative impact on the hiring manager/employer. This can
lead the employer to disregard the applicant.

Do not use jokes

A reference letter is a serious formal document. The writer should avoid using jokes in the
letter as this can irritate the hiring manager, who may feel that the letter is an absolute waste of
his/her time. The use of inappropriate jokes can make the hiring manager/employer feel
uncomfortable.

Avoid making spelling mistakes and typos

Making spelling mistakes and typos can lead the employer/hiring manager to believe that the
reference letter writer is a poor communicator. It gives the employer the impression that the writer
did not take his/her time to write a good letter. Smelling mistakes and typos will also lower the
quality of the reference letter.
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Avoid private details

The writer of a reference letter should avoid providing private information about the applicant.
The employer/hiring manager is not interested in private details about the applicant; therefore,
providing information such as the candidate’s relationship status or religion is unnecessary.

Date
To whom it may concern
I confirm that I have known (name) for (number) years.

(State relationship — social, business, working together in some other capacity, club, activity, project,
etc.)

At all times | have found (name/him/her) to be (state characteristics — eg, dependable, reliable, hard-
working, conscientious, honest, peace-loving, courteous, etc — to be as helpful as possible think about
what the reader will most prefer to see, in terms of satisfying concerns, or seeing evidence of relevant
required skills or characteristics).

I’'m happy to provide further information if required. (optional)

Yours faithfully, etc.

To Whom it May Concern:

I highly recommend Jane Doe as a candidate for employment. Jane was employed by Company
Name as an Administrative Assistant from 2002 — 2005. Jane was responsible for office support
including word processing, scheduling appointments and creating brochures, newsletters, and other
office literature.

Jane has excellent communication skills. In addition, she is extremely organized, reliable and
computer literate. Jane can work independently and is able to follow through to ensure that the job
gets done. She is flexible and willing to work on any project that is assigned to her. Jane was quick to
volunteer to assist in other areas of company operations, as well.

Jane would be a tremendous asset for your company and has my highest recommendation. If you
have any further questions with regard to her background or qualifications, please do not hesitate to
call me.

Sincerely,

John Smith
Title
Company
Address
Phone
Email
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EJIMCEEBA MPUHA AJIEKCAH/IPOBHA

AHIJIMACKUU SI3BIK JJ151 3BAOYHOM ®OPMbI OBYUEHUSI
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38.03.01 Dxonomuka
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HoBoTpouukwuii punnan

462359, Opendyprckas o61., r. HoBotpowutik, yi. ®@pynse, 8.

E-mail: nf@misis.ru

Konraktasrit Ten. 8 (3537) 679729.

104



